
ABERDEEN SCHOOL DISTRICT NO. 5 
ABERDEEN, WASHINGTON 

 
Regular Meeting of the Board of Directors  
Community Room, Aberdeen High School  

September 6, 2016 
 

AGENDA 
 
5:00 p.m.   Regular Meeting Call to Order 
 
Flag Salute 
 
Consent Agenda 

1. Minutes 
2. Accounts Payable 
3. Gift to the District 

 
Comments from Board Members 
 
Comments from Student Representative 
 
Comments from the Audience 
 
Old Business 

1. Policy 6700 Food Services 
2. Policy 5005 – Employment 
3. Policy 1400 – Meetings 
4. 2016-2017 Calendar   

Superintendent’s Report 
1. Back-to-School 
2. Stewart Field Grandstand Update 
3. Roof Replacement Projects 
4. WSSDA Conference 

 
Instructional Services 

1. Teaching and Learning Report 
2. Surplus Textbooks 
3. Surplus Technology 

 

 
 



Board Meeting Agenda 
September 6, 2016 
 
 
Co-Curricular and Extra-Curricular Activities 

1. Fall Sports and Activities 
 
New Business 

1. Carl Perkins Application 
2. New Market Skills Center Agreement 
3. Next Meeting 

 
Comments from the Audience 
 
Executive Session 
 
Personnel Matters  

1. Certificated 
2. Classified 
3. 2016-2019 PSE Contract 

 
 
ADJOURN 

- 2 - 



ABERDEEN  SCHOOL  DISTRICT  NO. 5 
BOARD INFORMATION AND BACKGROUND 

 
September 6, 2016 – Community Room, Aberdeen High School 

 
5:00 p.m. – Regular Meeting Call to Order 
 
Flag Salute 
 
Consent Agenda – Enclosure 1 
1. Minutes – Minutes from the August 9 and August 16 regular meetings and the 

August 23 special meeting are enclosed for your review and approval. 
2. Accounts Payable and Financial Matters – The accounts payable for July are 

enclosed for your review and approval. 
3. Gift to the District – The Lighthouse Drive-In has donated $50.00 through its school 

reward program. 

Comments from Board Members 
 
Comments from Student Representative 
 
Comments from the Audience 
 
Old Business 
1. Policy 6700 Food Services – An update to our Food Services policy and procedures 

is presented for second reading an adoption.  Enclosure 2  
2. Policy 5005 – Employment: Disclosures, Certification, Assurances and Approval   

An update to Policy 5005 as recommended by WSSDA is presented for second 
reading and adoption. Enclosure 3 

3. Policy 1400 Meetings – A revision to the Board policy establishing the dates for 
regular meetings is presented tonight for fourth reading and adoption.  Enclosure 4  

4. 2016-2017 Calendar – The meeting schedule for 2016-2017 has been prepared for 
Board review and approval. Enclosure 5  
 

Superintendent’s Report 
1. Back-to-School – Superintendent Opstad will share information about events, 

projects and trainings taking place to prepare for the 2016-2017 school year and the 
first day of school on September 7. 

2. Stewart Field Grandstand Update – Superintendent Opstad will update the Board 
on the roof removal project for the grandstands at Stewart Field. 

3. Roof Replacement Projects – Superintendent Opstad will update Board members 
on the roof replacement projects taking place at the Administration Building and A.J. 
West Elementary School. 
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4. WSSDA Conference – A reminder that Board members are registered for the 
annual fall conference November 17-19. Confirmation on plans to attend is 
requested. 

 
Instructional Services 
1. Teaching and Learning Report – Judy Holliday will present the Teaching and 

Learning Report for August. Enclosure 6 
2. Surplus Textbooks – Earlier this summer, the Board approved new English 

Language Arts instructional materials for Grades 6-12. The Teaching and Learning 
Department is requesting that ELA texts and materials that are no longer in use be 
declared surplus as described in the enclosed inventory. Enclosure 7  

3. Surplus Technology – The installation of the new phone system has generated 
surplus telephones. In addition, classrooms are continuing to send outdated items 
that have either been replaced or that are no longer in use. We request that the 
Board declare the inventoried items as surplus as presented. Enclosure 8 

 
Co-Curricular & Extra-Curricular Activities 
1. Fall Sports & Activities – An update from Athletic Director Aaron Roiko on the start 

of the fall sports season.  
 

New Business 
1. Carl Perkins Application – CTE Director Lynn Green will discuss the annual 

application and plan for the Carl Perkins Grant and provide an overview of the 
career and technical education opportunities in the district. Enclosure 9  

2. New Market Skills Center Agreement – The annual agreement with the New Market 
Skills Center is presented for Board review and approval. There are no changes. 
Enclosure 10 

3. Next Meeting – The next regular meeting of the Board is set for 5 p.m. Tuesday, 
September 27, 2016, in the Community Room at Aberdeen High School.  
 

Comments from the Audience 
 
Executive Session  
At this time the meeting will recess for an executive session under RCW 42.30.110 (g) 
(to evaluate the qualifications of an applicant for public employment or to review the 
performance of a public employee) that is expected to last 20 minutes. 
 
Personnel Matters Enclosure 11  
1. Certificated 
2. Classified 
3. 2016-2019 PSE Contract 

 
ADJOURN 
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ABERDEEN SCHOOL DISTRICT NO. 5 

Minutes of the Regular Meeting of the 
Board of Directors – August 9, 2016 

 

At 5:04 p.m., President Bielski convened the regular meeting of the Aberdeen 
School Board in the Community Room at Aberdeen High School.  Members 
present were Christi Boora, Erin Farrer, Jeff Nelson and Jamie Walsh, along 
with Superintendent Thomas Opstad and 10 patrons and staff. The meeting 
began with the Flag salute.  

CALL TO ORDER 

On a motion by Jamie Walsh and seconded by Jeff Nelson, the Board 
approved the Consent Agenda, which included the minutes of the regular 
meeting conducted on July 19, 2016.  

CONSENT AGENDA 

President Sandra Bielski shared her father-in-law’s backpack from 1924 and 
1925 when he started school in Germany. 

COMMENTS FROM 
BOARD MEMBERS 

Superintendent Thomas Opstad introduced Joan Hoehn, the new principal at 
Stevens Elementary School, and Barbara Page, the new principal at Central 
Park Elementary School. 

COMMENTS FROM 
THE AUDIENCE 

Following discussion about director schedules, meeting content and the 
procedure for calling a special meeting, on a motion by Christi Boora and 
seconded by Erin Farrer, the Board voted to table the third reading of Policy 
1400 Meetings. 

OLD BUSINESS  

POLICY 1400 
MEETINGS 

It was agreed that the calendar establishing the meeting dates for 2016-2017 
would also be tabled pending adoption of revisions Policy 1400 Meetings 
establishing regular meetings for the Board of Directors.  

2016-2017 
CALENDAR 

The Board began an ongoing discussion of topics to schedule for discussion as 
the calendar is developed for 2016-2017. 

AGENDA AND 
WORK STUDY 
TOPICS 

On a motion by Jamie Walsh and seconded by Erin Farrer, the Board 
approved demolition of the roof over the grandstands at Stewart Field based 
on a fixed bid of $113,300 from Rognlin’s Inc. Al Gozart of Harbor Architects 
and Floyd Plemmons of Rognlin’s Inc., discussed the scope of the project. The 
roof has become unstable and poses a hazard. In addition, asbestos was 
found, which required the hiring of a subcontractor, KD&S, to assist in taking 
the roof off in sections so the hazardous material can be disposed of 
separately from other materials. This has added to the cost and lengthened 

SUPERINTENDENT 
REPORT 

STEWART FIELD 
GRANDSTANDS 

 



Aberdeen School Board Minutes 
August 9, 2016 
 

the timeline, which means the grandstands will be exposed for the 2016 fall 
sports season, at least, and for the remainder of the project. There was 
discussion about whether to remove a portion of the bleachers west of the 
tunnel to make way for future bathrooms, as well as discussion about the 
utilities that run under the grandstands and the need for additional drainage.  
Superintendent Opstad also discussed the need to address the sound and 
lighting systems.  

Superintendent Opstad shared correspondence from the Office of the 
Superintendent of Public Instruction recognizing Miller Junior High School 
teacher Lisa Carney’s participation on a mathematics committee and a letter 
acknowledging final resolution of the audit of the Career and Technical 
Education programs.  

OSPI 
CORRESPONDENCE 

 

The Board discussed whether to allow athletes from the Ocosta School District 
to participate with the Aberdeen School District team since Ocosta does not 
have a golf team.  There also was discussion that Wishkah Valley School 
District may request a “combine” with Aberdeen since Wishkah is not 
fielding a football team this season.  

ATHLETIC 
COOPERATIVES 
FOR GOLF AND 
FOOTBALL 

Superintendent Opstad discussed a survey through the Washington State 
School Directors’ Association asking the district to provide information about 
time and resources devoted to public records requests. 

PUBLIC RECORDS 
REQUEST 

Director Christi Boora stated that she appreciates the time that has been put 
into the athletics and activities group by staff and the community. 

CO-CURRICULAR 
AND EXTRA-
CURRICULAR 

The next meeting of the Board will take place at 6 p.m. Tuesday, August 16, in 
the Community Room at Aberdeen High School. Director Erin Farrer will be 
absent. Sandra Bielski and Jamie Walsh will audit the bills. 

Director Erin Farrer stated she also will be unable to attend the September 20 
meeting and asked if it could be moved.  It was agreed to reschedule the 
meeting to Tuesday, September 27.  

NEXT MEETING 

 

SEPTEMBER 
MEETINGS 

At 5:36 p.m., President Sandra Bielski recessed the meeting for an executive 
session under RCW 42.30.110(g) (to evaluate the qualifications of an applicant 
for public employment or to review the performance of a public employee) 
expected to last 30 minutes. The meeting convened at 5:40 p.m.  At 6:10 p.m. 
the session was extended for 15 minutes to 6:25 p.m.  At 6:25 p.m. the session 
was extended for 15 minutes to 6:40 p.m. At 6:30 p.m. the session was 
extended for 30 minutes to 7:10 p.m.  At 7:10 p.m. the regular meeting 
resumed. 

EXECUTIVE 
SESSION 
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On a motion by Jamie Walsh and seconded by Christi Boora, the Board 
approved the Personnel Report.  Under certificated matters, the Board 
approved the hiring of Lori Gay as a 4th Grade teacher, Hannah Ingraham as a 
3rd Grade teacher and Louis Steuber-Rosche as a 5th Grade teacher, all at 
Stevens Elementary School; approved changes in assignments for Amanda 
Soderstrom, from 3rd Grade teacher to 1st Grade teacher  at A. J. West 
Elementary School effective 2016-17 and for Tosha Love from kindergarten to 
Title 1/LAP teacher at McDermoth Elementary School effective 2016-2017, and 
accepted the resignation of Rhonda Urlacher as a 4th Grade teacher at Stevens 
Elementary School effective July 28. 

Under classified matters, the Board approved the hiring of Michele Smith as a 
Summer School para-educator at the YMCA for the District effective August 
12-30, and Geneva Bernabe and Deloris Anita Onasch as Summer School 
para-educators at Stevens Elementary School effective August 1-25, and 
approved the termination of Deborah Running as the LRC technician at 
Aberdeen High School due to leave expiration effective August 2.  

PERSONNEL 

 

CERTIFICATED 

 

 

 

CLASSIFIED 

On a motion by Jamie Walsh and seconded by Christi Boora, the Board 
adopted Resolution 2016-05 establishing the 2016-2017 budget and 
authorizing appropriations as follows: General Fund, $43,151,404; Associated 
Student Body Fund, $414,864; Debt Service Fund, $2,536,740; Capital Projects 
Fund, $440,000, and Transportation Vehicle Fund, $200,000. 

RESOLUTIOIN  
2016-05 ADOPTING 
2016-17 BUDGET 

Regarding the review of the Human Resources Department, the Board 
directed Superintendent Opstad to have Dr. Jim Rydland share his findings 
with district legal counsel and schedule an executive session to meet with 
legal counsel at the next Board meeting. 

HUMAN 
RESOURCES 
REVIEW 

The Board conducted a review of the superintendent. SUPERINTENDENT 
REVIEW 

There being no further business, the meeting was adjourned at 8:10 p.m. ADJOURN 

Thomas A. Opstad, Secretary  Sandra Bielski, President 
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ABERDEEN SCHOOL DISTRICT NO. 5 

Minutes of the Regular Meeting of the 
Board of Directors – August 16, 2016 

 
At 4:30 p.m. President Bielski convened the regular meeting of the Aberdeen 
School Board in the Community Room at Aberdeen High School. Following 
an executive session, the open session began at 6:05 p.m. Members present 
were Christi Boora, Jeff Nelson and Jamie Walsh, along with Superintendent 
Thomas Opstad and 13 patrons and staff. Director Erin Farrer was excused. 
The meeting began with the Flag salute.  

CALL TO ORDER 

On a motion by Jamie Walsh and seconded by Jeff Nelson, the Board 
approved the Consent Agenda, which included July payroll vouchers 821159 
through 821222 totaling $2,833,236.67; General Fund vouchers 821232 through 
821295 totaling $612,413.59; ASB Fund vouchers totaling 821224 through 
821231, and 821296 totaling $9,426.21, and a Capital Projects Fund voucher in 
the amount of $33,738.81. 

CONSENT AGENDA 

Dr. Dana Anderson, superintendent of Capital Region Educational Service 
District 113, gave a presentation about the agency, its funding and the 
services it provides to local school districts. 

COMMENTS FROM 
THE AUDIENCE 

Superintendent Opstad provided an update on the project to remove the roof 
over the grandstands at Stewart Field. He reported that he met with the 
architect and contractor and work will begin this week as they position the 
crane, with roof removal work scheduled to begin Monday, August 22.  
Sports practices can continue on Stewart Field although athletes will access 
the field through the stadium entrance. The project is expected to take 12 
days, with the roof being removed in sections. Once the roof is off, 
Superintendent Opstad said there will be much to discuss in terms of options 
and next steps. 

Superintendent Opstad also reported that the roofing project at A.J. West 
Elementary School has been completed and work has begun on the roofing 
project at the Administration Building. 

Superintendent Opstad reported that the transfer to the new VoIP phone 
system is now scheduled to take place August 17.  Phones will be out for one 
day and should be back in service by August 18. Equipment from the old 
system will be collected for surplus. 

Superintendent Opstad updated Board members on the Summer Conference 
for staff development planned for August 18-19.  More than 200 educators 
have registered to take advantage of the workshops and classes. 

SUPERINTENDENT 
REPORT 

STEWART FIELD 
GRANDSTANDS 

 

 

A.J. WEST AND 
DISTRICT OFFICE 

 

VOIP PHONE 
SYSTEM 

 

SUMMER 
CONFERENCE 
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August 16, 2016 
 

Superintendent Opstad updated Board members on Summer School, which is 
being offered through Title 1 and LAP.  The session began for elementary 
students on August 8. 

Superintendent Opstad invited Board members to take part in the back-to-
school opening session for staff, which begins with breakfast at 8 a.m. in the 
Commons at Aberdeen High School and the opening of the 2016-2017 school 
year in the Auditorium at 8:30 a.m. School begins Wednesday, September 7.  

 
SUMMER SCHOOL 
 
 
 
BACK-TO-SCHOOL 
TRI DAY 

On a motion by Jamie Walsh and seconded by Christi Boora, the Board voted 
to declare as surplus the 6th Grade English Language Arts materials 
(Storytown).  

SURPLUS 
TEXTBOOKS 

Finance Director Elyssa Louderback presented the Fiscal Status Report for 
July. Expenditures for July totaled $3,501,575.47. Ending fund balances 
include the General Fund at $4,323,622.78; Capital Projects Fund, $500,932.26; 
Debt Service Fund, $3,010,439.48; ASB Fund, $202,974.12, and Transportation 
Vehicle Fund, $416,426.24.  Mrs. Louderback also discussed the planned 
purchase of two school buses. 

FISCAL STATUS 
REPORT 

Following a request by Finance Director Elyssa Louderback, on a motion by 
Christi Boora and seconded by Jamie Walsh, the Board authorized a second 
set of accounts payable to take place August 31 to close out the year. Mrs. 
Louderback said it will help the Business Office process as many vouchers as 
possible before the start of the new year. Jamie Walsh and Jeff Nelson will 
audit the bills.  

END-OF-YEAR 
ACCOUNTS 
PAYABLE 

Superintendent Opstad discussed the start of practices for fall sports and 
activities, including band camp, athletics, Impact testing and physicals. 

CO-CURRICULAR 
AND EXTRA-
CURRICULAR 

Food Services Supervisor Jaime Matisons reviewed recommended updates to 
Policy 6700 Food Services and the procedures. The proposed changes were 
presented for first reading. Mrs. Matisons noted that breakfast is free to all 
students K-12. Director Christi Boora asked about ways Food Service is using 
technology to connect students to healthier habits.  

POLICY 6700 FOOD 
SERVICE 

On a motion by Christi Boora and seconded by Jamie Walsh, the Board voted 
to declare certain inventoried technology devices and equipment surplus as 
presented.  

SURPLUS 
TECHNOLOGY 

On a motion by Jeff Nelson and seconded by Jamie Walsh, the Board awarded 
the 2016-2017 Fuel Bid to the low bidder, Masco Petroleum of Aberdeen. 

2016-2017 FUEL BID 
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On a motion by Christi Boora and seconded by Jeff Nelson, the Board 
awarded the 2016-2017 contract to provide dairy products to Dairy Fresh 
Farms of Olympia. 

2016-2017 DAIRY BID 

On a motion by Christi Boora and seconded by Jeff Nelson, the Board 
approved renewal of the agreement with Grays Harbor County to provide 
services at the Juvenile Detention Center.  There was discussion about recent 
information from the court that Grays Harbor County is a leader in the 
provision of educational services for detained youth. Superintendent Opstad 
noted that the Grays Harbor’s facility has the highest GED completion rate in 
the state. 

2016-2017 
DETENTION 
CENTER 
AGREEMENT 

The next meeting of the Board will take place at 5 p.m. Tuesday, September 6, 
in the Community Room at Aberdeen High School.  

NEXT MEETING 

At 6:49 p.m., President Sandra Bielski recessed the meeting for an executive 
session under RCW 42.30.110(g) (to evaluate the qualifications of an applicant 
for public employment or to review the performance of a public employee) 
expected to last 30 minutes. The meeting convened at 6:50 p.m.  The regular 
meeting resumed at 7 p.m. 

EXECUTIVE 
SESSION 

On a motion by Jamie Walsh and seconded by Jeff Nelson, the Board 
approved the Personnel Report.  Under certificated matters, the Board 
approved the hiring of Ravinder Jandu as a math and science teacher at 
Aberdeen & Harbor High Schools effective with 2016-2017 and Kim George  
as a kindergarten teacher at McDermoth Elementary School effective 2016-
2017; agreed to release Brenda Blancas from her contract as a health teacher at 
Aberdeen High School effective August 9; approved supplemental contracts 
at Aberdeen High School for 2016-2017 for approved supplemental contracts 
at Aberdeen High School for 2016-2017 for Candice Bachtell for CTE related 
activities and catering services, Beth DayWaters, Tracy Ecklund, Tammy 
Heth, Molly Houk, Ashley Kohlmeier, Mike Machowek, Matthew Mahon, 
Cory Martinsen, Anne Ramsey, Cami Revel, Mark Sundstrom and Charles 
Veloni for CTE related activities, Tammy Heth at the High School Store, Cory 
Martinsen at the AHS Sign Shop, Cami Revel at AHS Almost Live and Twin 
Star Credit Union, and for Charles Veloni at KAHS Radio Station; approved 
supplemental contracts at the Twin Harbors Branch of the Skills Center for 
2016-2017 for Lindsay Kargbo and Robert Sutlovich for CTE related activities; 
approved 2016-2017 supplemental contracts at Harbor High School for 
Rhonda Bond, Keelee Frost and Jan Gravley for CTE related activities, and 
approved 2016-2017 supplemental contracts at Miller Junior High School for 
Emily Boyce, Barbara Good and Sally Holt for CTE related activities; 
approved 2016-2017 co-curricular elementary music contracts for Troy 

PERSONNEL 

 

CERTIFICATED 

 

CLASSIFIED 
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George, Wendy Koski, Karen Meikle and  Erik Peterson; approved 2016-2017 
co-curricular contracts at Aberdeen High School for Alexandra Amarok, 
choral, Tracy Ecklund, distributive education, Skills USA and Yearbook, 
Tammy Heth, FBLA (.5 FTE), Molly Houk, AVID coordinator, Ashley 
Kohlmeier, A.S.B. advisor, Jonathan Kranich, Renaissance, Mike Machowek, 
F.F.A., Karen Meikle, orchestra, Tracy Miner, LINK Crew (.5 FTE), Daniel 
Patterson, Marching and Pep Bands, Ann Ramsey, robotics, LINK Crew (.5 
FTE), Cami Revel, FBLA (.5 FTE), Rick Stallo, events manager and Charles 
Veloni, Skills USA; approved 2016-2017 co-curricular contracts at Miller 
Junior High School for Alexandra Amarok, choral, Nicholas Barene, band and 
World Rhythms, and Ashley Emmett, Yearbook. 

Under classified matters, the Board approved the hiring of Aaron Roiko as 
athletic director for the District effective August 17, Sarah Thomasson as lead 
electrical/mechanical technician in the Maintenance Department effective 
August 29, John Martinsen and John Stanley as bus drivers effective 
September 7, Sherry McNamara as a para-educator at Aberdeen High School 
effective September 7, Nicole Jelovich as the school counselor secretary at 
Miller Junior High School effective August 22, Maria Calica and Kelsey 
Stegner as para-educators at A. J. West Elementary School effective September 
7, Dawn Borns, Rebecca Jones and Donna Pearson as para-educators at Robert 
Gary Elementary School effective September 7; approved a change of 
assignment for Christina Seguin from para-educator at A.J. West Elementary 
to Robert Gray Elementary  effective September 7; accepted resignations from 
Shelby Chestnut in the LRC at Miller Junior High School effective September 
1 and from Megan Jones as a para-educator at McDermoth Elementary School 
effective August 3; approved an extra-curricular contract for Tamar Yakovich 
in Fastpitch at Aberdeen High School effective February 27; approved the 
hiring of  Lindsey Williamson as a substitute for the District and accepted the 
resignation of Mike Abel as a substitute effective July 26. 

There being no further business, the meeting was adjourned at 7:02 p.m. ADJOURN 

Thomas A. Opstad, Secretary  Sandra Bielski, President 
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ABERDEEN SCHOOL DISTRICT NO. 5 

Minutes of the Special Meeting of the 
Board of Directors – August 23, 2016 

 
At 5:17 p.m. President Bielski convened the special meeting of the Aberdeen 
School Board in the Board Room of the Administration Building. Members 
present were Christi Boora, Erin Farrer, Jeff Nelson and Jamie Walsh, along 
with Superintendent Thomas Opstad and three patrons and staff. The 
meeting began with the Flag salute.  

CALL TO ORDER 

Updates to Policy 5005 – Employment: Disclosures, Certification, Assurances 
and Approval were presented for first reading, along with the procedures. 
The revisions are recommended by the Washington State School Directors’ 
Association and update the language to align with changes in state law and 
regulations. 

POLICY 5005 
EMPLOYMENT 

Superintendent Opstad provided an update on the project to remove the roof 
over the grandstands at Stewart Field. 

STEWART FIELD 
GRANDSTANDS 

Superintendent Opstad discussed the need to purchase and install a sound 
system for Stewart Field in time for the start of the fall seasons.  He reported 
he has been working with the Ted Brown Music Co. and the cost of a new 
system is estimated at $22,000. Director Christi Boora commented that a new 
system has been needed for a while.  

STEWART FIELD 
SOUND SYSTEM 

Following information from Superintendent Opstad that the District is now in 
year two of the three-year replacement cycle for music equipment, on a 
motion by Jamie Walsh and seconded by Christi Boora, the Board voted to 
spend an estimated $45,000 to $55,000 on music equipment needs primarily at 
Aberdeen High School.  

MUSIC 
DEPARTMENT 
PURCHASES 

Superintendent Opstad provided an update on the project to replace the roof 
over the Administration Building at 216 North G St. He said roof repairs 
began Monday and some rot was found in the supporting structures, which 
will increase the overall cost because there’s a need to replace some of the 
decking.  Director Jamie Walsh asked about flashing. Superintendent Opstad 
noted that a licensed, bonded contractor is doing the work and he will find 
out.  He also reported that the weatherproofing includes addressing the 
chronic water issues in the basement by sealing the foundation bricks to see if 
it will keep moisture from seeping through the walls.  

ADMINISTRATION 
BUILDING 
PROJECTS 
 

On a motion by Christi Boora and seconded by Erin Farr, the Board declared 
as surplus certain inventoried equipment as presented.  

SURPLUS 
TECHNOLOGY & 
EQUIPMENT 
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The next meeting of the Board will take place at 5 p.m. Tuesday, September 6, 
in the Community Room at Aberdeen High School.  

NEXT MEETING 

At 5:37 p.m., President Bielski recessed the meeting into executive session 
under RCW 42.30.110 (g) (to evaluate the qualifications of an applicant for 
public employment or to review the performance of a public employee) 
expected to last 30 minutes. The special meeting resumed at 6:07 p.m. 

EXECUTIVE 
SESSION 

On a motion by Christi Boora and seconded by Erin Farrer, the Board adopted 
the Personnel Report.  Under classified matters, the Board approved a change 
of assignment for Nancy Benner from state and federal program secretary to 
payroll specialist at the District Office effective September 1; accepted 
resignations from Emily Hetland as director of Human Resources effective 
October 1, Amanda Stamper as comptroller at Aberdeen High School effective 
September 2, Janna Stephens as a para-educator at A.J. West Elementary 
School effective August 22, Gienelle Harless as an assistant girls’ basketball 
coach at Aberdeen High School effective August 12 and Tedd White as an 
assistant girls’ soccer coach at Aberdeen High School effective August 19.  

PERSONNEL 
REPORT 

The Board discussed the calendar, scheduling meetings for discussion of the 
2017-2018 budget, the Study and Survey and plans to attend the WSSDA Fall 
Conference.  

MISCELLANEOUS 

There being no further business, the meeting was adjourned at 6:14 p.m. ADJOURN 

Thomas A. Opstad, Secretary  Sandra Bielski, President 
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The following vouchers, as audited and certified by the Auditing Officer as 
required by RCW 42.24.080, and those expense reimbursement claims certified 
as required by RCW 42.24.090, are approved for payment. Those payments have 
been recorded on this listing which has been made available to the board. 

As of August 31, 2016, the board, by a vote, 
approves payments, totaling $300,198.89. The payments are further identified 
in this document. 

Total by Payment Type for Cash Account, ACCOUNTS PAYABLE: GENERAL FUND 
Warrant Numbers 821346 through 821396, totaling $300,198.89 

Secretary Board Member 

Board Member Board Member 

Board Member 

Check Nbr Vendor Name 

821346 ABERDEEN SCHOOL DIST-CTE IMPRE 
821347 ABERDEEN SD #5 REVOLVING FUND 
821348 ACME FAST FUEL 
821349 ACTIONAIRE INC 
821350 ANCHOR SAVINGS BANK 
821351 APS, INC 
821352 BUILDERS HARDWARE & SUPPLY 
821353 CASCADE NATURAL GAS 
821354 CENTURYLINK (BUSINESS SERV) 
821355 CENTURYLINK 
821356 COASTWIDE LABORATORIES 
821357 COOK, JENALEE 
821358 D4 SPORTS LLC 
821359 DAIRY FRESH FARMS 
821360 DISCOVERY BENEFITS INC 
821361 DOHERTY, MARY M 
821362 DOMINO'S PIZZA 
821363 EDNETICS INC 
821364 ESD 113 
821365 EVERGREEN STATE COLLEGE 
821366 FILING SYSTEMS COMPANY INC 
821367 FOOD SERVICES OF AMERICA 
821368 GIRON, DIANE 
821369 GOVCONNECTION INC 
821370 GRAYS HARBOR COUNTY TREAS OFFI 
821371 GRAYS HARBOR COUNTY ENVIRONMEN 
821372 GRAYS HARBOR STAMP WORKS 
821373 HEALTH CARE AUTHORITY 
821374 HOQUIAM SCHOOL DISTRICT #28 
821375 JOSTENS INC 
821376 LAKESHORE CURRICULUM MATERIALS 
821377 NAVIANCE, INC 
821378 OFFICE DEPOT 

Check Date 

08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 

Check Amount 

228.50· 
304.50 
18. 39 . 

442.18-
6,398.53 

110. 4'g~, 
7 45. 09·-

1, 636. 52·~ 
363. 59·""' 
770.84·~ 

1,316.88·~ 

1,260.9~ 
425.19' 

1,203.36'>1 
204.75" 

3,500.0Q~!>.i 

350. 43°"-..; 
72,623.94"" 

6, 853. 68"'-:, 
2 7 5. 0 0'.J 
285. 97-t 

7,317.43'-
10.00. 

14' 696. 99 . 
18. 90 . 

130. 00 ·-
21. 51 ~ 

716.51·-
31, 981.47'"' 

2 6. 4.Q ·, 
19,406.lJv 

8 ' 9 8 8 . 1 7·,, 
473.32°'-



3apckp07 .p 

05.16.06.00.00-010020 

ABERDEEN.SCHOO~ "!STRICT NO 5 

Check Sununary 

Check Nbr Vendor Name Check Date 

821379 
821380 
821381 
821382 
821383 
821384 
821385 
821386 
821387 
821388 
821389 
821390 
821391 
821392 
821393 
821394 
821395 
821396 

PUGET SOUND ESD 
RC FENCE CONSTRUCTION INC 
RICOH USA INC 
RYDLAND, JAMES N 
SHI 
SIMPLEX GRINNELL LP 
SMITH, DAWN MICHELE 
SMITH, MICHELLE 
SOUND PUBLISHING, INC. 
STAFF DEVELOPMENT FOR EDUCATOR 
TED BROWN MUSIC 
TELDATA SYSTEMS, INC. 
TIME MAGAZINE 
UNITED RENTALS NW INC 
VALLEY FLOORS & INTERIORS LLC 
VERIZON WIRELESS 
WAL MART (PAY TO) 
YMCA 

08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 

51 Computer Check(s) For a Total of 

5: 55 PM 08/30/16 

PAGE: 

Check Amount 

220.00 
1,085.00 

185.37· 
4,668.89'-

21,819.67. 
1,045.57 

10.00 
10.00 

468.54-
60,800.00'\. 

248.74" 
11,239.10· 

29. 95. 
2,466.7i" 
2,326.41'• 
1,953.84·· 

201.46'-.i 
8,314.08 .. ,, 

300,198.89 

2 



3apckp07 .p 

05.16.06.00.00-010020 

ABERDEEN SCHOOL DISTRICT NO 5 

Check Summary 

1: 17 PM 08/30/16 

PAGE: 

The following vouchers, as audited and certified by the Auditing Officer as 
required by RCW 42.24.080, and those expense reimbursement claims certified 
as required by RCW 42.24.090, are approved for payment. Those payments have 
been recorded on this listing which has been made available to the board. 

As of August 31, 2016, the board, by a vote, 
approves payments, totaling $116,382.52. The payments are further identified 
in this document. 

Total by Payment Type for Cash Account, ACCOUNTS PAYABLE: TRANSPORTATION 
Warrant Numbers 821345 through 821345, totaling $116,382.52 

Secretary Board Member 

Board Member Board Member 

Board Member 

Check Nbr Vendor Name Check Date Check Amount 

821345 HARLOW'S BUS SALES 08/31/2016 116,382.52 

1 Computer Check(s) For a Total of 116,382.52 

1 



3apckp07.p 

05.16.06.00.00-010020 

ABERDEEN SCHOOL DISTRICT NO 5 

Check Summary 

2:56 PM 08/26/16 

PAGE: 

The following vouchers, as audited and certified by the Auditing Officer as 
required by RCW 42.24.080, and those expense reimbursement claims certified 
as required by RCW 42.24.090, are approved for payment. Those payments have 
been recorded on this listing which has been made available to the board. 

As of September 6, 2016, the board, by a vote, 
approves payments, totaling $1,452,112.88. The payments are further identified 
in this document. 

Total by Payment Type for Cash Account, ACCOUNTS PAYABLE: 
Warrant Numbers 821301 through 821301, totaling $1,459,495.29 

Secretary 

Board Member 

Board Member 

Check Nbr Vendor Name 

821297-821300 PAYROLL WARRANT 
821301 ANCHOR SAVINGS BANK 

Board Member 

Board Member 

Check Date 

08/31/2016 
08/30/2016 

1 Computer Check(s) For a Total of 

Check Amount 

7,382.41 
1,452,112.88 

1,459,495.29 

1 



3apckp07.p 

05.16.06.00.00-010020 

ABERDEEN SCHOOL DISTRICT NO 5 

Check Sununary 

3:28 PM 08/26/16 

PAGE: 

The following vouchers, as audited and certified by the Auditing Officer as 
required by RCW 42.24.080, and those expense reimbursement claims certified 
as required by RCW 42.24.090, are approved for payment. Those payments have 
been recorded on this listing which has been made available to the board. 

As of September 6, 2016, the board, by a vote, 
approves payments, totaling $1,615,302.46. The payments are further identified 
in this document. 

Total by Payment Type for Cash Account, ACCOUNTS PAYABLE: 
Warrant Numbers 821302 through 821344, totaling $1,615,302.46 

Secretary Board Member 

Board Member Board Member 

Board Member 

Check Nbr Vendor Name 

821302 ABERDEEN SD #5 REVOLVING FUND 
821303 AFLAC REMITTANCE PROCESSING 
821304 AMERICAN FIDELITY ASSUR. 
821305 AMERICAN FIDELITY 
821306 AMERITAS 
821307 AMERITAS 
821308 BANK OF THE PACIFIC 
821309 CNTY/CITY MUN EES 
821310 DEFERRED COMPENSATION PROGRAM 
821311 DELTA MANAGEMENT ASSOCIATES IN 
821312 DISCOVERY BENEFITS INC 
821313 E.S.D.#113 UNEMPLOYMENT COOP 
821314 ED.SERV.DIST.#113 
821315 ENTERPRISE RECOVERY SYSTEMS, I 
821316 GH WOODWORKERS FED CREDIT UNIO 
821317 INSPIRUS 
821318 LEGAL SHIELD 
821319 LINA 
821320 NBN VISION 
821321 PSE OF WA 
821322 PSE OF WASHINGTON 
821323 PUBLIC EMPLOYEES RETIREMENT 
821324 SCHOOL EMPLOYEES RETIREMENT SY 
821325 SCHOOL EMPLOYEES RETIREMENT SY 
821326 STEWART BLDG KITCHEN FUND 
821327 TEACHER RETIREMENT SYSTEM-DC 
821328 TSA CONSULTING GROUP INC 
821329 TWIN STAR CREDIT UNION 
821330 TWIN STAR CREDIT UNION 
821331 TWIN STAR SCHOLARSHIP ACCT 
821332 TWINSTAR PSE LOCAL DUES 
821333 UNITED STATES TREASURY 
821334 UNITED WAY 

Check Date 

08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 

Check Amount 

25.00 
1,304.52 
1,098.12 
1,000.00 

21,318.00 
114.00 

544,509.75 
2,224.68 

14,561.00 
424.12 

5,345.89 
2,735.49 

25,347.54 
158.51 
375.00 

15,960.96 
46.40 

5,819.75 
12,400.00 

4,843.62 
50.43 

1,776.39 
17,527.58 
78,303.65 

18.00 
335,917.31 
17,447.00 
2,305.00 

260.00 
91.00 
91. 00 

347.51 
1,014.38 

1 
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ABERDEEN SCHOOL DISTRICT NO 5 

Check Sununary 

Check Nbr Vendor Name 

821335 US DEPARTMENT OF EDUCATION 
821336 VEBA CONTRIBUTIONS-Y1286.001 
821337 WA STATE SCHOOL RET ASSN 
821338 WASH STATE SUPPORT REGISTRY 
821339 WASHINGTON STATE TREASURER 
821340 WEA APA ADMINISTRATION OFFICE 
821341 WEA SELECT PLANS-PREMERA MEDIC 
821342 WEA SELECT PLANS-WDS 
821343 WEA SELECT PLANS-WILLAMETTE 
821344 WPAS 

Check Date 

08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 

43 Computer Check(s) For a Total of 

3:28 PM 08/26/16 

PAGE: 

Check Amount 

503.77 
54,420.26 

42.00 
645.00 

28,131.06 
21,577.46 

367,760.59 
21,070.00 

3,490.65 
2,900.07 

1,615,302.46 

2 
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ABERDEEN SCHOOL DISTRICT NO 5 

Check Summary 

1:17 PM OB/30/16 

!?AGE: 

The following vouchers, as audited and certified by the Auditing Officer as 
required by RCW 42.24.080, and those expense reimbursement claims certified 
as required by RCW 42.24.090, are approved for payment. Those payments have 
been recorded on this listing which has been made available to the board. 

As of August 31, 2016, the board, by a vote, 
approves payments, totaling $116,382.52. The payments are further identified 
in this document. 

Total by Payment Type for Cash Account, ACCOUNTS PAYABLE: TRANSPORTATION 
Warrant Numbers 821345 through 821345, totaling $116,382.52 

Secretary Board Member 

Board Member Board Member 

Board Member 

Check Nbr Vendor Name Check Date Check Amount 

821345 HARLOW'S BUS SALES 08/31/2016 116,382.52 

1 Computer Check(s) For a Total of 116,382.52 

1 
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ABERDEEN SCHOOL DISTRICT NO 5 

Check Summary 

5:55 l?M 08/30/16 

!?AGE: 

The following vouchers, as audited and certified by the Auditing Officer as 
required by RCW 42.24.080, and those expense reimbursement claims certified 
as required by RCW 42.24.090, are approved for payment. Those payments have 
been recorded on this listing which has been made available to the board. 

As of August 31, 2016, the board, by a vote, 
approves payments, totaling $300,198.89. The payments are further identified 
in this document. 

Total by Payment Type for Cash Account, ACCOUNTS PAYABLE: GENERAL FUND 
Warrant Numbers 821346 through 821396, totaling $300,198.89 

Secretary Board Member 

Board Member Board Member 

Board Member 

Check Nbr Vendor Name 

821346 ABERDEEN SCHOOL DIST-CTE IMPRE 
821347 ABERDEEN SD #5 REVOLVING FUND 
821348 ACME FAST FUEL 
821349 ACTIONAIRE INC 
821350 ANCHOR SAVINGS BANK 
821351 APS, INC 
821352 BUILDERS HARDWARE & SUPPLY 
821353 CASCADE NATURAL GAS 
821354 CENTURYLINK (BUSINESS SERV) 
821355 CENTURYLINK 
821356 COASTWIDE LABORATORIES 
821357 COOK, JENALEE 
821358 D4 SPORTS LLC 
821359 DAIRY FRESH FARMS 
821360 DISCOVERY BENEFITS INC 
821361 DOHERTY, MARY M 
821362 DOMINO'S PIZZA 
821363 EDNETICS INC 
821364 ESD 113 
821365 EVERGREEN STATE COLLEGE 
821366 FILING SYSTEMS COMPANY INC 
821367 FOOD SERVICES OF AMERICA 
821368 GIRON, DIANE 
821369 GOVCONNECTION INC 
821370 GRAYS HARBOR COUNTY TREAS OFFI 
821371 GRAYS HARBOR COUNTY ENVIRONMEN 
821372 GRAYS HARBOR STAMP WORKS 
821373 HEALTH CARE AUTHORITY 
821374 HOQUIAM SCHOOL DISTRICT #28 
821375 JOSTENS INC 
821376 LAKESHORE CURRICULUM MATERIALS 
821377 NAVIANCE, INC 
821378 OFFICE DEPOT 

Check Date 

08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 

Check Amount 

228.50 
304.50 
18.39 

442.18 
6,398.53 

110.48 
745.09 

1,636.52 
363.59 
770.84 

1,316.88 
1,260.91 

425.19 
1,203.36 

204.75 
3,500.00 

350.43 
72,623.94 

6,853.68 
275.00 
285.97 

7,317.43 
10.00 

14,696.99 
18.90 

130.00 
21. 51 

716.51 
31, 981.47 

26.40 
19,406.13 
8,988.17 

473.32 

l 



3apckp07.p 
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ABERDEEN SCHOOL DISTRICT NO 5 

Check Sununary 

Check Nbr Vendor Name 

821379 PUGET SOUND ESD 
821380 RC FENCE CONSTRUCTION INC 
821381 RICOH USA INC 
821382 RYDLAND, JAMES N 
821383 SHI 
821384 SIMPLEX GRINNELL LP 
821385 SMITH, DAWN MICHELE 
821386 SMITH, MICHELLE 
821387 SOUND PUBLISHING, INC. 
821388 STAFF DEVELOPMENT FOR EDUCATOR 
821389 TED BROWN MUSIC 
821390 TELDATA SYSTEMS, INC. 
821391 TIME MAGAZINE 
821392 UNITED RENTALS NW INC 
821393 VALLEY FLOORS & INTERIORS LLC 
821394 VERIZON WIRELESS 
821395 WAL MART (PAY TO) 
821396 YMCA 

Check Date 

08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 
08/31/2016 

51 Computer Check(s) For a Total of 

5:55 PM 08/30/16 

PAGE: 

Check Amount 

220.00 
1,085.00 

185.37 
4,668.89 

21,819.67 
1,045.57 

10.00 
10.00 

468.54 
60,800.00 

248.74 
11,239.10 

29.95 
2,466.71 
2,326.41 
1,953.84 

201.46 
8,314.08 

300,198.89 

2 



3apckp07 .p 

05.16.06.00.00-010020 

ABERDEEN SCHOOL DISTRICT NO 5 

Check Sununary 

3:18 PM 09/01/16 

PAGE: 

The following vouchers, as audited and certified by the Auditing Officer as 
required by RCW 42.24.080, and those expense reimbursement claims certified 
as required by RCW 42.24.090, are approved for payment. Those payments have 
been recorded on this listing which has been made available to the board. 

As of September 6, 2016, the board, by a vote, 
approves payments, totaling $2,048.49. The payments are further identified 
in this document. 

Total by Payment Type for Cash Account, ACCOUNTS PAYABLE: ASB FUND LY 
Warrant Numbers 821397 through 821397, totaling $2,048.49 

Secretary Board Member 

Board Member Board Member 

Board Member 

Check Nbr Vendor Name Check Date Check Amount 

821397 AMERICAN PROMOTIONAL EVENTS IN 09/01/2016 2,048.49 

1 Computer Check(s) For a Total of 2,048.49 



3apckp07.p 

05.16.06.00.00-010020 

ABERDEEN SCHOOL DISTRICT NO 5 

Check Swmnary 

3:51 l?M 09/01/16 

l?AGE: 

The following vouchers, as audited and certified by the Auditing Officer as 
required by RCW 42.24.080, and those expense reimbursement claims certified 
as required by RCW 42.24.090, are approved for payment. Those payments have 
been recorded on this listing which has been made available to the board. 

As of September 6, 2016, the board, by a vote, 
approves payments, totaling $7,245.00. The payments are further identified 
in this document. 

1 

Total by Payment Type for Cash Account, ACCOUNTS PAYABLE: PRIVATE PURPOSE TRUST 
Warrant Numbers 821398 through 821401, totaling $7,245.00 

Secretary 

Board Member 

Board Member 

Check Nbr Vendor Name 

821398 ABERDEEN HIGH SCHOOL 
821399 EASTERN WASHINGTON UNIVERSITY 
821400 GRAYS HARBOR COLLEGE 
821401 WEATHERWAX ASB FUND 

Board Member 

Board Member 

Check Date 

09/01/2016 
09/01/2016 
09/01/2016 
09/01/2016 

4 Computer Check(s) For a Total of 

Check Amount 

245.00 
500.00 

4,953.74 
1,546.26 

7,245.00 



3apckp07.p 
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ABERDEEN SCHOOL DISTRICT NO 5 

Check Sununary 

4 :25 PM 09/01/16 

PAGE: 

The following vouchers, as audited and certified by the Auditing Officer as 
required by RCW 42.24.080, and those expense reimbursement claims certified 
as required by RCW 42.24.090, are approved for payment. Those payments have 
been recorded on this listing which has been made available to the board. 

As of September 6, 2016, the board, by a vote, 
approves payments, totaling $37,341.94. The payments are further identified 
in this document. 

Total by Payment Type for Cash Account, ACCOUNTS PAYABLE: GENERAL FUND 
Warrant Numbers 821402 through 821403, totaling $37,341.94 

Secretary 

Board Member 

Board Member 

Check Nbr Vendor Name 

821402 SUNFAIR CHEVROLET 
821403 TED BROWN MUSIC 

2 Computer 

Board Member 

Board Member 

Check Date 

09/01/2016 
09/01/2016 

Check(s) For a Total of 

Check Amount 

13,933.43 
23,408.51 

37,341.94 

1 



Policy No. 6700 
Aberdeen School District No. 5  Management Support 
 
 

NUTRITION AND PHYSICAL FITNESS 
 
 
Children who eat well-balanced meals and are healthy are more likely to learn in the 
classroom. The board supports increased emphasis on nutrition as well as physical activity at 
all grade levels to enhance the well-being of our district’s youth. Therefore, it is the policy of 
the board to: 
 
A. Provide students access to nutritious food; 
B. Provide opportunities for physical activity and developmentally appropriate exercise; and  
C. Provide accurate information related to these topics. 
 
The board recognizes that childhood obesity has reached epidemic levels in Washington and 
throughout the country. Overweight children are at a higher risk for developing severe long-
term health problems, and overweight children are affected by discrimination, psychological 
stress, and low self-esteem. However, research indicates that obesity and subsequent diseases 
are largely preventable through diet and regular physical activity. Research also indicates that 
becoming physically active and maintaining a regular physical activity program significantly 
reduces the risk of some obesity and some cancers, diabetes and other chronic diseases.  
 
The superintendent shall will develop and implement a comprehensive district-wide nutrition 
program consistent with state and federal requirements for districts sponsoring the National 
School Lunch Program and the School Breakfast Program. To implement the program, the 
superintendent shall will adopt and implement a comprehensive curriculum on health, fitness 
and nutrition consistent with the Essential Academic Learning Requirements (EALRs). The 
curriculum will provide opportunities for developmentally appropriate instruction for grades 
K-12.  
 
Nutrition, health, and physical education topics will be integrated within the sequential, 
comprehensive health and physical education curriculum taught at every grade level, 
kindergarten through grade 12, and coordinated with the district’s nutrition and food services 
operation. 
 
The district shall take a proactive effort to encourage students to make nutritious food choices. 
The superintendent shall ensure that:  
 
A. Schools shall regulate the sale or serving of foods or snacks high in fat, sodium or added 

sugars; and  
B. Nutritious meals served by the food services operation compliy with state and federal law 
C. Healthy food options are encouraged whenever food is sold or served at district 

sponsored-events or on district property outside the instructional day. 



Policy No. 6700 
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NUTRITION 
 
Nutrition Standards 
The district will provide meals for students that meet the meal pattern requirements for the 
National School Lunch Program and School Breakfast Program. 
 
All foods and beverages sold to students on campus during the school day (e.g., vending 
machines, DECA school stores, bake sales, and other school fundraisers) must meet USDA 
Smart Snacks standards. No food or drink items will be sold unless they have been approved 
by the principal or school official responsible for oversight as designated in the Local School 
Wellness Plan (LWSP). 
 
The board recognizes that optimal nutrition is essential for lifelong health and optimal 
academic performance.  The district is committed to providing an environment, which 
promotes healthful food choices.  This environment includes not only the food services 
program, but also school vending operations, student stores, fundraising sales and any other 
foods available on campus during the school day.  
 
Food and beverages available at school shall support the nutritional needs of students and 
include appealing, nutritious foods and drinks.  Food and beverages available to students 
before, during and immediately after the regular school day in district schools and facilities 
will meet the nutrition standards determined by the district, unless otherwise regulated by the 
USDA. 
 
Food Services Program 
The district supports the philosophy of the National School Lunch and Breakfast programs 
and shall provide wholesome and nutritious meals for children in the district’s schools. The 
board authorizes the superintendent to administer the food services program, provided that any 
decision to enter into a contract with a private food service agency shall require the approval 
of the board.  
 
Because of the potential liability of the district, the food services program shall not accept 
donations of food other than as provided in this policy without the expressed approval of the 
board. Should the board approve a food donation, the superintendent shall establish inspection 
and handling procedures for the food and determine that the provisions of all state and local 
laws have been met before selling the food as part of the school lunch menu. 
 
As a sponsor of the National School Lunch Program and School Breakfast Program, the 
district will provide free and reduced-price breakfasts and lunches to students who qualify in 
accordance with the program. The district will distribute the Letter to Households and Free 
and Reduced-price Meal Applications to all households at the beginning of each school 
year. The district will protect the identity of students eligible for free and reduced-price 
meals in accordance with USDA guidelines for confidentiality and disclosure of student 
eligibility for such meals. 
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On Test days the district may provide free, nutritious meals to all students, including those 
who do not qualify for free or reduced priced federal school meal benefits. However, the 
district must use non-Federal funds to cover the cost of providing such meals. 
  
The board of directors may set an adult meal price to allow teachers, administrators, and 
parents to demonstrate their support for school meal programs by occasionally eating with 
students. The price must be the price charged to students paying the full meal price plus the 
value of federal reimbursement for paid meals and the USDA Food Value. 
  
The district will use USDA Foods made available under the Federal Food Distribution 
Program for school meal programs. 
 
The district shall provide free and reduced-price breakfasts, lunches and milk to students 
according to the terms of the National School Lunch and Breakfast programs and the laws and 
rules of the state. The district shall inform parents of the eligibility standards for free or 
reduced price meals. Reasonable efforts shall be made to protect the identity of students 
receiving such meals. A parent has the right to appeal any decision with respect to his/her 
application for free or reduced-price food services to the superintendent. 
 
Food Services Procurement 
  
Open bid process 
In all applicable cases, food, food products, supplies, and equipment purchased with school 
food service funds shall be procured in accordance with the process and procedures 
established in Policy 6220 in a manner that provides full and open competition consistent 
with the standards in applicable federal regulations. 
  
Conflict of Interest 
The following conduct will be expected of all persons who are engaged in the award and 
administration of contracts supported by School Food Services Program Funds: 
 

1. No employee, officer, or agent of the district shall participate in selection or in the 
award or administration of a contract supported by Program funds if a conflict of 
interest, real or apparent, would be involved. Conflicts of interest arise when one of 
the following has a financial or other interest in the firm selected for the award: 
 
a. District employee, officer, or agent; 
b. Any member of his/her immediate family; 
c. His/her partner; 
d. An organization that employs or is about to employ one of the above. 

 
2. District employees, officers, or agents shall neither solicit nor accept gratuities, 

favors, or anything of monetary value from contractors, potential contractors, or 
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parties to sub-agreements. 
 

3. The purchase during the school day of any food or service from a contractor for 
individual use is prohibited. 
 

4. The removal of any food, supplies, equipment, or school property such as records, 
recipe books, and the like is prohibited. 
 

5. The outside sale of such items as used oil, empty cans, and the like will be sold by 
contract between the district and the outside agency. Individual sales by any school 
person to an outside agency or other school person is prohibited. 

 
Failure of any employee to abide by the above-stated code may result in disciplinary action, 
including but not limited to, a fine, suspension, or dismissal. 
 
 
 

PHYSICAL EDUCATION AND PHYSICAL ACTIVITY 
 
Health and Fitness Physical Education Curriculum 
The superintendent shall adopt and implement a comprehensive health and physical 
education curriculum consistent with the Washington State K-12 Health and Fitness Learning 
Standards. The health and physical education curriculum will promote the benefits of a 
physically active lifestyle and help students develop skills to engage in lifelong healthy 
habits. The curriculum will provide opportunities for developmentally appropriate instruction 
for grades K-12. 
 
All students in grades one through eight shall be required to receive an average of one 
hundred instructional minutes per week of physical education per year. All high school 
students are required to complete a minimum of .5 credits of health and 1.5 credits of 
physical education. The district shall offer a one credit course or its equivalent in physical 
education for each grade in the high school program (grades 9-12). 
 
A physical education curriculum includes instruction and practice in a variety of motor skills 
and movement patterns; knowledge of concepts related to movement and performance; 
knowledge and skills to achieve and maintain a health-enhancing level of physical activity 
and fitness; responsible personal and social behavior; and values physical activity for health 
and enjoyment. 
 
All students will be provided equal opportunity to participate in physical education classes. 
The district will make appropriate accommodations to allow opportunity for equitable 
participation by all students and will reasonably adapt physical education classes and 
equipment as necessary. The district will ensure that any student eligible for special 
education will be provided appropriate physical education services. 
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Physical education is a central component of a school’s overall learning environment.  The 
district will provide all students with a high quality physical education program taught by 
teachers with expertise in physical education, and designed to give students the knowledge 
necessary to sustain lifelong fitness through a quality, success-oriented physical education 
curricula that meets or exceeds state physical education requirements. 
 
In order to provide a quality physical education program, a sequential, developmentally 
appropriate K-12 curriculum will be adopted or developed.  This curriculum, designed to 
emphasize lifetime sport and fitness skills, will align with the Health and Fitness Essential 
Academic Learning Requirements, and will regularly assess students’ health and fitness 
knowledge. 
 
In addition to required physical education, students at the elementary level should have the 
opportunity to participate in daily recess and physical activity. The district shall provide daily 
recess period(s) for elementary school students, featuring time for unstructured but supervised 
active play. The district is encouraged to provide adequate co-curricular physical activity 
programs, including fully inclusive intramural programs and physical activity clubs; and to 
promote the use of school facilities for physical activity programs offered by the school and/or 
community-based organizations outside of school hours. 
 
 
 
Cross References:  Board Policy 2100 Instructional Program Offerings 
 Board Policy 2410 High School Graduation Requirements 
 Board Policy 4260 Use of School Facilities  
 
Legal References:  RCW  28A.230.040 Physical Education – Grades 1-8 
  28A.230.050 Physical Education in High Schools 
  RCW 28A.230.095 Essential Academic Learning 

Requirements and Assessments – 
Verificatioin Reports. 

  28A.235  Food Services 
  28A.235.120 Meal Programs Establishment and 

Operation Personnel Agreements 
  28A.235.130 Milk for children at school expense 
  28A.623.020 Nonprofit meal program for elderly — 

Authorized — Restrictions 
  69.04  Intrastate Commerce in Food, Drugs and 

Cosmetics 
  69.06.010  Food and beverage service workers 

permit Filing, duration.  Minimum 
training requirements 

  69.06.020  Permit exclusive and valid throughout 
state — Fee 
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  69.06.030  Diseased persons — May not work — 

Employer may not hire 
  69.06.050  Permit to be secured within fourteen 

days from time of employment. 
  69.06.070  Limited duty permit 
  392-410-135 
 WAC 180-50-135 Physical Education – Grade school and 

high school requirement. 
  392-410-136 
 WAC 180-51-085 Physical Education Requirement-Excuse 
 
 7 CFR, Parts 210 and 220 
 7 CFR, Part 245.5 
 7 CFR 3016.36  Procurement  
    
 Healthy, Hunger-Free Kids Act of 2010 
 
 
Adopted: 07/19/05 
Revised: ___________ 
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Nutrition and Physical Fitness 
 
Local School Wellness Plan (LSWP) 
The District will convene an advisory committee to assist in development of the district-wide 
LSWP. The committee will include parents, students, representatives of the school food 
authority, the school board and school administrators, teachers of physical education, school 
health professionals and the public in developing, implementing, periodically reviewing and 
updating the LSWP. 
  
School Meal Programs and Competitive Foods 
The district will follow the USDA meal patterns for the National School Lunch Program, 
School Breakfast Program, and Smart Snacks in School standards for all food and beverages 
sold to students on school campus during the school day. These are available 
at http://www.fns.usda.gov/cnd/governance/legislation/allfoods flyer.pdf. While 
students/parents/guardians are permitted to bring commercial foods to school that do not 
meet the Smart Snacks standards on occasions such as birthdays and holiday celebrations, the 
district will encourage healthy food choices in all school operations.  
  

1. Celebrations and Rewards 
All foods offered on school grounds will meet or exceed the USDA Smart Snacks in 
School nutrition standards, including through:  
a. Celebrations and parties. The district will provide a list of healthy party ideas to 

parents and teachers, including non-food celebration ideas. 
b. Classroom snacks brought by parents. The district will provide to parents a list of 

foods and beverages that meet Smart Snack nutrition standards; and 
c. Rewards and incentives. The district will provide teachers and other relevant 

school staff a list of alternative ways to reward children. Foods and beverages will 
not be used as a reward, or withheld as punishment for any reason, such as for 
performance or behavior. 

2. Fundraising 
Foods and beverages that meet or exceed the USDA Smart Snacks in School nutrition 
standards may be sold through fundraisers on the school campus during the school 
day. The district will make available to parents and teachers a list of healthy 
fundraising ideas. 

3. Water 
To promote hydration, free, safe, and unflavored drinking water will be available to 
all students throughout the school day and throughout every school campus. The 
district will make drinking water available where school meals are served during 
mealtimes. In addition, students will be allowed to bring and carry (approved) water 
bottles filled with only water with them throughout the day. 

  
  

http://www.fns.usda.gov/cnd/governance/legislation/allfoods%20flyer.pdf
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School Cafeterias  
1. Any student may eat in the school cafeteria or other designated place; 

2. Meal prices will be established by the superintendent and food service supervisor, 
with approval of the board, at the beginning of each year; 

3. Healthy foods should be competitively priced; and 

4. Meal prices will be conspicuously posted in each cafeteria or designated meal area.  
  
Nutrition and Food Services Operation 
In order to support the school’s nutrition and food services operation as an essential partner 
in the educational mission of the district and its role in the district’s comprehensive nutrition 
program, the superintendent is responsible for:  

1. Encouraging students to participate in the school meal programs.; 

2. Providing varied and nutritious food choices consistent with the applicable school 
meal program guidelines; and 

3. Providing that:  

a. Students have adequate time to eat their entire meal; 

b. Seating for meals is uncrowded and occurs in a pleasant and safe environment;  

c. Rules for mealtime behavior are consistently enforced; 

d. Mealtime supervision is appropriate; and 
  
Staff Development 
Ongoing in-service and professional development training opportunities for staff in the area 
of food nutrition will be encouraged. 
  
Family and Community Involvement 
In order to promote family and community involvement in supporting and reinforcing 
nutrition education in schools, the school principal is responsible for ensuring:  

1. Nutrition education materials and breakfast and lunch menus are made available to 
parents; 

2. Parents are encouraged to promote their child’s participation in the school meals 
program. If their children do not participate in the school meals program, parents 
should provide their children with healthy snacks/meals; 

3. Families are invited to attend exhibitions of student nutrition projects or health fairs; 
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4. Nutrition education curriculum includes homework that students can do with their 
families (e.g., reading and interpreting food labels, reading nutrition-related 
newsletters, preparing healthy recipes, etc.); 

5. School staff are encouraged to cooperate with other agencies and community groups 
to provide opportunities for student projects related to nutrition, as appropriate; and 

6. School staff consider the various cultural preferences in development of nutrition 
education programs and food options. 

  
Nutrition Education  
A district’s K-12 nutrition education curriculum shall be in alignment with the Washington 
State K-12 Learning Standards. 
  
 
Food as Incentives or Rewards 
School staff should encourage non-food alternatives as student incentives/rewards including 
but not limited to classroom reward or incentive.  Foods used in classes are an important part 
of the learning environment. Curriculum and activities that involve food should be handled in 
a safe environment and be appropriate for the students involved. 
 
Snacks for Parties 
When food and /or beverages are offered to students in school or at classroom functions, 
healthy food options should be available. Classroom parties and celebrations should be held 
after the classroom lunch period to help ensure students eat a nutritious lunch. 
 
 
Physical Education and Physical Activity 
  
Health and Physical Education Curriculum 
It is the district’s position that all students have equal and equitable opportunities for health 
and physical education in our schools. The District’s K-12 curriculum shall be in alignment 
with the Washington State K-12 Learning Standards. The goals of the district are:  
  
A physical education curriculum includes instruction and practice in a variety of motor skills 
and movement patterns; knowledge of concepts related to movement and performance; 
knowledge and skills to achieve and maintain a health-enhancing level of physical activity 
and fitness; responsible personal and social behavior; and values physical activity for health 
and enjoyment. 
  
  
Physical Activity  

1. All students, (K-12), will participate in a Comprehensive School Physical Activity 
Program. 
A Comprehensive School Physical Activity Program (CSPAP) is a multi-component 
approach by which school districts and schools use all opportunities for students to be 
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physically active, meet the nationally-recommended 60 minutes of physical activity 
each day, and develop the knowledge, skills, and confidence to be physically active 
for a lifetime. A CSPAP reflects strong coordination and synergy across all of the 
components: quality physical education as the foundation, physical activity before, 
during, and after school, staff involvement, and family and community engagement. 

2. Physical activity during the school day (including but not limited to recess, brain 
boosters/energizers, or physical education) will not be used or withheld as 
punishment for any reason. The district will provide teachers and other school staff 
with a list of ideas for alternative ways to discipline students. 

  
Recess 
Each school will offer physically active daily recess opportunities that align with state and 
national recess recommendations and maintain safe and age-appropriate equipment to use 
during recess. Recess monitors or teachers will encourage students to be active. Recess will 
complement, not substitute for, physical education class. 
  
Staff Development 
Ongoing in-service and professional development training opportunities for staff in the area 
of health education, physical education and physical activity will be encouraged. 
  
Family and Community Involvement 
In order to promote family and community involvement in supporting and reinforcing 
physical education in the schools, the school principal is responsible for ensuring:  

1. Physical education activity ideas are sent home with students; 

2. Parents are encouraged to promote their child’s participation in the school’s physical 
education programs and after school activities; 

3. Families are invited to attend and participate in physical education activity programs 
and health fairs; 

4. Physical education curriculum includes homework that students can do with their 
families; 

5. School staff consider the various cultural preferences in development of physical 
education programs; and 

6. School staff are encouraged to cooperate with other agencies and community groups 
to provide opportunities for students to participate in physical activity programs. 

  
School District Facilities 
Access to school sites will be provided through permitting use of facilities to community 
youth sports groups consistent with the district’s facilities use policy, community college, 
and municipal joint use agreements and partnerships with youth organizations so additional 

http://cspinet.org/new/pdf/constructive_classroom_rewards.pdf
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opportunities are available for all youth in the  community to participate in quality physical 
activity, fitness, sports, and recreation programs. 
  
Active Transport 
The district will identify safe and active routes to and from school to promote alternative 
transport methods for children, such as walking and bicycle programs. The district will 
encourage this behavior by engaging and promoting activities such as:  

1. Designation of safe or preferred routes to school; 

2. Promotional activities such as participation in International Walk to School Week, 
National Walk and Bike to School Week; 

3. Secure storage facilities for bicycles and helmets (e.g., shed, cage, fenced area); 

4. Instruction on walking/bicycling safety provided to students; 

5. Promotion of safe routes program to students, staff, and parents via newsletters, 
websites, local newspaper; 

6. Use of crossing guards; 

7. Ensuring crosswalks exist on streets leading to schools, and 

8. Creation and distribution of maps of the school environment (e.g., sidewalks, 
crosswalks, roads, pathways, bike racks, etc.). 

  
Program Evaluation and Assessment 
A plan for periodically measuring and making available to the public, including students, 
parents and the community (e.g., as part of the district’s Annual Report) an assessment on the 
implementation of the LSWP including:  

1. The extent to which schools under the jurisdiction of the District are in compliance 
with the wellness policy; 

2. The extent to which the District’s wellness policy compares to the model Wellness 
School Assessment Tool; and 

3. A description of the progress made in attaining the goals of the District’s wellness 
policy. 
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Negative Balance Procedures for the School Lunch Program 

In order to provide students and parents in the Aberdeen School District with the best 
possible service, clarity, and accountability surrounding the school lunch program, the 
following procedures regarding student lunch account balances will be implemented effective 
June 1, 2016. 

1. The Aberdeen School District is committed to providing meals to students who 
choose to participate in the program.  However, there is a responsibility on the part of 
the students and parents to satisfy all financial obligations to the lunch program in a 
timely manner. 

2. The Aberdeen School District Food Services Department encourages parents to pre-
pay meals for their children, thereby eliminating situations that could develop during 
lunchtime over negative balances.  Pre-payments for lunch and breakfast can now be 
made through the www.aberdeen.revtrak.net website.  Cash and check payments are 
also accepted at each school; however, payments made through 
www.aberdeen.revtrak.net or by check are preferred. 

3. Students wanting a lunch and not having money to purchase a lunch will be allowed 
to charge a maximum of three (3) lunches. Adult lunches may not be charged. 

4. Once a student has charged a total of three (3) lunches with no repayment, that 
student will receive a lunch consisting of a cheese sandwich, fruit, vegetable, and 
milk in place of a hot lunch.  This meal maintains the USDA standards surrounding 
reimbursable meals and will be charged at full price to the student’s account. 

5. Negative account balance letters of more than $10 will be forwarded to each 
student/family/guardian. 

6. Parents are strongly encouraged to monitor their students’ breakfast/lunch account 
activity through Skyward Family Access.  This system can be used to confirm 
payments have been received, make payments, and monitor account activity.  Family 
Access also has the ability to automatically email balance alerts to parents as their 
students draw down from their accounts.  To register, click on the Skyward link on 
the district homepage. 

 

Free/Reduced Lunch Applications 

1.  Parents/guardians are strongly encouraged to submit free/reduced lunch application 
forms annually as well as when their household information or income changes.  
Applications can be submitted at any time and are available during registration or 
through individual schools. 

http://www.aberdeen.revtrak.net/
http://www.aberdeen.revtrak.net/
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Beverage, Food and Snack Guidelines 

 
Beverage Guidelines 
The following beverages may be sold or served at elementary schools: 
 100% fruit or vegetable juices that do not contain added sweeteners in 8 oz. servings 

or smaller. 
 Water – portion sizes for water are not limited. 
 Flavored or unflavored non-fat milk (and milk alternatives). 
 Unflavored low-fat milk. 
 Smoothies made with 100% fresh or frozen fruits, vegetables, water, low-fat plain 

and flavored yogurt and/or milk. Portion sizes for smoothies must be 8 fluid ounces. 
 
The following beverages may be sold or served at secondary schools: 
 100% fruit or vegetable juices that do not contain added sweeteners in 12-ounce 

servings or smaller. 
 Water – Portion sizes for water are not limited. 
 Flavored or unflavored non-fat milk (and milk alternatives). 
 Unflavored low fat milk. 
 Low-calorie sports drinks. 
 Smoothies made with 100% fresh or frozen fruits, vegetables, water, low-fat plain 

and flavored yogurt and/or milk. Portion sizes for smoothies must be 12 fluid ounces. 
 Caffeinated beverages are allowed in moderation at the high school level only. 

 
The following beverages do not meet the nutritional guidelines: 
 Sugar-sweetened soft drinks. 
 High-calorie sports drinks. 
 Energy drinks. 

 
Food and Snack Item Guidelines. 
 
Food and snack items will meet the following guidelines.: 
 Under 200 calories for snack items. 
 Under 350 calories for food items. 
 Have 35 percent or less of its total calories from fat. 
 Have 10 percent or less of its total calories from saturated fat. 
 Have 0 grams of trans fat. 
 Have 35 percent or less of its weight from sugars, excluding sugars occurring 

naturally in fruits, vegetables and dairy products. 
 Under 230 grams of sodium for snack items. 
 Under 480 grams of sodium for food items. 
 Foods must contain 50 percent or more whole grains. 

 
 
Implemented: ___________ 
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Nutritional Guidelines 
 
All food distributed to students on District property before, during and immediately following the 
regular school day shall meet the nutritional guidelines set forth below. The school principal or 
designee shall assure compliance with established standards governing all food distribution that 
are not within the school foodservice facilities.  
 
Beverage Guidelines 
 
The following beverages may be sold or served at elementary schools 

• 100% fruit or vegetable juices that do not contain added sweeteners in 8-ounce servings or 
smaller.  

• Water or seltzer, including flavored waters that contain natural flavoring or 100% fruit 
juice.  Portion sizes for water are not limited 

• 1% or fat-free milk, white or flavored, in 8-ounce servings or smaller. 
 
The following beverages may be sold or served at secondary schools: 

• 100% fruit or vegetable juice that do not contain added sweeteners in 12-ounce servings or 
smaller.  

• Water or seltzer, including flavored waters that contain natural flavoring or 100% fruit 
juice.  Portion sizes for water are not limited. 

• One percent or fat free milk, white or flavored, in 14-ounce servings or smaller. 
• Smoothies made with unsweetened fresh and frozen fruits, vegetables, water, seltzer, low-

fat plain and flavored yogurt and milk.  Portion sizes for smoothies must be 12 ounces or 
less. 

 
The following beverages do not meet the nutritional guidelines: 

• Soft drinks  
• Sports drinks  
• Energy drinks 
• Beverages containing caffeine 

 
Food and Snack Item Guidelines 
 
Food and snack items will meet the following guidelines: 

• Under 225 calories per unit/package, unless the item is a meal replacement bar 
• Have 35 percent or less of its total calories from fat (with the exception of nuts or seeds) 
• Have 35 percent or less of its weight from sugars, excluding sugars occurring naturally in 

fruits, vegetables and dairy products 
Page 1 of 2 
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Sales of Food 
 

Operation of Vending Machines, Student Stores, A La Carte, and Fundraisers 
 

A. All foods and beverages available to students before, during and immediately after the 
regular school day in district schools and facilities will meet the nutritional guidelines 
outlined above.  Sales of food must meet the nutritional guidelines by the start of the 2006-07 
school year in elementary schools and the junior high school.  Sales of food must meet the 
district nutritional guidelines by the beginning of the 2007-08 school year in high schools. 

 
B. Sales of competitive foods and beverages are permitted during the time when the school 

breakfast and lunch programs are serving food. 
 
C. All beverages, except milk, shall be priced higher than the price for bottled water for the 

same size serving.   
 
D. Sales of food for home consumption need not comply with the district guidelines but sales of 

fruit, nuts and other nutritious food items, as well as non-food items, is encouraged. 
 
E. Sales of food at events (i.e. concessions) outside the regular school day are encouraged to 

provide foods that comply with the nutrition guidelines. 
 
Foods Served in Schools 
 
Foods Served (but not for sale) in the Classroom and at On-Site Activities 
 
A. Food served at school or in classrooms (including parties, rewards and incentives) during the 

regular school day must meet the nutritional guidelines above. 
 
B. School run events outside the regular school day are encouraged to offer foods that comply 

with the nutritional guidelines. 
 
C. Foods used as part of an educational experience related to social studies, science, nutrition, or 

other curriculum will be allowed, but small portions are recommended.   
 
D. Culinary arts courses may deviate from the guidelines, but are encouraged to prepare and 

serve healthy foods.  Nutrition education shall be a component of all culinary arts courses. 
 
 
 

Page 2 of 2 
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EMPLOYMENT: DISCLOSURES, CERTIFICATION, 

ASSURANCES AND APPROVAL 
 

The board has the legal responsibility of employing all staff. The responsibility of 
administering the recruitment process is assigned to the superintendent. Prior to final action 
formal employment by the board, a prospective staff member shall present necessary 
documents, which establish eligibility to work as required by federal immigration law and 
attest to his/her eligibility as required by P.L. 99-603, Immigration Reform and Control Act 
of 1986. The superintendent shall certify that he/she has "examined the documents which 
were presented to me [by the new hire], that the documents appear to be genuine, that they 
appear to relate to the individual named,  and that the individual is a U.S. citizen, a legal 
permanent resident, or a nonimmigrant alien with authorization to work." This certification 
shall be made on the I-9 from issued by the federal  Immigration and Naturalization Service. 

 
The district will shall report all new hires to the state Department of Social and Health 
Services Division of Child Support as required by P.L. 104-193, the Personal Responsibility 
and Work Opportunity Reconciliation Act of 1996. The district will shall require that every 
prospective staff member sign a release form allowing the district to contact school 
employers regarding prior acts of sexual misconduct. The applicant will authorize current 
and past school district employers including employers outside of Washington to disclose to 
the district sexual misconduct, if any, and make available to the district all documents in the 
employer’s personnel, investigative or other files related to the sexual misconduct. The 
applicant is not prohibited from employment in Washington state if the laws or policies of 
another state prohibit disclosure of this information or if the out-of-state district denies the 
request. 
 
 
Disclosure of Crime 

 
Prior to employment of any unsupervised staff member or volunteer, the district shall require 
the applicant to disclose whether he/she has been: 

 
A. Convicted of any crime against persons; 

 
B. Found in any dependency action under RCW 13.34.030(2)(b) to have sexually assaulted 

or exploited any minor or to have physically abused any minor; 
 

C. Found by a court in a domestic relations proceeding under Title 26 RCW to have sexually 
abused or exploited any minor or to have physically abused any minor; or 

 
D. Found in any disciplinary board final decision to have sexually abused or exploited any 

minor or to have physically abused any minor. 
 

E. Convicted of a crime related to drugs: manufacture, delivery, or possession with intent to 
manufacture or deliver a controlled substance. , fined, imprisoned or placed on probation 
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for any crime or violation of any law? 
 

For purposes of this policy, unsupervised means not in the presence of another employee or 
volunteer and working with children under sixteen years of age or developmentally disabled 
persons. The disclosure shall be made in writing and signed by the applicant and sworn to 
under penalty of perjury. The disclosure sheet shall specify all crimes committed against 
persons. 
 
Background Check 

 
Prospective unsupervised staff members will shall have their records checked through the 
Washington Sstate Ppatrol criminal identification system and through the Federal Bureau of 
Investigation. The record check shall include a fingerprint check using a complete 
Washington state criminal identification fingerprint card. 

 
Unsupervised volunteers and employees with unsupervised access to children will shall also 
be advised that they will be subjected to a name and birth date background check with the 
Washington State Patrol. 

 
Applicants may be employed on a conditional basis pending the outcome of the background 
check and may begin conditional employment once completed fingerprint cards have been sent 
to the Washington State Patrol. If the background check reveals evidence of a guilty plea or 
convictions under RCW 28A.400.322 as identified above, the candidate will not be 
recommended for employment, or if temporarily employed will be terminated. When such a 
background check is received, the superintendent is directed to consult with legal counsel. 

 
If a volunteer has undergone a criminal record check in the last two years for another entity 
the district shall request a copy from the volunteer, or have the volunteer sign a release 
permitting the entity for whom the check was conducted to provide a copy to the district. 

 
Record Check Data Base Access Designee 

 
The superintendent is directed to establish procedures for determining which staff members are 
authorized to access the Superintendent of Public Instruction’s record check database. 
Fingerprint record information is highly confidential and shall not be re-disseminated to any 
organization or individual by district staff. Records of arrest and prosecution (RAP sheets) shall 
be stored in a secure location separate from personnel and applicant files and access to this 
information is limited to those authorized to access the SPI record check database. 

 
 
 
Certification Requirements 

 
The district will shall require that certificated staff hold a Washington sState cCertificate, 
with proper endorsement (if required for that certificate and unless eligible for out-of-
endorsement assignment), for the role and responsibilities for which they are employed. 
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Failure to meet this requirement will shall be just cause for termination of employment. State 
law requires that the initial application for certification will shall require a background check 
of the applicant through the Washington State Patrol criminal identification system and 
Federal Bureau of Investigation. No salary warrants may be issued to the staff member until 
the district has registered a valid certificate for the role to which he/she has been assigned. 
 
In addition, any teacher who meets standard or continuing certification after August 30, 
1987, must complete 150 hours of continuing education study every five years. Failure to 
satisfy this requirement will cause the certificate to lapse. If a certificated staff member with 
a lapsed certificate is issued a transitional certificate pursuant to WAC 181180-79A.231 (7), 
he or she may be conditionally employed for up to two years while he or she meets the 
certificate reinstatement requirements. 

 
Classified Staff 

 
Classified staff who are engaged to serve less than twelve (12) months, will shall be advised 
of their employment status for the ensuing school year prior to the close of the school year. 
The superintendent shall give “reasonable assurance” by written notice that the staff 
member will be employed during the next school year. 

 
Board Approval 

 
All staff members selected for employment, will shall be recommended by the superintendent. 
Staff members must receive an affirmative vote from a majority of all members of the board. In 
the event an authorized position must be filled before the board can take action, the 
superintendent has the authority to fill the position with a temporary employee who shall 
receive the same salary and benefits as a permanent staff member. The board will act on the 
superintendent's recommendation to fill the vacancy at its next regular meeting. 

 
 
 
Cross References: 

 
 

Board Policy 1610 1712 

 
 

Conflicts of Interest 
 5281 5255 Disciplinary Action and Discharge 
  5610 5410 Substitute Employment 
 5420 Aides 
 5006 Certificate Revocation 

 
 
 

  

 5252 Staff Participation in Political Activities 

 6530 Insurance 

 8331 Unemployment Insurance 

Legal References: RCW  28A.320.155 
 

Criminal history record information—School 
Volunteers Leaves for 

28A.400.300 Hiring and discharging employees—
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Written leave policies – Seniority and 
leave benefits of employees transferring 
between school districts and other 
educational employers employees--
Seniority and leave benefits, retention 
upon transfers between schools 

28A.400.303 Record checks for employees 
28A.405.210  Conditions and contracts of employment-

-Determination of probable cause for 
non-renewal of contracts-- Notice--
Opportunity for hearing 

28A.410.010 Certification –  Duty of professional 
 educator standards board – Rules – Record 
 check – Lapsed certificates – 
 Superintendent of Public Instruction as 
 administrator Background check 

 
9.96A.020 Employment, occupational licensing public 
 entity – 

Prior felony conviction no 
disqualification -- Exceptions 

 
43.43.830-40 Washington State Criminal Code Records 
50.44.050 Benefits Payable, Terms and Conditions 
50.44.053 Definition of "reasonable assurance 

 
WAC  162-12 Pre-employment Inquiry Guide 

(Human Rights Commission) 
WAC 180-16-220 Supplemental basic education program 
 approval requirements 
WAC 181-79A Standards for teacher, administrator and 
 educational staff associate certification 
WAC 181-82-105 Assignment of classroom teachers within 
 districts 
 
WAC 181-82-110 Exceptions to classroom teacher assignment 
 policy 
WAC 181-895 Professional certification – Continuing 
 education requirement 
 
Ch 181-79A Standards for Teacher, Administrator and 
 Educational Staff Associate Certification 
Ch 181-85 Professional certification – 

Continuing education 
requirement 

WAC 392-300-050 Access to record check data base 
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          392-300-055 Prohibition of re-dissemination of 
fingerprint record 
information by education service districts 
or school districts 

392-300-055 Prohibition of re-dissemination of fingerprint 
 record information by education service 
 districts or school districts 
392-300-060 Protection of fingerprint record information 

by educational service districts and school 
districts 

446-20-2805 Employment--Conviction Records 
 
P.L. 99-603 (IRCA) Immigration Reform and Control Act of 1986 
P.L. 104-93 Personal Responsibility and Work Opportunity 
 Reconciliation Act of 1996 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 02/04/97 
Revised: 11/15/00, 05/17/05, 12/21/07, _____________ 
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Employment Procedures 
 
Citizenship Status 

 
Prior to official employment, the district will document the citizenship/immigration information 
regarding employment eligibility that is furnished by the prospective employee. The information that is 
recorded may come from single documents which establish both identity and authorization to work, 
including: 

 

Acceptable Verification Document for New Hires 
 

1. One Document Establishing Both Identity and Employment Authorization. 
 

U.S. Passport Resident Alien Card 
(Form 1-551) 

Permanent Resident Alien 
Registration Card a.k.a. 
“Green Card”  
Form 1551 

 
 

- - - - - - - - -  OR  - - - - - - - - - - 
 

2. One Document Establishing 3. One Document Establishing 
 Identity  Employment Authorization 

 
Drivers License  
or  
State-Issued ID Card with Photo 

PLUS Social Security Card 

 
 

The district must complete an Employment Eligibility Verification Immigration Service Form (I-9) for 
each staff member employed after November 6, 1986, and keep that form on file for three years.  For 
updates visit www.uscis.gov. 

 
Sexual Misconduct 

 

For prospective employees, the school district shall request sexual misconduct information from all 
current and former school employers. 

 
All prospective employees must sign a release granting permission for the district to contact current and 
former employers. The release shall authorize disclosure of acts of sexual misconduct and access to all 
school district files related to the misconduct. The prospective employee shall agree to release current 
and past employers from liability.  Refusal to allow the release of information will end consideration of 
the applicant. 

 
For certificated applicants, the district shall verify certification and request that the Office of 
Superintendent of Public Instruction release all information regarding sexual misconduct. 
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Background Check 
 

As per board policy, the superintendent may employ staff members on a temporary basis until 
the board takes final action on the recommendation of the superintendent. Unsupervised 
employees are subject to a background check with fingerprints to be furnished by the Sstate 
Ppatrol and Ffederal Bbureau of  I investigation. Unsupervised volunteers and employees 
without unsupervised access to children will shall have name and date of birth background 
checks provided by the Washington Sstate Ppatrol. 

 
If a volunteer has undergone a criminal record check in the last two years for another entity, 
the district shall request a copy from the volunteer, or have the volunteer sign a release 
permitting the entity for whom the check was conducted to provide a copy to the district. The 
entity from whom the record check is obtained is immune from criminal or civil liability of 
the dissemination of the statement assuring the district that the volunteer has not been 
convicted of a covered crime since the completion of the criminal record check. 

 
All such records shall be treated as confidential and only the Human Resources director 
Director of Personnel and one specific designee identified in writing will shall be authorized to 
access the Superintendent of Public Instruction’s record check data base and district record 
check data including records of arrest and prosecution (RAP sheets).  RAP sheets will shall be 
secured by the district in storage separate from personnel and applicant records. Further use of 
the record following initial employment or re-dissemination of the records to another 
organization or individual is expressly prohibited. Lawful use of such information does not 
constitute liability for defamation, invasion of privacy, or negligence, but noncompliance with 
this policy, relevant rules and statutes may allow for the recovery of civil damages under 
applicable federal and state statutes. 
 
Employment information disclosed by the district at the request of an employee or 
employment agency regarding an employee’s ability to perform the job, diligence, skill, 
reliability or illegal or wrongful acts are presumed to be disclosed in good faith. 
 
The district will keep a record of requests for employee information for a period of two (2) 
years. A copy of the record will be maintained in the employee’s file. 

 
 
 
 
 
 
 
 
 
 
 
Updated: ____________ 
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Aberdeen School District No. 5  Board of Directors 
 

 
 

MEETINGS 
 
Regular Meetings 
 
Regular meetings shall be held at 7:00 5:00 p.m. on the first and third Tuesday of each month 
in the Community Room of the J.M. Weatherwax High School.  If regular meetings are to be 
held at places other than the board room Community Room or are adjourned to times other 
than a regular meeting time, notice of the meeting shall be made in the same manner as 
provided for special meetings. All regular meetings of the board shall be held within the 
district boundaries. When a regular meeting date falls on a legal holiday, the meeting shall be 
held on the next business day. 
 
Special Meetings 
 
Special meetings may be called by the president or on a petition of a majority of the board 
members to the board president.  Notice of a special meeting, stating the purpose of the 
meeting, shall be delivered to each board member not less than twenty-four (24) hours prior 
to the time of the meeting. Written notice shall also be sent not less than twenty-four (24) 
hours prior to the meeting to each newspaper and radio or television station that has filed a 
written request for such notices. Written notice to the media may be delivered personally or 
by mail, facsimile or electronic mail. Final disposition shall not be taken on any matter other 
than those items stated in the meeting notice. 
 
Emergency Meetings 
 
In the event of an emergency involving fire, flood, earthquake, possible personal injury or 
property damage, the board may meet immediately and take official action without prior 
notification. 
 
Public Notice 
 
All meetings shall be open to the public with the exception of executive sessions authorized 
by law. Final action resulting from executive session discussions will be taken during a 
meeting open to the public as required by law. 
 
Individuals with disabilities who may need a modification to participate in a meeting should 
contact the superintendent's office no later than three days before a regular meeting and as 
soon as possible in advance of a special meeting so that special arrangements can be made. 
 
During the interim between meetings, the office of the superintendent, as board secretary, 
shall be the office of the board. The district's public records shall be open for inspection in 
the manner provided by and subject to the limitation of the law. 
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Quorum 
 
Three board members physically present shall be considered as constituting a quorum for the 
transaction of business at a regular meeting. In the case of an emergency meeting, if it is not 
possible to constitute a quorum through physical presence, a quorum can be established via 
any communication platform.  
 
Meeting Conduct and Order of Business 
 
All board meetings will be conducted in an orderly and business-like manner using Roberts 
Rules of Order (Revised) as a guide, except when such rules are superseded by board bylaws 
or policies.  The order of business will be that indicated in the agenda. Any additions or 
changes in the prepared agenda may be requested by the superintendent or a board member 
and must be approved by majority vote of the board members present.  
 
Board members are not required to be physically present to attend a board meeting. A board 
member may attend a board meeting and vote via any communication platform, including 
videoconference or teleconference, that provides, at a minimum, simultaneous aural 
communication between those present, provided:  

1. The meeting is properly noticed;  
2. The meeting is accessible to the public;  
3. The meeting accommodates any member of the public who wishes to participate, and  
4. The location of the meeting is generally known and accessible to the public. 

 
The board shall establish its regular order of business, but may elect to change the order by a 
majority vote of the members. 
 
All votes on motions and resolutions shall be by “voice” vote unless an oral roll call vote is 
requested by a member of the board.  No action shall be taken by secret ballot at any meeting 
required to be open to the public. 
 
An oral roll call vote of all the members of the board is required for the election of board 
officers, filling a vacancy on the board, or for the selection of the school district 
superintendent, and a majority vote of all the members of the board is required for any person 
to be elected or selected for such positions. 
 
 
 
 
Cross Reference: Board Policy 1220 Board Officers and duties of Board Members 
   1410 Executive or Closed Sessions 
 
Legal References: RCW 28A.330.020 Certain board elections, manner and vote 

required 
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Aberdeen School District No. 5  Board of Directors 
 
  28A.330.070 Office of Board—Records  
  28A.343.370 Directors—Filling vacancies 
  28A.343.380 Directors--Meetings 
  28A.343.390 Directors—Quorum--Failure to attend meetings 

may result in vacation of office 
  28A.320.040 Directors—Bylaws 
 
  42.30  Open Public Meetings Act 
  42.30.060 Open Public Meetings—Voting by secret ballot 

prohibited available for public inspection 
 
 42 U.S.C.  §§  12101 - 12213 Americans with Disabilities Act 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 05/01/95 
Revised: 01/22/96, 06/20/00, 02/03/04, 02/21/06, 10/17/06, 02/24/15, 08/18/15 
 ___________ 
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Meetings 
 
Open Meetings. All meetings, including study sessions and retreats, must be advertised as 
meetings that are open to the public. If a board wishes to devote all or most of a special meeting 
to an issue(s) to be discussed in executive session (Policy #1410), the special meeting should be 
called to order and recessed to an executive session. The purpose of the executive session should 
be announced and recorded in the minutes (e.g., real estate matters, litigation). 
 
All regular meetings must be held within the district boundaries. Special meetings may be held 
outside the district with proper notice of the time and location. 
 
Meeting Notices. A regular meeting does not require a public notice if held at the time and place 
provided by board policy. If the board does not meet at its regular location, the meeting should 
be treated as a special meeting with proper notice to the press stating the time, place and purpose 
of the meeting. A district is required to notify newspapers and radio and television stations that 
have filed a request for such notification. Each director should receive a printed agenda twenty-
four hours in advance of the meeting.  All public notices of board meetings should inform 
persons with disabilities that they may contact the superintendent's office so that arrangements 
can be made for them to participate in board meetings. 
 
While other items of business may be discussed at a special meeting, no final action can be taken 
on topics that have not been identified on the printed agenda. If an item is to be discussed in 
executive session in accordance with policy #1410, the item of business must also appear on the 
agenda if final action is to be taken following the executive session. 
 
No meeting notice is required when the board is acting as a quasi-judicial body in a matter 
between named parties (e.g., hearing on discharge, non-renewal or discipline of an employee, 
unless the employee requests a public meeting; hearing regarding suspension or expulsion of a 
student, unless the student requests a public meeting; or for the purpose of planning or adopting 
strategy or positions to be taken in collective bargaining, grievance or mediation proceedings, or 
reviewing such proposals made by a bargaining unit.  
 
Meeting Recess and Continuation. The board may recess a regular, special or recessed meeting 
to a specific future time. Notice of such a recess and continuation must be posted at or near the 
door of the meeting room. Notification to the press is not required. 
 
 
 
 
 
 
 
Approved: 02/24/15 

Page 1 of 1 



Aberdeen School District No. 5  
2016 - 2017 Academic Calendar

 
AUGUST 2016  

M T W TH F 
1 2 3 4 5 
8 9 10 11 12 

15 16 17 18 19 
22 23 24 25 26 
29 30 31   

 

SEPTEMBER 2016  
M T W TH F 

   (1) 2 
5 (6) 7 8 9 

12 13 14 15 16 
19 20 21 22 23 
26 27 28* 29 30 

18 Days 

OCTOBER 2016  
M T W TH F 
3 4 5 6 7 

10 11 12 13 14 
17 18 19 20♦ (21) 

24♦ 25♦ 26♦ 27♦ 28♦ 
31     

20/38 Days 

NOVEMBER 2016  
M T W TH F 

 1 2 3 4 
7 8 9 10 11 

14 15 16 17 18 
21 22 23 24 25 
28 29 30   

19/57 Days 

DECEMBER 2016  
M T W TH F 

   1 2 
5 6 7* 8 9 

12 13 14 15 16 
19 20 21 22 23 
26 27 28 29 30 

15/72 Days 

JANUARY 2017 
M T W TH F 
2 3 4 5 6 
9 10 11 12 13 

16 17 18* 19 20 
23 24 25 26 27 
30 31    

20/92 Days 

 
 

August 2016 
18-19 Summer Conference  
29-30 Freshman Academy  
31 Seniors Start  
  

September 2016 
1 TRI Day  
5 Labor Day Holiday 
6 TRI Day 
7 First Day of School 
 

October 2016 
21 LID Replacement Day, No 

School for Students 
 

November 2016 
11 Veteran’s Day, No School 
23 Thanksgiving Break 

Begins/Early Release 
24-25 Thanksgiving Holiday, No 

School 
 

December 2016 
22-30 Winter Break 
 

January 2017 
2 Winter Break Continues 
16 Martin Luther King Jr. 

Holiday, No School 
 

February 2017 
17 Weather Makeup Day, 

POSSIBLE School Day 
20 President’s Day Holiday,  
 No School 
21 TRI Day, No School for 

Students 
 

April 2017 
3-7 Spring Break 
 

May 2017 
26 Snow Make-up Day,  

No School TBD 
29 Memorial Day Holiday, No 

School 
 

June 2017 
16 Last Day of School, Early 

Release 
 

♦ Denotes Conference Days/Check Schools for 
Early Release Schedule 
* Denotes Collaboration Day. 2-hr early release 
 

 
FEBRUARY 2017 

M T W TH F 
  1 2 3 

6 7 8 9 10 
13 14 15 16 17 
20 (21) 22 23 24 
27 28    

17/109 Days 

MARCH 2017 
M T W TH F 

  1 2 3 
6 7 8* 9 10 

13 14 15 16 17 
20 21 22 23 24♦ 

27♦ 28♦ 29♦ 30♦ 31♦ 
23/132 Days 

APRIL 2017 
M T W TH F 
3 4 5 6 7 

10 11 12* 13 14 
17 18 19 20 21 
24 25 26 27 28 

     
15/147 Days 

MAY 2017 
M T W TH F 
1 2 3 4 5 
8 9 10 11 12 

15 16 17* 18 19 
22 23 24 25 26 
29 30 31   

21/168 Days 

JUNE 2017 
M T W TH F 

   1 2 
5 6 7* 8 9 

12 13 14 15 16 
19 20 21 22 23 
26 27 28 29 30 

12/180 Days 

JULY 2017 
M T W TH F 
3 4 5 6 7 
10 11 12 13 14 
17 18 19 20 21 
24 25 26 27 28 
31     

 

Board Adopted 03/29/2016; Revised 06/20/16 
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Professional Development: 
• Approximately 200 staff from ASD and neighboring districts attended the 2nd annual SDE 

Summit, Transforming Teaching 2016, on August 18 and 19 at Aberdeen High School. Some of 
the sessions included: Google Chrome, STEM, Differentiation, Poverty Awareness, Positive 
Mindsets, IXL, Brain Research and Learning, Special Education Strategies, Digital 
Implementation, Math Strategies, Literacy Strategies, Executive Functioning, Motivation 
Strategies and Assessments. 

• An introduction to technology and programs in Aberdeen School District was held for new 
certificated employees. They were versed on computers, logins, passwords, the ASD website 
and teacher webpages, Skyward and other technology topics. They also attended the 
Comprehensive TPEP/Danielson introductory session. 

• Right Response trainings were held for building administrators, Special Education staff and other 
specific individuals at each building. 

• 6-12 ELA teachers collaborated and worked on the new My Perspectives program which will be 
implemented this year. 

• Trainings were held for administrators, district staff and secretaries on the new VOIP 
telephones. 

• TRI Day activities on September 1 and 6 included a variety of program trainings across the 
district. An Introduction to the new webpage and telephone app, the VOIP telephone system, 
Employee Access and Aesop, AVID, and the Benefits Fair were available for all staff on the 
morning of September 1. Each school had professional learning activities on the afternoon of 
September 1 and all day September 6.  

Assessments: 
• Assessment reports for Smarter Balanced, EOC, HSPE, Off Grade and MSP have arrived and are 

in the process of being mailed to families. 
 

Technology: 
• The VOIP Implementation is almost complete. Tech personnel and Ednetics continue to 

troubleshoot some issues. 
 
Highly Capable 

• Counselors or Highly Capable Liaisons at each building met and reviewed Student Learning Plans 
and the expectations for meeting with parents and students. 

• OLSAT tests will be administered in late September/early October to those students who meet 
the initial program criteria. 

 

 

Teaching and Learning Report 

September 6, 2016 

 





Secondary Curriculum Surplus August 2016 

Publisher Date Title Total Surplus 
McDougal Little 2010 Interactive Reader Plus Grade 9 w/CD 103 

2010 Interactive Reader Plus Grade 10 w/CD 86 
2010 Interactive Reader Plus Grade 11 w/CD 86 
2010 Interactive Reader Plus Grade 12 w/CD 70 
2010 Interactive Reader Plus Teachers Edition 1 
2010 Interactive Reader Additional Support w/CD 120 
2010 Interactive Reader ELL w/CD 18 

2006 The Language of Literature Grade 7 TE 9 

2006 The Language of Literature Grade 7 SE 263 

2006 The Language of Literature Grade 8 TE 7 

2006 The Language of Literature Grade 8 SE 238 

2006 The Language of Literature Grade 9 TE 1 

2006 The Language of Literature Grade 9 SE 344 

2006 The Language of Literature Grade 10 TE 2 

2006 The Language of Literature Grade 10 SE 286 

2006 The Language of Literature Grade 11 TE 3 

2006 The Language of Literature Grade 11 SE 203 

2006 The Language of Literature Grade 12 TE 2 

2006 The Language of Literature Grade 12 SE 141 

The Language of Literature various grades-extras (audio, references, 
2006 transparencies, resource binders, etc.) 181 

2006 Language of Literature ELL Supplemental TE 1 
2006 Language of Literature Teacher Resource Binder (unpacked) Grade 9 1 
2006 Language of Literature Teacher Resource Binder (unpacked) Grade 10 1 
2006 Language of Literature Teacher Resource Binder (unpacked) Grade 11 1 
2006 Language of Literature Teacher Resource Binder (unpacked) Grade 12 1 

Writers Inc. 1997 Write for College: A Student Handbook (Hardcover) 19 
1995 Writers Sourcebook 1 
1995 School to Work Sourcebook 1 

Hampton-Brown 1998 High Pont Reading Practice 1 
High Point Teachers Edition 1 
High Point Diagnoses and Placement Inventory 11 
High Point Assessment Handbook 1 
High Point Teacher's Resource Book 1 
High Point Practice Book 1 
High Point Level C Instructional Overheads 2 

1998 High Point Level C Text 20 
High Point Level C Practice Books 24 
High Point Text: The Basics 1 
High Point Teachers Edition Level C 1 

Houghton Mifflin 1998 Daybook of Critical Writing and Thinking Level 9 1 
1998 Daybook of Critical Writing and Thinking Level 10 1 
1998 Daybook of Critical Writing and Thinking Level 11 1 
1998 Daybook of Critical Writing and Thinking Level 12 1 



Secondary Surplus Novels August 2016 

Title Author Quantity 

Animal Farm George Orwell 70 
Anthem Ayn Rand 32 
Bean Trees, The Barbara Kinsolver 114 
Big Mouth & Ugly Girl Joyce Carol Oates 120 
Bless Me, Ultima Rudolfo Anaya 91 
Blood and Chocolate Annette Curtis Klause 126 
Bridge to Terabithia Katherine Patterson 24 
Butterfly Revolution, The William Butler 55 
Childhood's End Arthur C. Clarke 32 
Chocolate War, The Robert Cormier 71 
Chosen, The Chaim Potok 119 
Death Be Not Proud John Gunther 38 
Dogsong Gary Paulsen 62 
Fiddler on the Roof Joseph Stein 26 
Flowers for Algernon Daniel Keyes 117 
Foster Care Odyssey -A Black Girl's Story Theresa Cameron 59 
Frankenstein Mary Shelley 81 
Jailing of Cecelia Capture, The Janet Campbell Hale 10 
Jane Eyre Charlotte Bronte 50 
Killer's Cousin, The Nancy Werlin 140 
Learning Tree, The Gordon Parks 65 
Love Medicine Louise Erdrich 9 
Loved One, The Evelyn Waugh 37 
My Antonia Willa Cather 4 
Mythology Edith Hamilton 34 
Pigman, The Paul Zindel 57 
Reservation Blues Sherman Alexie 9 
Return of the Native, The Thomas Hardy 34 
Shabanu - Daughter of the Wind Suzanne Fisher Staples 100 
Shane Jack Schaefer 28 
Speak Laurie Halse Anderson 91 
Summer of My German Soldier Bette Greene 73 
The Autobiography of Miss Jane Pittman Ernest J. Gaines 83 
What My Mother Doesn't Know Sonya Sones 106 
When the Legends Die Hal Borland 61 
Where the Lilies Bloom Vera and Bill Cleaver 15 
Wuthering Heights Emily Bronte 55 



Item Type Inventory # Condition
1 CPU 6777 Not Working
2 6782 Not Working
3 6792 Not Working
4 6797 Not Working
5 7120 Not Working
6 8190 Not Working
7 11166 Not Working
8 13000 Not Working
9 18066 Not Working
10 18067 Not Working
11 18068 Not Working
12 18079 Not Working
13 3PYY3D1 Not Working
14 Globe 1074823 Damaged
15 iPad 15099 Damaged
16 15636 Damaged
17 Laptop 4748 Not Working
18 4887 Not Working
19 5806 Not Working
20 6698 Not Working
21 6912 Not Working
22 7089 Not Working
23 7101 Not Working
24 8152 Not Working
25 9626 Not Working
26 11065 Not Working
27 16621 Not Working
28 45447543865 Not Working
29 Monitors 6575 Poor to Fair
30 6652 Poor to Fair
31 11270 Poor to Fair
32 12967 Poor to Fair
33 12975 Poor to Fair
34 19514 Poor to Fair
35 19571 Poor to Fair
36 19591 Poor to Fair
37 19592 Poor to Fair
38 19596 Poor to Fair
39 19599 Poor to Fair
40 19607 Poor to Fair
41 19651 Poor to Fair
42 19656 Poor to Fair
43 19659 Poor to Fair
44 19660 Poor to Fair

Surplus Inventory ASD5 2016 by ItemMonth - Sept. 1st, 2016



45 Z100079 Poor to Fair
46 Z100245 Poor to Fair
47 Z100559 Poor to Fair
48 Z110782 Poor to Fair
49-498 450 Phones AASTRA Model 9116 Approx 330, Fair

AASTRA Model 9120 Approx 100, Fair
Panasonic KXT3280 Approx 5, Fair

Meridian NT4X37 Approx 5, Fair
Starplus II Approx 5, Fair

Cordless Approx 5, Poor
499 Printer 1133 Not Working
500 6153 Not Working
501 8810 Not Working
502 CN777FG19Y04VP Not Working
503 Switch 3770 Not Working
504 8560 Not Working
505 TV/approx  27in/1995 1929 Poor to Fair
506 1939 Poor to Fair
507 1943 Poor to Fair
508 1949 Poor to Fair
509 1960 Poor to Fair
510 1969 Poor to Fair
511 1974 Poor to Fair
512 1987 Poor to Fair
513 2210 Poor to Fair
514 2217 Poor to Fair
515 2223 Poor to Fair
516 2256 Poor to Fair
517 2300 Poor to Fair
518 2306 Poor to Fair
519 2318 Poor to Fair
520 2329 Poor to Fair
521 2679 Poor to Fair
522 2690 Poor to Fair
523 3492 Poor to Fair
524 5950 Poor to Fair
525 VCR 2137 Not working
526 2274 Not working
527 2478 Not working
528 2648 Not working
529 2649 Not working
530 2680 Not working
531 2734 Not working
532 2735 Not working
533 3366 Not working

Surplus Inventory ASD5 2016 by ItemMonth - Sept. 1st, 2016



534 16120 Not working
535 11144022 Not working
536 Wireless/AP 7090 Not working
537 7091 Not working
538 7092 Not working
539 7093 Not working
540 7097 Not working
541 7099 Not working
542 7102 Not working
543 7114 Not working
544 7119 Not working
545 7121 Not working
546 9300 Not working
547 9638 Not working
548 9639 Not working
549 10976 Not working
550 10977 Not working
551 10981 Not working
552 10982 Not working
553 10983 Not working
554 10984 Not working
555 10985 Not working
556 10987 Not working

Items above are submitted as surplus technology as of 9/01/16 and may be posted for
student and public interest and for board approval.

Surplus Inventory ASD5 2016 by ItemMonth - Sept. 1st, 2016
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Perkins Assun:mces 

ALERT! A copy of the printed, signed, and dated assurance pages must be in district files for 
monitoring/auditing purposes. 

Instructions: 

1. Review the following assurance statements. 
2. Sign, date and print a copy of this assurance section. 
3. Place the hard copy of the printed, signed, and dated assurance section in district files for 

monitoring/auditing purposes. 
4. Please key in the requested names of school officials and the dates on which they have signed a 

printed copy of the assurance section. 

Upon written request, will the district consult in a timely and meaningful manner with 
representatives of nonprofit private schools in the geographic areas served by the eligible 
recipient? [section 317(b)(2)] 

Yes 

NOTE: The Office of Superintendent of Public Instruction is required to monitor the performance of 
career and technical education programs in at least the following areas: 

• Student participation in and completion of high-demand programs. 
• Students earning dual credit for high school and college. 

This district hereby assures compliance with the following requirements: 

1. All Career and Technical Education classes/programs receiving state and/or federal Career and 
Technical Education funding are currently approved by the Office of the Superintendent of Public 
Instruction (OSPI) and are taught by an instructor who has a current Career and Technical 
Education certification and whose certification matches the instructional area. 

2. The district must have program(s) of study documentation on file. 
3. All Career and Technical Education instructors of approved applied academic courses have 

completed approved preparation and yearly in-service for the course(s) they teach. 
4. All Career and Technical Education teachers in approved Career and Technical Education 

programs hold a current first aid and CPR certificate. 
5. The local Career and Technical Education program has identified goals and objectives that have 

been developed in relation to the career and technical standards and indicators and are the 
basis for federal, state, and special grant funding requirements. 

6. The local Career and Technical Education plan was developed in consultation with the local 
general advisory council (GAC). 

7. The local Career and Technical Education plan was developed in consultation with 
representatives of the educational and training resources available in the area to be served by 
the applicant, such as private business schools, skills centers, and other public or private 
agencies. 

https://eds.ospi.k12. wa. us/iGrants/( S(ytlbmmvxylfsj0452x3oqr45) )/WebPages/GrantWriterPages/Form PagePrint.aspx?printable=true&ld=2649&Numb.. . 1 /3 
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8. All Career and Technical Education programs and activities are conducted in compliance with 
Title I of the Perkins Act of 2006 and the provisions of the state plan, including the provision of 
a financial audit of funds received under this title which may be included as part of an audit of 
the federal or state programs. 

9. The district has conducted an evaluation of Career and Technical Education programs using the 
current standards and indicators, contracted evaluation services, or other local indicators. 

10. Each recipient of financial assistance shall annually evaluate the effectiveness of the program. 
As part of each such evaluation, each recipient shall (1) review programs with the full and 
informed participation of representatives of individuals who are members of special populations, 
and (2) evaluate the progress of Career and Technical Education programs assisted under this 
Act in providing Career and Technical Education students with strong experience in, and 
understanding of, all aspects of the industry the students are preparing to enter. 

11. Students who participate in Career and Technical Education programs are taught to the same 
challenging academic proficiencies as are taught to all other students. 

12. Federal Career and Technical Education funds made available will be used to supplement, and in 
no case to supplant (replace), such state or local funds. 

13. None of the funds expended under Title I of the Perkins Act of 2006 will be used to acquire 
equipment (including computer software) in any instance in which such acquisition results in a 
direct financial benefit to any organization representing the interests of the purchasing entity, or 
any affiliate of such an organization. 

14. Consortium dollars are not distributed to receiving districts based upon the amount of funds 
generated by the Carl D. Perkins formula. 

15. Career and technical services, programs, and activities relate to state or regional occupational 
opportunities and prepare students for post secondary opportunities or entry into high skill, high 
wage jobs in current and emerging occupations. 

16. The district will ensure their Career and Technical Education programs are in compliance with 
Perkins IV Sec. 134 & 135. 

17. The district has developed an affirmative action plan which is on file in the school district 
administration office and at OSPI. The affirmative action plan ensures that there will be no 
discrimination of staff or students in any school district education program, including Career and 
Technical Education. 

18. Equal access to Career and Technical Education programs will be provided to meet the needs of 
all students in nontraditional and technological occupations regardless of gender. 

19. The district assures that all CTE programs facilitate access for all students and complies with all 
federal and state rules and regulations. The district assures that it does not discriminate on the 
basis of race, color, national origin, gender, or disability in education programs, services and 
activities. 

20. The district has developed a transition plan (which is on file in the school district administration 
office) for the removal of any building barriers which may exist which would limit access by 
students with disabilities to any school district education program, including Career and 
Technical Education. 

21. Career and Technical Education planning for individuals with disabilities will be coordinated 
between appropriate representatives of Career and Technical Education and special education. 

22. Each student who is disadvantaged and/or each student with a disability who enrolls in Career 
and Technical Education programs shall receive: 

a. Assessment of the interests, abilities, and special needs of such students with 
respect to completing successfully the Career and Technical Education program. 

b. Supplementary services, including adaptation of curriculum, instruction, equipment, 
and facilities designed to meet the needs of special populations. 

c. Guidance, counseling, and career development activities conducted by 
professionally/technically trained counselors who are associated with the provision 
of such special services. 

d. Counseling services designated to facilitate the transition from school to post-school 
employment, career opportunities, and postsecondary education. 

23. The districts will adequately address the needs of students in alternative education programs, if 
such programs are offered in the district. 

24. Data reported to OSPI under Perkins IV is complete, accurate, and reliable. 
25. Reports and other information will be submitted within the dates established, and 

documentation will be maintained for five years. 

https://eds.ospi.k12.wa.us/iGrants/(S(ytlbmmvxylfsj0452x3oqr45))/WebPages/GrantWriterPages/FormPagePrint.aspx?printable=true&ld=2649&Numb. .. 2/3 
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PERKINS PERFORMANCE IMPROVEMENT PLAN 

Please review the Perkins IV tab under the CTE application within EDS to determine whether or not 
your district failed to meet one or more of the Perkins Performance Indicators. If your district's 
performance is "below" for any measure, please provide the information requested below for each of 
these measures: 

1S1 Please provide a detailed description of the specific action(s) the district will take in 
School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 

Common Core alignment and professional development for staff; 
Utilize 1: 1 devices at all levels to support access to learning resources 24/7 for students 
Review assessment data; 
Continuation of Tools 4 School - a freshman transition model designed to teach all 9th grade 
students necessary study skills; 
Continuation of Focus Thursdays at Harbor High School to support struggling students in 
completing needed credits and passing necessary assessments including English/Language Arts 
CTE: 
Continue incorporating and aligning Common Core ELA standards, particularly during course 
approval/re-approval 

Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 

Thomas Opstad, Superintendent 
Judy Holliday, Teaching and Learning Director 
Lynn Green, CTE Director 
Sherri Northington and Derek Cook, High School Principals 

1S2 Please provide a detailed description of the specific action(s) the district will take in 
School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 

Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 

2S1 Please provide a detailed description of the specific action(s) the district will take in 
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School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 

Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 

3S1 Please provide a detailed description of the specific action{s) the district will take in 
School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 

Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 

4S1 Please provide a detailed description of the specific action{s) the district will take in 
School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 

Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 

SSl Please provide a detailed description of the specific action{s) the district will take in 
School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 

Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 

6S1 Please provide a detailed description of the specific action{s) the district will take in 
School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 

Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 
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Washington State Perkins Performance Improvement Plan (PPIP) 
Aberdeen School District 
CTE Director: Lynn Green 360-538-2038 

Core Indicator 151: Academic Attainment in Reading/Language Arts 
Taraet Population(s) CTE students 

Learning Strategy Aberdeen School District students will be supported in attaining the state standards for reading/language arts at the 
hiah school level throuah intentional alignment work across the curriculum 

Action Plans Timeline/Benchmarks Specific Person(s) Responsible Professional Development Needed 
Language arts courses will be Fall, 2016 implementation High School Principal Collaboration Time 
restructured to better serve Language Arts Department, AHS 
students at the high school level in 
meetina state standards 
Language Arts adoption of new Adoption: Spring, 2016 Teaching and Learning Director Collaboration Time, Some PD for curriculum on 
materials aligned with the Common Implementation: Fall, 2016 Building Administrators release or Tri Days 
Core Teaching Staff 

Common Core alignment and 2016-2017 and ongoing Teaching and Learning Director LID Days, ESD trainings, Grade Level and Department 
professional development for staff Building Administrators Work during Collaboration Time 

Language Arts Team 

Utilize 1 :1 devices at all levels to 2016-2017 Superintendent Daily Use following September device roll out 
support access to learning Teaching and Learning Director 
resources 24/7 for students All Administration 

High School Staff 
Review assessment data 2016-2017 and ongoing Secondary Administrators TRI Days; Collaboration Time 

High School staff (including CTE) 

Continuation of Tools 4 School - a 2016-2017 and ongoing High School Administration LID Days, Collaboration Time, CATS 101 Planning 
freshman transition model High School CATS 101 Teachers Days 
designed to teach all gth grade Freshman Guidance Counselor 
students necessarv studv skills 
Continuation of Focus Thursdays 2016-2017 school year Harbor High Principal Collaboration Time 
at Harbor High School to support Harbor High Teachers (including CTE) 
struggling students in completing 
needed credits and passing 
necessary assessments 

CTE: 2016-2017 CTE Director Collaboration Time; CTE Release Days 
Continue incorporating and CTE Teachers 
aligning Common Core ELA 
standards, particularly during 
course approval/re-approval 

Aberdeen School District• 216 North G Street, Aberdeen WA 98520 • (360) 538-2038 -telephone (360) 538-2057 -fax• CTE Director, Lynn Green 
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Perkins Assurances 

ALERT! A copy of the printed, signed, and dated assurance pages must be in district files for 
monitoring/auditing purposes. 

Instructions: 

1. Review the following assurance statements. 
2. Sign, date and print a copy of this assurance section. 
3. Place the hard copy of the printed, signed, and dated assurance section in district files for 

monitoring/auditing purposes. 
4. Please key in the requested names of school officials and the dates on which they have signed a 

printed copy of the assurance section. 

Upon written request, will the district consult in a timely and meaningful manner with 
representatives of nonprofit private schools in the geographic areas served by the eligible 
recipient? [section 317(b)(2)] 

Yes 

NOTE: The Office of Superintendent of Public Instruction is required to monitor the performance of 
career and technical education programs in at least the following areas: 

• Student participation in and completion of high-demand programs. 
• Students earning dual credit for high school and college. 

This district hereby assures compliance with the following requirements: 

1. All Career and Technical Education classes/programs receiving state and/or federal Career and 
Technical Education funding are currently approved by the Office of the Superintendent of Public 
Instruction (OSPI) and are taught by an instructor who has a current Career and Technical 
Education certifieatien and whose certification matches the instructional area. · 

2. The district must have program(s) of study documentation on file. 
3. All Career and Technical Education instructors of approved applied academic courses have 

completed approved preparation and yearly in-service for the course(s) they teach. 
4. All Career and Technical Education teachers in approved Career and Technical Education 

programs hold a current first aid and CPR certificate. 
5. The local Career and Technical Education program has identified goals and objectives that have 

been developed in relation to the career and technical standards and indicators and are the 
basis for federal, state, and special grant funding requirements. 

6. The local Career and Technical Education plan was developed in consultation with the local 
general advisory council (GAC). 

7. The local Career and Technical Education plan was developed in consultation with 
representatives of the educational and training resources available in the area to be served by 
the applicant, such as private business schools, skills centers, and other public or private 
agencies. 

8. All Career and Technical Education programs and activities are conducted in compliance with 
Title I of the Perkins Act of 2006 and the provisions of the state plan, including the provision of 
a financial audit of funds received under this title which may be included as part of an audit of 
the federal or state programs. 

9. The district has conducted an evaluation of Career and Technical Education programs using the 
current standards and indicators, contracted evaluation services, or other local indicators. 
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10. Each recipient of financial assistance shall annually evaluate the effectiveness of the program. 
As part of each such evaluation, each recipient shall (1) review programs with the full and 
informed participation of representatives of individuals who are members of special populations, 
and (2) evaluate the progress of Career and Technical Education programs assisted under this 
Act in providing Career and Technical Education students with strong experience in, and 
understanding of, all aspects of the industry the students are preparing to enter. 

11. Students who participate in Career and Technical Education programs are taught to the same 
challenging academic proficiencies as are taught to all other students. 

12. Federal Career and Technical Education funds made available will be used to supplement, and in 
no case to supplant (replace), such state or local funds. 

13. None of the funds expended under Title I of the Perkins Act of 2006 will be used to acquire 
equipment (including computer software) in any instance in which such acquisition results in a 
direct financial benefit to any organization representing the interests of the purchasing entity, or 
any affiliate of such an organization. 

14. Consortium dollars are not distributed to receiving districts based upon the amount of funds 
generated by the Carl D. Perkins formula. 

15. Career and technical services, programs, and activities relate to state or regional occupational 
opportunities and prepare students for post secondary opportunities or entry into high skill, high 
wage jobs in current and emerging occupations. 

16. The district will ensure their Career and Technical Education programs are in compliance with 
Perkins IV Sec. 134 & 135. 

17. The district has developed an affirmative action plan which is on file in the school district 
administration office and at OSPI. The affirmative action plan ensures that there will be no 
discrimination of staff or students in any school district education program, including Career and 
Technical Education. 

18. Equal access to Career and Technical Education programs will be provided to meet the needs of 
all students in nontraditional and technological occupations regardless of gender. 

19. The district assures that all CTE programs facilitate access for all students and complies with all 
federal and state rules and regulations. The district assures that it does not discriminate on the 
basis of race, color, national origin, gender, or disability in education programs, services and 
activities. 

20. The district has developed a transition plan (which is on file in the school district administration 
office) for the removal of any building barriers which may exist which would limit access by 
students with disabilities to any school district education program, including Career and 
Technical Education. 

21. Career and Technical Education planning for individuals with disabilities will be coordinated 
between appropriate representatives of Career and Technical Education and special education. 

22. Each student who is disadvantaged and/or each student with a disability who enrolls in Career 
and Technical Education programs shall rec-eive~:~~ 

a. Assessment of the interests, abilities, and special needs of such students with 
respect to completing successfully the Career and Technical Education program. 

b. Supplementary services, including adaptation of curriculum, instruction, equipment, 
and facilities designed to meet the needs of special populations. 

c. Guidance, counseling, and career development activities conducted by 
professionally/technically trained counselors who are associated with the provision 
of such special services. 

d. Counseling services designated to facilitate the transition from school to post-school 
employment, career opportunities, and postsecondary education. 

23. The districts will adequately address the needs of students in alternative education programs, if 
such programs are offered in the district. 

24. Data reported to OSPI under Perkins IV is complete, accurate, and reliable. 
25. Reports and other information will be submitted within the dates established, and 

documentation will be maintained for five years. 
26. The accounting system and management process used by the institution must be consistent 

with generally accepted accounting and management practices and meet the specific 
requirements of the Single Audit Act. 

27. An inventory record will be maintained for all equipment purchased whole or in part with federal 
funds. All such equipment will be available for use by students in the approved Career and 
Technical Education program for which purchased. 
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28. The district will supply information to the Office of Superintendent of Public Instruction (OSPI) 
to meet reporting requirements regarding staff, finances, enrollment, completion, and follow up 
as mandated in the Carl D. Perkins Career and Technical Education Act of 2006. 

29. The district has a policy developed and on file in the school district administration office which 
ensures that there will be no discrimination based upon race, color, national origin, sex, or 
disabling condition in any school district education program, including Career and Technical 
Education. Districts are required to identify a coordinator of federal Title IX regulations. 

30. The district board of directors has adopted a course equivalency procedure for career and 
technical high school courses offered to secondary students enrolled in high schools and skills 
centers in accordance with WAC 180-51-066 and RCW 28A.230.097. A career and technical 
course equivalency may be for whole or partial credit. 

Authorized Representatives Signature Block 

Superintendent: Thomas Opstad 

Section 504 Coordinator: Jean Prochaska 

Title IX Officer: Emily Hetland 

General Advisory Chair: Tonya Wood 

Board Chair: Sandra Bielski 

Career and Technical Education Director/ Administrator: Lynn Green 

Date printed copy was signed (MM/DD/VY): 09/06/2016 
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Waivc~r Request 
Carl D. Perkins Vocational and Technical Education Ac;t of 2006 

Alert! A local educational agency shall not receive an allocation of Perkins IV grant funds unless the 
amount of the allocation is greater than $15,000. A local educational agency may enter into a 
consortium with other local educational agencies for purposes of meeting the minimum allocation 
requirement. 

Select Does the total allocation amount meet the minimum $15,000 allocation? 

Select The district is in a rural, sparsely populated area (335 or fewer students in grades 9-13) 

Select Will the district apply for a waiver? If districts wish to apply for a waiver, districts must provide 
services and activities that are of sufficient size, scope, and quality to be effective. (If yes, the 
following questions must be completed). [131 (c) (3 a,b)] 

3.1 Describe how the district will provide services and activities that are sufficient size, scope, and 
quality to be effective. 

3.2 What is your plan to provide preparatory programs? 
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Final Allocation Amount: $28,575 

Requin:?d Uses of the Funds (Section 134 and Section 135) 

Districts must provide a brief description of how Perkins IV funds will be used to support the following 
"required" uses of the funds for the following questions. If you do not plan to use Perkins IV funds for 
a particular category, please briefly describe how the district is meeting all required activities. All 
narrative sections must be completed in order to be considered for funding. 

Improve Academic and Technical Skills of Students Enrolled in Career and Technical 
Education Programs (Sec. 134(b)(4)(B) Sec. 135) 

4.1 Provide a description of how the district will improve programs through the integration of CTE 
and core academic programs. (e.g., course equivalency, framework alignment to standards, 
programs of study) 

Historically, the CTE teachers have worked with a math specialist and a team of math teachers to 
ensure the following outcomes were accomplished: 

1. Alignment of curriculum with math standards 
2. Implementation of collaborative projects between CTE and math teachers to make relevant, 
meaningful connections for students 
3. Ensure appropriate math placement and support of students through their four years of high 
school 

We continue collaborative work with core content area teachers during collaboration time. 
Integration with math is an ongoing challenge with sequenced math instruction and the 
implementation of Smarter Balanced Assessments at the junior level. We continue to 
collaboratively problem solve to create meaningful experiences for students. 

There has been intense work done with the fine arts team regarding course equivalency options 
in the past three years. This work will continue as needed depending on course offerings. 

We will continue to work with other core academic areas to ensure appropriate alignment of 
standards and equivalencies. This will involve teacher collaboration and the use of the course 
equivalency toolkit as a guide to the standards. Common core standards work is a stronger focus 
in our district this year and CTE teachers will be learning along with core content teachers 
regarding appropriate alignment of content. The language arts department leader has offered to 
work with our CTE staff specifically on writing prompts. 

4.2 Provide a description of how the district will encourage CTE students at the secondary level to 
enroll in challenging core academic subjects. (e.g., Navigation 101, student led conferences, 
programs of study) 

With the introduction of AVID at Aberdeen High School several years ago and the implementation 
of a GEAR UP grant for the Class of 2017, students are encouraged and supported to enroll in 
rigorous curriculum. We continue to work on establishing possible AP offerings in the CTE 
curriculum offerings including Environmental Science and Computer Programming. Our English 
courses are all taught to college level standards and students are encouraged through advisory 
and guidance counseling to pursue high levels of math and science in order to prepare for post-
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secondary coursework. Enrollment in our AP courses has increased significantly in the past two 
years. 

The Class of 2017 has support from the state GEAR UP grant providing additional staffing and 
guidance to help the students meet college and career readiness standards. The GEAR UP grant 
is managed by the CTE administrator. 

Scheduling of courses occurs with parent input during March conferences so that they are 
involved in the course selections of their students. We partner with parents to encourage 
students to take the most rigorous coursework available. 

4.3 Describe how the district will ensure that students who participate in career and technical 
education programs are taught to the same challenging academic proficiencies as are taught for 
all other students. (e.g., state approved frameworks, articulation agreements, professional 
development) 

All career and technical programs in the district are aligned with the state standards. Additional 
work is ongoing to align with Common Core and Next Generation Science standards. Programs 
are continually being aligned with the assistance of our colleagues. We had a math coach for four 
years and a science coach for one year who helped with this process. Ongoing work with our 
academic instructors across the curriculum will ensure quality academic content in each of our 
career and technical courses. Our core content and CTE teachers continue to work together to 
ensure ongoing standard alignment. Our schools are engaged in school improvement planning 
each year and career and technical programs are a part of that process. Common core alignment 
will continue to be the work in our district. 

4.4 Describe how the district will provide students with strong experience in, and understanding of, 
all aspects of an industry (e.g., industry skill standards, CTSO experiences, certifications, 
advisory committees, field trips, career progression, and management). 

We rely heavily on our advisory committees and industry partners to provide our connection to 
the workplace. Guest speakers, industry visits, mock interviews, special events such as Business 
Week for all juniors and student presentations to community groups are just some of the results 
of our outreach efforts. 

In addition, on campus there are multiple student enterprises operated by students. These 
include a radio station, credit union, school store, yearbook publication, television studio, 
automotive shop, major appliance repair shop, district print shop, greenhouse and aquaculture 
lab and a sign shop. These all provide students opportunities to gain real work experience. 

Certifications are offered in several programs including business education, culinary arts, banking 
and finance, cosmetology, automotive and professional medical careers and are expanding to 
other classes through Precision Exams Career Skills Assessments. 

Strong CTSO's are in place; notably, our SkillsUSA chapter has sent multiple students to 
nationals over the past several years. We have had three national SkillsUSA officers in the last 
five years and our advisor was one of the five finalists in the nation for Advisor of the Year in 
2013. This summer, we had our first ever two-time national champion from Aberdeen High 
School! Active chapters in FFA, FBLA and a Robotics club are all organizations helping students to 
acquire leadership skills. 

4.5 How will the district identify, assess, and certify skills for successful careers to: 

a. Increase workplace and life skills development for students. 
b. Increase the use of industry-based skill standards, assessments, and credentials. 

(HSHW: Goal 1, Objective 2, a-b) 

The Common Core standards, Next Generation Science standards, Washington state GLE's and 
CTE program standards are aligned with our current course offerings. Continuing to work with 
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our academic counterparts will ensure core academic standards are being met in ways applicable 
to our career and technical program content. Continual communications with industry through 
advisory committees and community partnerships provides information about current skills 
demand in the workplace. The CTE program standards have been a focus for the advisory 
committees in our district in recent years and work continues to be done to focus on these 
standards. Skills competencies in each career and technical program area are created and 
updated accordingly each year. Industry certification is currently available in automotive 
technology, information technology, cosmetology, health care and culinary arts and will be 
expanded with the use of Precision Exams in several courses. 

Community and Educational Partnerships {Sec. 134{b){5) Sec. 135) 

4.6 Describe how students, teachers, representatives of business and industry, labor organizations, 
representatives of special populations, and other interested individuals (i.e., parents, community 
members, IEP and advisory committee meetings) are involved in the development, 
implementation, and evaluation of career and technical education programs assisted under this 
Act, and how such individuals and entities are effectively informed about, and assisted in 
understanding, the requirements of this Act. 

Our advisory committees are made up of industry partners, higher education members, 
community members, students, educators, parents and stakeholders within each program. Our 
career and technical programs are evaluated each year using a three-year program planning tool 
to ensure appropriate budget planning, facility maintenance, curriculum and leadership 
development, guidance and career exploration and an exposure to work-based learning 
situations. These areas are regularly reviewed by the CTE Director with staff and in turn with the 
advisory committee members at ongoing meetings. We rely on our industry and community 
partners to drive our programs and partner with us in providing valuable opportunities for our 
students. A new program evaluation tool will be implemented this fall in conjunction with the 
three year planning tool. 

The CTE Director participates in the local Rotary and Chamber/EDC organizations, United Way of 
Grays Harbor, Grays Harbor Youth Works and the Grays Harbor College Foundation and shares 
information often through community presentations. 

4.7 Describe how the district will increase work-integrated learning by: 

a. Increasing the number and types of workplace experiences available to students and out
of-school youth. 

b. Bringing more work experiences into the classroom by engaging employers and workers. 
(HSHW: Goal 1, Objective 4, a-b) 

We continue to have an active work-based learning program serving students who are working in 
various settings aligned to their career plans and goals. Most recently, we have also partnered 
with our school district maintenance department to provide ongoing internship opportunities to 
our HVAC/Electrical and Construction students. Our new hydroponics greenhouse provided 
opportunities this summer for students to gain hands-on experience. We will continue to seek 
out new opportunities like this for our students. 

In addition, frequent presentations are given in the community to various civic and business 
organizations which often result in new volunteers to our school programs or new work-based 
opportunities for students. A partnership with the newly established Grays Harbor Youth Works 
organization allows for our students to participate in internship experiences with local business 
and organizations. The CTE Director serves on the Grays Harbor Youth Works board. 

Special Populations {Sec. 134{b){8 & 9){A-B)) 
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NOTE: Special populations mean individuals with disabilities, individuals from economically 
disadvantaged families (including foster children), individuals preparing for nontraditional training and 
employment, single parents (including single pregnant women), displaced homemakers, and 
individuals who are limited English proficient. 

4.8 Describe how individuals who are members of the special populations are given full access to 
CTE programs without discrimination. 

Students are mainstreamed into academic and career and technical education courses. IEP's are 
written with specific career and transition plans included. Career development ensures that all 
student populations have equitable access to programs by developing specific plans to involve 
students with disabling conditions or special needs, understanding that all students have unique 
talents and can be successful. Facilities for career and technical programs are all ADA compliant. 
We have had a variety of integrated career and technical education and special education classes 
in the past including wood technology, school to career technology, digitools and natural 
resources. More recently, we have been working directly with the special services transition 
coordinator to place students appropriately in work-based learning opportunities as appropriate 
and are continuing a Digital Literacy class to support students in special education and ELL 
programs. Support is provided to students in the CTE classes as needed. 

Preparation for Nontraditional Training and Employment (Sec. 134(b)(10)) 

4.9 Describe how funds will be used to promote preparation for nontraditional fields. Include 
recruitment methods and strategies. 

Our guidance counselors, career center staff and special services school to work coordinator 
work with our students to expose them to non-traditional employment opportunities. This is also 
a focus for our guidance center staff when planning career fairs and other events. The district 
provides career information that expands awareness of non-traditional jobs and apprenticeship 
training information. The high schools offer career fairs that include non-traditional career 
options and role models. The Tri-County Young Parent Conference is held annually for students 
within the region. 

Professional Development/CTE Personnel 

4.10 Describe how comprehensive professional development promotes the integration of coherent 
and rigorous content aligned with challenging academic standards relevant to CTE programs 
will be provided to teaching, guidance and administrative personnel. 

Career and technical educators are provided time outside of the regular school day and 
resources to coordinate CTE approved learning activities. Staff members are supported in 
attending content related conferences. In addition, each CTE staff member is provided time for 
staff development within their pathways to collaborate with each other and work towards the 
integration of academic content as well as the CTE program standards. This collaboration time 
allows time for staff to work with colleagues across buildings, the CTE director and academic 
teachers to best accomplish our curriculum integration goals. Several years ago, a summer 
program was implemented called Manufacturing Summer Camp. This provided interested 
teachers, counselors and administrators an opportunity to work in local manufacturing 
organizations during the summer to get a better sense of the types of employment options for 
our students. Ongoing technology training is provided for all staff members in our district. One 
of the CTE teachers now serves as a Technology Coach at the high school level assisting with a 
1: 1 tablet device roll out and providing ongoing, job-embedded staff development supporting 
implementation. His position will be full-time again this year to expand access for teachers. We 
also will continue small cohort work around the Danielson framework. 
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All CTE teachers are a part of the district professional development opportunities which will 
focus on differentiated instruction and Common Core in the upcoming year. 

4.11 Describe the professional development offered to guidance and counseling personnel regarding 
CTE opportunities for students and the linkages to future education and training opportunities. 

The CTE Director meets with high school guidance counselors weekly and K-8 counselors 
periodically throughout the year. Topics continually include topics such as scheduling options, 
programs of study, Navigation 101 lessons and career related events. Counselors attend CTE 
related breakout sessions at statewide conferences and are invited to department meetings 
with CTE staff throughout the year to collaborate about options for students. A breakfast event 
for counselors from within the district and around the region is held each February to share 
branch skills center programs available to students in our ten district consortium. 

4.12 Describe how the district will improve availability and quality of career and education guidance 
in the middle school, high school and postsecondary institutions to: 

a. Enhance career guidance for students and, 
b. Partner with employers to help students explore careers and workplaces. 

(HSHW: Goal 1, Objective 1, a-b) 

The district has counselors K-12 in its buildings. Elementary counselors work with the CTE 
Director to provide career fairs, tour secondary CTE programs and network with community 
volunteers. 

Middle school counselors are active in Navigation 101 lessons, Personalized Pathway 
implementation and hold career fair events with local industry representatives. High school CTE 
students also attend the middle school Future Options Day to expose students to course taking 
options at the high school. Employers have become partners in the middle school STEM lab 
adopting various "stations" in this instructional space. 

At the high school level, an additional counselor was hired two years ago in order to improve 
the ratio of counselors to students and improve the guidance experience for students. A 9-12 
portfolio of activities is completed by each student with activities involving job shadows, 
interest inventories, career interviews, In-School Business Week and various community service 
learning activities. Community volunteers participate in annual career fairs, as Business Week 
advisers and judges and as Senior Board panelists. The introduction of Naviance as an online 
career and college guidance tool will continue to streamline our portfolio activities this fall. 

4.13 Describe efforts to improve the recruitment and retention of CTE teachers, faculty, and 
career guidance and counseling personnel, including underrepresented groups; and the 
transition to teaching from business and industry. 

The district has several CTE teachers from the business and industry route, as well as some 
from undergraduate college programs. Business and industry people are encouraged to apply 
for open positions and when jobs are posted, our advertisements and postings always indicate 
that applicants must hold certification or be eligible for certification to provide the opportunity 
for anyone qualified to explore teaching as an option. The CTE Director is an active participant 
in guidance counselor selection. The district has a policy developed and on file which assures 
that there will be no discrimination based upon race, color, national origin, sex, sexual 
orientation or disabling condition in any school district education program, including career and 
technical education. The district has a Title IX officer and a 504 coordinator. 
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IV 5.6 Promoting the implementation of education technology, as it applies to access and service 
delivery, as well as instructional methodology. 

Perkins Funds Utilized: $5,000 

Providing teachers with current equipment for instruction is vital in career and technical 
programs. We will continue to ensure CTE staff has standards-based laptop computers and other 
instructional equipment necessary to their respective programs. This funding may be used for 
laptops, printers, and other technology and equipment to deliver meaningful, relevant lessons 
designed to increase student skills and knowledge and prepare them for post-secondary training 
and employment. 

We will also ensure that students have the most current equipment in their programs that is 
based on industry standard and advisory committee recommendation. 

Funds made available to an eligible recipient under this Title may be used: 

NOTE: For each allowable activity box checked, a description of use of funds is required. 

r 5.7 To provide career guidance and academic counseling, which may include information 
described in section 118, for students participating in career and technical education programs, 
that improves graduation rates and provides information on postsecondary and career options, 
and provides assistance for postsecondary students and adults. 

Perkins Funds Utilized: 

No Perkins Fund Used 

r 5.8 To support local business and education partnerships and provide work related experiences, 
entrepreneurship, internships, cooperative education, and job shadowing that are related to 
career and technical education programs for local education and business (including small 
business). 

Perkins Funds Utilized: 

No Perkins Fund Used 

r 5.9 For work-based learning opportunity development for students. 

Perkins Funds Utilized: 

No Perkins Fund Used 

r 5.10 To improve curriculum development or upgrades. 

Perkins Funds Utilized: 

No Perkins Fund Used 

r 5.11 To support staff development and related expenses to counselors and instructors - stipends, 
registration, materials, etc. 

Perkins Funds Utilized: 
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No Perkins Fund Used 

r 5.12 To provide support for training programs in automotive technologies. 

Perkins Funds Utilized: 

No Perkins Fund Used 

r 5.13 Articulation agreement development - Funds may be used to purchase textbooks for newly 
articulated courses, but cannot be used to replace textbooks currently being used by a secondary 
school. The Carl D. Perkins grant is supplemental funding, therefore districts cannot supplant. 

Perkins Funds Utilized: 

No Perkins Fund Used 

r 5.14 Provision of mentoring, leadership activities, CTSO activities, and academic or career 
counseling for secondary youth in CTE programs. 

Perkins Funds Utilized: 

No Perkins Fund Used 

r 5.15 Transportation to Tech Camps or Technical College visits. 

Perkins Funds Utilized: 

No Perkins Fund Used 

r 5.16 Support for family and consumer sciences programs. 

Perkins Funds Utilized: 

No Perkins Fund Used 

r 5.17 Support assistance to students who have participated in services and activities under this 
title in finding an appropriate job and continuing their education. 

Perkins Funds Utilized: 

No Perkins Fund Used 

r 5.18 Activities for mentoring and support services. 

Perkins Funds Utilized: 

No Perkins Fund Used 

r 5.19 Coordination efforts with parents, businesses and labor organizations in the design, 
implementation, and evaluating the CTE program to promote parents, community, and businesses 
to become active participants in their local education agency. 

Perkins Funds Utilized: 

No Perkins Fund Used 
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r 5.20 Activities coordinated with community-based organizations, institutions of higher education, 
private sector entities, or other entities with expertise in working with, to assist parents of CTE 
students by offering comprehensive community services. 

Perkins Funds Utilized: 

No Perkins Fund Used 

r 5.21 Services that are directly attributable to the presence in the secondary schools of CTE 
students, including the payment of costs of providing additional classroom supplies to support 
extended instruction, culturally relevant materials, or such other costs that are directly related to 
the goals and objectives of the grant. 

Perkins Funds Utilized: 

No Perkins Fund Used 

r 5.22 To support other career and technical education activities that are consistent with the 
purpose of this Act. 

Perkins Funds Utilized: 

No Perkins Fund Used 
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I Page 61 

State levels of Performance (Section 134(b)(2)) 

Perkins IV requires new performance measures. Districts are required to meet district level 
performance measurements for each indicator. Districts may either accept the state negotiated level 
of performance, or have the option of negotiating each of the state's targets. Districts opting to 
negotiate must set a minimum proposed level that is 3 percentage points above the district's 
performance level from the previous year. 

District 

Indicator State Target Negotiated 
Proposed 

Target 

Indicator 151 
88.19% 73.97 

Academic Attainment (Language Arts/Reading) 

Indicator 152 81.98% 68.58 
Academic Attainment (Mathematics) 

Indicator 251 
Technical Skill Attainment 90.00% 53.00 
State proposed target. Subject to change based on counter proposal from OVAE. 

Indicator 351 
89.71% 89.71 

Secondary School Completion 

Indicator 451 
90.00% 86.06 

Student Graduation Rates 

Indicator 551 
Placement in Postsecondary Education or Employment 72.57% 72.57 
State proposed target. Subject to change based on counter proposal from OVAE. 

Indicator 651 
Nontraditional Participation 56.83% 56.83 
State proposed target. Subject to change based on counter proposal from OVAE. 

Indicator 652 
Nontraditional Completion 61.15% 61.15 
State proposed target. Subject to change based on counter proposal from OVAE. 

Describe how the district will use Perkins funds and local program activities to meet the 
state-defined Adjusted Performance Level assigned to each of the following indicators: 

6.1 Indicator I/II: Describe how the district will increase student attainment of challenging 
academic content standards and student academic achievement standards in Language 
Arts/Reading and Mathematics. 

A primary goal of the Aberdeen School District continues to be to align curriculum K-12 to the 
Common Core Standards. Significant resources have been invested in Common Core PD as well 
as Differentiated Instruction. Our district hosted its own Differentiated Instruction conference for 
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the second time this month for K-12 teachers to improve our delivery for all students. Career and 
technical programs are continually being aligned with the Common Core Standards. The district 
has engaged in K-8 alignment efforts and has implemented reading and math interventions to 
improve student achievement. The implementation of learning.com and IXL last year is 
anticipated to result in an increase in performance for students. At the high school level, support 
for our students at all grade levels is available in a variety of ways in order to help our students 
meet standards in language arts and math. Computer based programs are being utilized in some 
settings along with direct instruction in order to more frequently assess students and offer 
feedback immediately. At the secondary schools we have worked to implement an advisory 
model with Naviance college and career support, before and after school support programs, 
reading/writing support classes built into the school day, online learning opportunities and 
summer school help sessions. The district has a 21st Century grant to offer before and after 
school programs at 6 of our 8 school sites. These programs offer daily homework help, study 
support and enrichment activities designed to improve student achievement. We also have an 
alternative school housing an award winning teen parent program, multiple career and technical 
programs and APEX support for students. All of our schools are engaged in school improvement 
planning each year in order to improve student achievement. 

6.2 Indicator III: Describe how the district will increase student attainment of career and technical 
skill proficiencies, including student achievement on technical assessments that are aligned with 
industry recognized standards. 

Career counseling and use of high school and beyond plans and portfolios are an integral part of 
student involvement in career and technical programs. This fall, the Personalized Pathway model 
is being implemented beginning in Grade 8. The district is using the Naviance career and college _ 
readiness program in grades 7-12 to more effectively support student exploration and 
preparation for future careers. Currently, the district offers programs with certification 
possibilities in the following areas: 470604 - Automotive Technology - AYES Certification; 120401 
- State Licensed Cosmetologist; 120505 - National Food Service and Production Certification; 
120505 and 521801 - Food Handler's and ServSafe Certification; 511614 - Nursing Assistant 
Certified and Microsoft Office Certification through IT Academy. We will continue to offer these 
opportunities and to expand our Precision Exam implementation. Staff will continue to be trained 
in the use of Precision Exams Career Skills Assessments and will continue implementing pre- and 
post-assessments in several content areas this fall and spring. Students will be encouraged to 
take certification exams upon completion of preparatory activities. 

6.2a Indicator Ill: The State's goal is to provide all CTE students with the skills and opportunity to 
take and pass an industry-recognized assessment for certification. All districts are required to 
develop and implement a plan in helping the State reach target for technical skill attainment 
(2S1). The State's plan measures the number of students who actually take and pass the 
industry-recognized technical skill assessment. Please describe your district's plan in supporting 
the State's target. 

As noted in the previous response, our district currently offers industry certification 
opportunities in several program areas. In our annual program planning with teachers and 
advisory member input, we review articulation opportunities as well as industry certification 
opportunities. 

As we have done with articulations, we will establish goals in increasing the number of 
certification opportunities for students each year by program as they are identified and 
available. 

The ongoing implementation of Precision Exams as a recognized career skills certificate will be 
instrumental in meeting our goals. 

6.3 Indicator IV /V: Describe how the district will increase student rates of attainment of each of 
the following: 

• A secondary school diploma (student graduation rates) 
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• A GED credential 

In addition to the ongoing academic interventions mentioned above, students are provided credit 
retrieval options through class contracts for improvement, online coursework, after school and 
summer credit retrieval options and cross crediting options for more than a dozen courses in our 
high schools. We have an alternative high school serving more than 120 students and offering a 
variety of career and technical courses as well as the core academic courses required for 
graduation. More than 50 students graduated from Harbor High School this past school year. A 
comprehensive career guidance program is in place and is continually being reviewed district 
wide. The introduction of Naviance at all secondary schools will improve engagement and 
preparation for all students. Career pathways and career planning have been in place for many 
years at both of our high schools. Portfolios are in their 13th year of implementation with all of 
our high school students compiling best work, setting goals for their futures and completing their 
culminating projects and high school and beyond plans. Even though the requirement for 
culminating projects has been eliminated at the state level, we continue this work in our local 
district. All of our instructors and counselors serve as advisors throughout this process. Students 
are encouraged to work towards their GED when a high school diploma is not a viable option. 
However, earning a diploma is our first goal in working with students. Additionally, we have 
added APEX and ALEKS as online alternatives to earning credits toward graduation. 

6.4 Indicator VI: Describe how the district will identify student placement in postsecondary 
education, military service, or in employment. 

For those students whose social security numbers can be tracked, data will be available through 
the Department of Labor and Industries. Our portfolio and 13th year planning tools are used by 
students in 7th through 12th grades to best prepare them for placement after high school. 
Students engage in career exploration, postsecondary exploration and military exploration 
through a variety of activities including interest inventories, job shadows, internships and 
research guides. Upon graduation, students share their high school and beyond plans with 
advisors and guidance counselors for the district to have baseline data. This will be done through 
Naviance and our hope is we may be able to increase our access to students through this 
program by providing them access beyond graduation. 

6.5 Indicator VII/VIII: Describe how the district will increase enrollment in the districts 
nontraditional training and employment programs. 

Our programs are open to all students in both of our high schools. A comprehensive career 
guidance program is in place and is continually being reviewed district wide. The continuation of 
Naviance at all secondary schools will improve engagement and preparation for all students. 
Career pathways and career planning have been in place for many years at both of our high 
schools. Portfolios are in their 13th year of implementation with all of our high school students 
compiling best work, setting goals for their futures and completing their culminating projects and 
high school and beyond plans. Even though the requirement for culminating projects has been 
eliminated at the state level, we plan to continue this work in our local district. All of our 
instructors and counselors serve as advisors throughout this process following the Navigation 
101 model. National Career and Technical Education Week activities and the Career and Technical 
Education Elective Fair, as well as our spring Advisory Committee dinner with Hoquiam High 
School, provide opportunities for our students and our community members to see student 
displays and demonstrations. Nontraditional high school students work with our junior students 
in sharing available courses. Outreach materials are shared at this time. Gender equity materials 
are also featured at our career centers. Students are encouraged to use the career centers and 
portfolio activities to engage in career exploration and planning. Nontraditional students will 
continue to be featured in our programs and will serve as program ambassadors in sharing 
information with other students, K-12. 

Evaluation 

6.6 Describe how the district will review CTE programs, identify and adopt strategies to overcome 
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barriers that result in lower access or success for special populations. This should include 
programs that are designed to enable the special populations to meet the State adjusted levels 
of performance and activities to prepare special populations for high-skill, high wage or high 
demand occupations that will lead to self-sufficiency. 

A variety of individuals make up the career and technical advisory committees. We add new 
members every year. All representatives of the advisory committees assist in the evaluation of 
programs annually. A new program evaluation tool will be implemented this fall to assist in the 
three year planning process that takes please each spring. The committees include student, 
teacher, business, industry, labor and parent representatives. Special education staff are involved 
with some committees as well. The advisory committees review CTE programs each year to 
identify areas of growth and strategies to improve upon them. Career and technical program 
staff as well as special education and special services staff are involved in the school 
improvement planning at each high school. Part of our focus is to ensure success and access for 
our special populations including special education, ELL and highly capable. CTE programs have 
been and will continue to be aligned with Common Core standards in reading, writing, math and 
with Next Generation Science Standards. Staff has engaged in staff development designed to 
best serve all students in achieving state performance levels. Our district employs a Special 
Services Transition Coordinator who works with students in ensuring success within the high 
school and in transitioning to appropriate placement beyond high school. She maintains 
connections to local employers in high-skill, high wage occupations to appropriately place 
students in intern and job positions. We will continue to regularly evaluate programs and engage 
in staff development designed to help all students meet state standards. 

6.7 Describe how the district will use Perkins funds to independently evaluate and continuously 
improve the performance of the district's career and technical education program. Please list 
strategies for improving your performance measures. (Examples include: evaluation procedures 
demonstrating the occupational skills gained by students, teacher evaluations of staff 
development activities, and procedures used to demonstrate outcomes realized by students 
through improved technology). 

We will use the same measures identified in school improvement plans to set goals and measure 
success in reading, math and other areas of improvement. Our evaluation procedures with 
advisory committee input will remain in place; competency based assessment and other 
assessment for learning type of strategies will be incorporated into some program areas as 
instructors receive staff development. Staff will be evaluated annually according to district 
policies. This will be the fourthyear using TPEP in our district and all of our teachers will be on 
that system. Our school and district improvement planning includes CTE programs and will be 
our focus for overall improvement. 
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PERKINS PERFORMANCE IMPROVEMENT PLAN 

Please review the Perkins IV tab under the CTE application within EDS to determine whether or not 
your district failed to meet one or more of the Perkins Performance Indicators. If your district's 
performance is "below" for any measure, please provide the information requested below for each of 
these measures: 

1S1 Please provide a detailed description of the specific action(s} the district will take in 
School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 

Language arts courses have been restructured this year at the high school level to better serve 
our students and prepare them to meet state standards; 
New language arts curriculum aligned with Common Core standards will be implemented across 
the district this fall; 
Common Core alignment and professional development for staff; 
Utilize 1: 1 devices at all levels to support access to learning resources 24/7 for students 
Review assessment data; 
Continuation of Tools 4 School - a freshman transition model designed to teach all 9th grade 
students necessary study skills; 
Continuation of Focus Thursdays at Harbor High School to support struggling students in 
completing needed credits and passing necessary assessments including English/Language Arts 
CTE: 
Continue incorporating and aligning Common Core ELA standards, particularly during course 
approval/re-approval 

Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 

Thomas Opstad, Superintendent 
Judy Holliday, Teaching and Learning Director 
Lynn Green, CTE Director 
Sherri Northington and Derek Cook, High School Principals 

1S2 Please provide a detailed description of the specific action(s) the district will take in 
School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 

Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 

2S1 Please provide a detailed description of the specific action(s) the district will take in 
School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 
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Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 

3S1 Please provide a detailed description of the specific action(s} the district will take in 
School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 

Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 

4S1 Please provide a detailed description of the specific action(s} the district will take in 
School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 

Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 

SSl Please provide a detailed description of the specific action(s} the district will take in 
School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 

Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 

6S1 Please provide a detailed description of the specific action(s} the district will take in 
School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 

Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 

6S2 Please provide a detailed description of the specific action(s} the district will take in 
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School Year 2016-17 to improve performance for this indicator (considering an analysis of the 
disaggregated data found in your local performance report). 

Please indicate the individual(s) (including title) who will be responsible for ensuring the plan is 
implemented. 

Authorized Representatives Signature Block 

Superintendent: Thomas Opstad 

Career and Technical Education Director/ Administrator: Lynn K Green 

Date printed copy was signed (MM/DD/VY): 09/06/2016 

A printed and signed copy must be kept on file at the district and will be subject to review during 
Consolidated Program Reviews. 
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r Agricultural Education 
IP' Skilled & Technical Sciences 
r Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
r Health Sciences 

First Name Last Name 

Tracy Ecklund 

Email: tecklund@asdS.org 

I Certification #: 328455A ] 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
IV Skilled & Technical Sciences 
~ Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
r Health Sciences 

---------·--·---

First Name Last Name 

Mike Machowek 

Email: mmachowek@asdS.org 

I Certification #: 299563G i 
Check program areas that the instructor is teaching under. 

IV Agricultural Education 
r Skilled & Technical Sciences 
r Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
r Health Sciences 

First Name Last Name 

Matthew Mahon 

Email: mmahon@asdS.org 
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j Certification #: 439497R I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
Iii' Skilled & Technical Sciences 
fV Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
r Health Sciences 

First Name Last Name 

Cory Martinsen 

Email: cmartinsen@asdS.org 

I Certification #: 4351280 I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
I? Skilled & Technical Sciences 
r Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
r Health Sciences 

··--·~·-

First Name Last Name 

Anne Ramsey 

Email: aramsey@asdS.org 

[Certification#: 472607A I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
r Skilled & Technical Sciences 
r Business & Marketing Education 
fV Family & Consumer Sciences 
r STEM 
r Health Sciences 
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First Name Last Name 

Mark Sundstrom 

Email: msundstrom@asdS.org 

I Certification #: 4006140 I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
IV Skilled & Technical Sciences 
r Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
r Health Sciences 

·-- ·---

First Name Last Name 

Charles Veloni 

Email: cveloni@asdS.org 

I Certification #: 364498F I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
IV Skilled & Technical Sciences 
r Business & Marketing Education 
r Family & Consumer Sciences 
[V STEM 
r Health Sciences 

First Name Last Name 

Jan Gravley 

Email: jgravley@asdS.org 

I Certification #: 381215C I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
r Skilled & Technical Sciences 
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IV Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
r Health Sciences 

First Name Last Name 

Kee lee Frost 

Email: kfrost@asdS.org 

I Certification #: 306504B i 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
r Skilled & Technical Sciences 
r Business & Marketing Education 
W: Family & Consumer Sciences 
r STEM 
r Health Sciences 

First Name Last Name 

Rhonda Bond 

Email: rbond@asdS.org 

I Certification #: 3913510 I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
r Skilled & Technical Sciences 
~ Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
r Health Sciences 

First Name Last Name 

Dori Unterseher 

Email: dunterseher@wnhet.org 

I I 
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I Certification #: 4819310 I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
r Skilled & Technical Sciences 
r Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
IV Health Sciences 

First Name Last Name 

Rebekah Ostrander 

Email: rostrander@whnet.org 

I Certification #: 481930F i 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
r Skilled & Technical Sciences 
r Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
liV Health Sciences 

First Name Last Name 

Carole Stensgard 

Email: lgreen@asdS.org 

I Certification #: 291251G I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
r Skilled & Technical Sciences 
r Business & Marketing Education 
Ii' Family & Consumer Sciences 
r STEM 
r Health Sciences 

. 
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First Name Last Name 

Tammy Heth 

Email: theth@asdS.org 

I Certification #: 509775C I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
r Skilled & Technical Sciences 
[V Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
r Health Sciences 

- - ---------------

First Name Last Name 

Molly Houk 

Email: mhouk@asdS.org 

I Certification #: 432710B I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
IV' Skilled & Technical Sciences 
r Business & Marketing Education 
r Family & Consumer Sciences 
c STEM 
r Health Sciences 

First Name Last Name 

Sally Holt 

Email: sholt@asdS.org 

I Certification #: 327485R I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
r Skilled & Technical Sciences 
r Business & Marketing Education 
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r Family & Consumer Sciences 
IV STEM 
r Health Sciences 

First Name Last Name 

Lindsey Kargbo 

Email: lkargbo@asd5.org 

I Certification #: 500559] I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
r Skilled & Technical Sciences 
r Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
IV Health Sciences 

First Name Last Name 

Cami Revel 

Email: crevel@asd5.org 

[Certification #: 396575C I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
r Skilled & Technical Sciences 
Ii' Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
r Health Sciences 

..... --- ------·--------- -·- --·---·----

First Name Last Name 

Ashley Kohlmeier 

Email: akohlmeier@asd5.org 

I Certification #: 455051C I 
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Check program areas that the instructor is teaching under. 

r Agricultural Education 
r Skilled & Technical Sciences 
IV Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
r Health Sciences 

First Name Last Name 

Robert Sutlovich 

Email: rsutlovich@asdS.org 

I Certification #: 409733C I 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
r Skilled & Technical Sciences 
IV Business & Marketing Education 
r Family & Consumer Sciences 
r STEM 
r Health Sciences 

-

First Name Last Name 

Emily Boyce 

Email: eboyce@asdS.org 

I Certificatio~~ 495063J J 
Check program areas that the instructor is teaching under. 

r Agricultural Education 
r Skilled & Technical Sciences 
r Business & Marketing Education 
r Family & Consumer Sciences 
rv STEM 
r Health Sciences 

I First Name I Last Name I 
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Program(s) of Study 

The following are minimum criteria for program of study assurances: 

• The secondary CTE, academic, and appropriate elective courses are included, as well as the 
state and local graduation requirements; 

• The secondary program of study includes leadership standards where appropriate; 

• The secondary program of study courses include employability standards where appropriate; 

• The program of study includes coherent and rigorous coursework in a non-duplicative sequence 
of courses from secondary to postsecondary; 

• Completion of the secondary program of study prepares students for entry into the 
postsecondary program or apprenticeship; 

• Program of study courses include appropriate state standards and industry skills standards, 
where applicable; and, 

• Program(s) of study at the post secondary leads to an industry recognized credential; certificate 
or degree; or apprenticeship. 

9.1 Describe how the district will offer career and technical education programs of study to students 
(and inform parents as appropriate) when planning for completing future coursework, for career 
and technical content areas Section 122(c)(1)(A)(i-iv): 

We completed more than 75 different program of study documents several years ago and have 
used them in a variety of ways. Over the past year, we have transitioned to using a web based 
program called Naviance that will allow us to more formally use the Program of Study model and 
interact with parents who will be able to access their student's planning information. Programs 
and plans of study have been aligned to local coursework and post-secondary opportunities. 
Students and families have access to this information through Naviance logins. In addition, this 
information is covered in advisory classes and CTE classes. We intend to continue offering 
sequences of courses that lead students to a successful path and to do a better job of sharing 
the programs of study beginning in our junior high classes and going onto post-secondary 
options as part of our Personalized Pathway implementation. 

Our district also has 1 counselor per grade level in grades 7-12 and focuses on assisting students 
in planning appropriate programs of study in high school and beyond. 

9.2 How will the district expand programs of study that bring together a sequence of career courses 
that start in high school and extend through college? Districts must describe how it will expand 
the use of POS and improve the transfer of credits earned in a student's POS. 
(HSHW: (Goal 1, Objective 3, a-b) 

Programs of study begin in our district at the junior level with various STEM programs available 
to students. We continue to make direct connections 7-12 and beyond for students to be 
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INTERDISTRICT COOPERATIVE AGREEMENT 

Regarding Operation of the 
Western Area Educational Cooperative for Twin Harbors, 

A Branch Campus of New Market Skills Center 

THIS AGREEMENT is made and entered into this ~ c,:,--r day of September, 2016 by and 
between Tumwater School District No. 33, the Host District for New Market Skills Center and 
Aberdeen School District No. 5, the Host District for the Western Area Educational Cooperative 
for Twin Harbors (herein after referred to as Twin Harbors), a branch campus of New Market 
Skills Center. 

SECTION 1: BACKGROUND 

The 2007 Washington State Legislature through passage of 2SSB 5790 authorized skills 
centers to conduct feasibility studies to explore opportunities to provide students in rural and 
remote areas with access to skill center programming through satellite programs and branch 
campuses. In 2008, New Market Skills Center completed and submitted a feasibility study to the 
Office of Superintendent of Public Instruction which determined that development of a skill 
center branch providing access to indentified selected high-demand occupations was a viable 
career and college preparation opportunity for students in Grays Harbor County. 

SECTION 2: PURPOSE OF THE AGREEMENT 

The purpose of this agreement is to establish the conditions for the creation of a branch campus 
of New Market Skills Center to be operated by the Western Area Educational Cooperative for 
Twin Harbors (Twin Harbors) in accordance with the Office of Superintendent Public 
Instruction's (hereinafter known as OSPI) WAC 392-600-010-8 (Skills Center Definitions). 

SECTION 3: DURATION OF AGREEMENT 

This agreement will be renewed from year to year for a period of not less than ten (10) years 
beginning with the operation of Twin Harbors in June 2010 subject to the provisions for 
withdrawal outlined in WAC 392-600-120 and contained herein. This agreement, annual 
renewal and revisions to this agreement shall be submitted to the OSPl's Department of Career 
and Technical Education (CTE). 

SECTION 4: MUTUAL AGREEMENTS 

The Tumwater School District, Aberdeen School District, and New Market Skills Center mutually 
agree to the following terms and conditions: 

A. Aberdeen School District #5 will establish Twin Harbors in accordance with Chapter 392-600 
WAC. 

B. Aberdeen School District #5 will serve as the host district for Twin Harbors. 

C. As the host district, the Aberdeen School District will provide the site and facility for Twin 
Harbors, and will serve as the fiscal agent for all revenues and expenditures of Twin 
Harbors. 

D. Aberdeen School District will provide fiscal an operational management, including staffing 
and collection of student apportionment for Twin Harbors. 

Twin Harbors - TSO lnterdistrict Agreement 16-17 
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E. All students served by Twin Harbors must meet the definition of a K-12 student. Twin 
Harbors will predominately serve high school juniors and seniors, and students who have 
not earned their high school diploma and have not reached the age of 21. 

F. Students from districts not participating in the Twin Harbors cooperative may be considered 
for enrollment on a space available basis. These may include students from school districts 
outside the Twin Harbors cooperative, private school students, home-schooled students, 
students who have completed or are currently enrolled in a GED program and out-of state 
s'tudents. 

G. School districts participating in the Twin Harbors cooperative shall be responsible for 
providing services directly to Twin Harbors. These shall include, but are not limited to: 

1) Transportation; 

2) Special education; 

3) Other noncore skill center needs of the student. 

H. Twin Harbors programs eligible for consideration and approval by OSPI shall be: 

1) Voluntary student enrollment; 

2) Tuition-free; 

3) Necessary for the express purpose of: 

i. Providing educational programs not otherwise available; 

ii. Avoiding unnecessary duplications of specialized or unusually expensive programs 
and facilities. 

I. All programs considered for offering by Twin Harbors will be reviewed and approved by the 
Twin Harbors and New Market Skills Center Administrative Councils prior to submission for 
approval by OSPl's Department of Career and Technical Education. 

J. Twin Harbors will remain a branch campus of New Market Skills Center until such time that it 
meets 150 FTE and/or other requirements of WAC 392-600-50. At such time that Twin 
Harbors meets the state requirement of 150 FTEs, the Twin Harbors Administrative Council 
may submit a request to OSPI to become a standalone skills center. 

K. Tumwater School District will assess the Aberdeen School District (Twin Harbors Host 
District) an annual supervision fee equal to one (1) percent of the total FTE state CTE 
apportionment for students attending Twin Harbors for the school year for costs incurred by 
the Tumwater School District and New Market Skills Center for provision of technical and 
administrative assistance, program coordination, and onsite supervision. New Market Skills 
Center will invoice the Aberdeen School District for the annual supervision fee at the end of 
each school year for the following: 

1) The New Market Skills Center administrator will provide a minimum of one (1) onsite visit 
per month to Twin Harbors to provide technical assistance to the Twin Harbor 
director/principal. 

2) Technical assistance will include, but is not limited to, branch campus administration and 
financing, OSPI reporting requirements, program management, curriculum development, 
and instructional delivery. 

SECTION 5: ADMINISTRATIVE OVERSIGHT OF TWIN HARBORS 
A. Twin Harbors shall be responsible for forming an Administrative Council comprised of the 

Superintendents, or their designees, of the participating districts for Twin Harbors. An 
additional voting member shall be the President of Grays Harbor College or his/her 
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designee in the event a program(s) resides on the college campus, and the Director of New 
Market Skills Center as a non-voting member. 

B. The Superintendent of Aberdeen School District, the host district for Twin Harbors, shall 
preside over all meetings of the council. 

C. Duties of the Administrative Council as described in WAC 392-600-030 shall include: 

1) Establishing policies and procedures. 

2) Responsibility for equipment acquisition, equipment replacement, facility maintenance, 
and ongoing operation of the Twin Harbors to meet current industry and educational 
standards. 

3) Offering programs that are approved by the OSPI for career and technical education 
enhancement as defined in WAC 392-121-138 or provide basic support to students 
enrolled in Twin Harbors programs: Programs that are approved by OSPI for vocational 
enhancement shall provide a minimum of five hundred forty hours of instruction per year; 

4) Providing Twin Harbors programs that are less than the equivalent of three consecutive 
fifty-minute periods if offered as an extension of the student's one whole full-time 
equivalent-funded school year; 

5) Within three years from the date of approval from OSPI for operation of Twin Harbors 
establish a financial plan, including the operation and capital funds which will contribute 
to the ongoing site, facility, equipment, and maintenance and operation of the skill center 
to be reviewed annually; 

6) Serve the majority of Twin Harbor student enrollment at its primary campus. If Twin 
Harbors serves or intends to serve less than a majority of students at its primary 
campus, the council shall submit a waiver request to the OSPI Department of Career 
and Technical Education. 

D. The duties of the council will include receiving recommendations and make decisions 
regarding budgets, rules and regulations of operations, and other pertinent information from 
participating districts' staff, citizens, boards of directors, Twin Harbor's staff, the General 
Advisory Council, and others with concern for the Twin Harbors cooperative and its 
operations. 

E. Further, the Twin Harbors Administrative Council will provide the Superintendent of the 
Aberdeen School District with guidance for management decisions and for issues, which 
must be presented to the host district Board of Directors. The Aberdeen School District 
Board of Directors has the final authority on all matters concerning Twin Harbors unless 
otherwise provided in this agreement. 

SECTION 6: RIGHTS AND OBLIGATIONS OF TWIN HARBORS HOST DISTRICT 

As host district for Twin Harbors, the Aberdeen School District agrees to the following terms and 
conditions: 

A. Hiring a director/principal as administrator of Twin Harbors: The Twin Harbors 
director/principal will report to the Superintendent or his/her designee of the host district; 

B. Hiring of Twin Harbors instructional staff; 

C. Report and claim FTE apportionment pursuant with WAC 392-121-136; 

D. Assume responsibility for verifying and reporting of P-223 and P-223H data directly to OSPI. 

E. Ensure that students enrolled in classes at Twin Harbor and at a participating high school 
are reported for a maximum combined 1.6 FTE. A student's resident high school FTE 
cannot exceed 1.00 and the student's skills center FTE cannot exceed 1.0 (WAC 392-121-
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136). The Aberdeen School District and the student's resident school district shall 
collaborate to ensure that the student is not reported for more than the allowable FTE. 

F. Assist the Twin Harbors director in forming a General Advisory Council (GAC). The GAC 
shall: 

1) Serve the primary function of an advisor to the director of Twin Harbors for the 
operations of the Twin Harbors; 

2) Adopt bylaws, which shall reflect the composition of the GAC; 

3) Be responsible for making recommendations concerning program, rules and regulations, 
and operational procedures as related to Twin Harbors; 

4) Receive information and will provide advice on any recommendations received from staff 
and patrons of the districts in the cooperative as well as from other advisory committees 
as outlined in their bylaws. 

G. The Aberdeen School District will be responsible for the facilities, furnishings and equipment 
for any/all Twin Harbors' programs. 

SECTION 7: INDEMNIFICATION AND INSURANCE 

A. The Aberdeen School District and Twin Harbors indemnifies and agrees to defend and hold 
harmless the Tumwater School District and New Market Skills Center, and all of its affiliates, 
directors, trustees, officers, agents and employees, from and against any and all claims, 
demands, damages, losses, actions, costs, expenses and liabilities of whatever nature, 
including, without limitations, all court costs and reasonable attorney's fees, which may arise 
from the operation and actions of Twin Harbors. · 

B. Twin Harbors will procure and maintain in force during the term of this agreement, at its sole 
cost and expense, insurance to protect it against liability arising from any and all negligent 
acts or incidents caused by the Twin Harbors faculty members and students. Coverage 
under such professional and commercial general liability insurance will not be less than 
$5,000,000 for each occurrence and $10,000,.000 in the aggregate. Twin Harbors will 
maintain workers' compensation insurance as required by law for all of its employees. Twin 
Harbors shall name Tumwater School District and New Market Skills Center as an Additional 
Insured. A certificate of insurance will be provided to Tumwater School District prior to the 
beginning of each school year including the Additional Insured Endorsement. 

SECTION 8: FINANCING ARRANGEMENTS FOR TWIN HARBORS 

A. The Twin Harbors Administrative Council shall request capital funding for the Twin Harbors 
facilities construction and/or renovation through the Aberdeen School District and in 
compliance with RCW 28A.245.030, Revised guidelines for skills center - Satellite and 
branch campus programs - Capital plan- Studies-Master Plan-Rules. 

B. Should facilities construction or renovation of facilities be necessary, the Twin Harbors 
Administrative Council will initiate a request through the Aberdeen School District to OSPI 
School Facilities and Organization, for a capital plan for predesign, design and subsequent 
capital construction by May 1st of each year. 

SECTION 9: DISPUTE RESOLUTION 

A. It is hereby agreed that whenever an issue arises between Tumwater School District, New 
Market Skills Center and Twin Harbors concerning this agreement, it shall be resolved in 
accordance with the following procedures: 
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1) The matter will be presented to the Twin Harbors and New Market Skills Center 
Administrative Councils. 

2) If the matter is not resolved, it shall be submitted to the Boards of Directors of the 
Aberdeen and Tumwater School Districts 

3) If the matter is still not resolved, a committee will be appointed by OSPI and the 
recommendation of this committee will be binding to all parties. The committee would 
consist of a representative from each of the parties and a neutral party. 

B. It is hereby agreed that whenever an issue arises between Twin Harbor member districts 
concerning the operation or program offerings at Twin Harbors, it shall be resolved in 
accordance with the following procedure: 

1) The matter will be presented to the Twin Harbors Administrative Council. 

2) If the matter is not resolved, it shall be submitted to the Administrative Council of New 
Market Skills Center who shall advise the Twin Harbors Administrative Council on such 
matter. 

3) If the matter is still not resolved, it shall be submitted to the Board of Directors of the 
Aberdeen School District. 

4) If the matter is still not resolved, a committee will be appointed by OSPI and the 
recommendation of this committee will be binding to all parties. 

SECTION 10: WITHDRAWAL AND DISSOLUTION 

It is hereby agreed that Twin Harbors cannot withdraw from this agreement without a minimum 
of one year's notice to the New Market Skills Center Administrative Council, Tumwater School 
and OSPI in accordance with WAC 392-600-010. 

SECTION_1-1: OUTSIDE ASSISTANCE 

Twin Harbors may receive assistance from other sources provided no conflict of interest or 
residual obligations exist. 

SECTION 12: ASSIGNMENT/WAIVER/SERVERABILITY 

No rights or responsibilities required and authorized by this Agreement can be assigned by any 
party hereto unless otherwise allowed in this Agreement. No provision of this Agreement, or the 
right to receive reasonable performance or any act called for by its teams, shall be deemed 
waived by a breach thereof as to the particular transaction or occurrence. 

If any term or condition of this Agreement or application thereof to any person or circumstance 
is held invalid, such invalidity shall not affect other terms, conditions, or applications of this 
Agreement that can be given effect without the invalid term, condition, or application; to this end 
the terms and conditions of this Agreement are declared severable. 

SECTION 13: AMENDMENTS 

This agreement may be amended by mutual agreement of all districts party hereto. 
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SECTION 14: SIGNATURES 

By signing below, each party affirms that this Agreement has been approved by his/her Board of 
Directors or he/she has been given authority by such Board to enter into this Agreement. If this 
approval is provided through a resolution, a copy of said resolution will be attached hereto. 

IN WITNESS THEREOF, the parties have hereunto set their hands: 

= ~ tuz~ 
John Bash, \Jperintendent 
Tumwater School District No. 5 
621 Linwood Avenue 
Tumwater, WA 98512 

Dr. Thomas Opstad, Superintendent 
Aberdeen School District No. 5 
216 North G Street 
Aberdeen, WA 98520 

Kris Blum, Executive Director 
New Market Skills Center 
7299 New Market Street SW 
Tumwater, WA 98501 
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CERTIFICATED 
 

HIRES:  We recommend the Board approve the following certificated hires: 
 

Name Location Position Effective Date 
Kacy Karnath Aberdeen High School Science Teacher 09/07/16 

 
 
CO-CURRICULAR CONTRACTS: We recommend the Board approve the following co-curricular contracts: 

 
Name Location Position Effective Date 
Tamara Helland Aberdeen High School Musical Director 08/22/16 

 
 

CLASSIFIED 
 

HIRES:  We recommend the Board approve the following classified hires: 
 

Name Location Position Effective Date 
Jamie Garcia District McKinney Vento – Homeless Liasion 08/22/16 
Stephanie “Liz” Simmons Therapy Office Para-educator 09/07/16 
Kayla Sturm Central Park Elementary Para-educator 09/07/16 
McKenzie Bowling McDermoth Elementary Para-educator 09/07/16 
Hank Burdick McDermoth Elementary Para-educator 09/07/16 
Taylor Sawin McDermoth Elementary Para-educator 09/07/16 
Shari Van Blaricom Stevens Elementary Para-educator – ASL 09/07/16 
Tamyra Gochnour Hopkins Preschool Para-educator 09/07/16 

 
 
RESIGNATION:  We recommend the Board approve the following classified resignation: 

 
Name Location Position Effective Date 
Karryle Dees Aberdeen High School Para-educator 09/05/16 
Sherry McNamara Aberdeen High School Para-educator 08/31/16 
Sharon Bunch A. J. West Elementary Food Service Worker 08/31/16 

 
 

EXTRA-CURRICULAR CHANGE OF ASSIGNMENT: We recommend the Board approve the following extra- 
curricular change of assignment: 

 
Name Position To:                                 From: Effective Date 
Kelly Stewart Assistant Coach AHS – Girls’ Soccer     Miller Jr. Cross Country 08/30/16 

 
 
EXTRA-CURRICULAR CONTRACT:  We recommend the Board approve the following extra-curricular contract: 
 
Name Location Position Effective Date 
Steve Reed Miller Jr. High School Cross Country – Head Coach 08/30/16 
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PREAMBLE 1 

 2 

The parties agree that it is in their mutual interest and purpose to promote systematic and effective 3 

employee-management cooperation; to execute a written agreement; to confer and negotiate in good 4 

faith at reasonable times with respect to grievance procedures and collective negotiations on personnel 5 

matters, including wages, hours and working conditions and to promote effective methods for prompt 6 

adjustment of differences. 7 

 8 

This Agreement is made and entered into between Aberdeen School District Number 5 (hereinafter 9 

"District") and the Public School Employees of Aberdeen, an affiliate of Public School Employees of 10 

Washington / SEIU 1948 (hereinafter "Association"). 11 

 12 

In accordance with the provisions of the Public Employees Collective Bargaining Act and regulations 13 

promulgated pursuant thereto, and in consideration of the mutual covenants contained therein, the 14 

parties agree as follows: 15 

 16 

 17 

 18 

ARTICLE I 19 

 20 

RECOGNITION AND COVERAGE OF AGREEMENT 21 

 22 

Section 1.1.   23 

The District hereby recognizes the Association as the exclusive representative of all employees in the 24 

bargaining unit described in Section 1.4, and the Association recognizes the responsibility of 25 

representing the interests of all such employees. 26 

 27 

Section 1.2.   28 

Nothing contained herein shall be construed to include in the bargaining unit any person whose duties 29 

as deputy, administrative assistant, or secretary necessarily imply a confidential relationship to the 30 

Board of Directors or superintendent of the District pursuant to RCW 41.56.030 (2). 31 

 32 

Section 1.3.   33 

Upon a reasonable request, the District will provide the Association with amendments, changes and 34 

additions to job descriptions.   35 

 36 

Section 1.4.   37 

The bargaining unit to which this Agreement is applicable shall consist of all classified employees in 38 

the following general job classifications: secretarial/clerical, para-educators, and professional/ 39 

technical.  The following positions shall be exempt from the bargaining unit:  Superintendent's 40 

Executive Assistant (1), Human Resources Administrative Assistant (1), Business Office 41 

Administrative Assistant (1), Payroll Specialist and any other future confidential assistants.  42 

 43 

Section 1.5.   44 

Substitute employees who work thirty (30) days in the current or immediately preceding work year, 45 

and who continue to be available for employment shall be included in the bargaining unit. The only 46 

provisions of this Agreement applicable to bargaining unit substitutes shall be Sections 6.3, 6.4, 13.5, 47 

and Schedule A (Bargaining Unit Substitute Rate).  Article XIV, the Grievance Procedure, shall be 48 
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applicable to the specific sections stated in the immediately preceding sentence.  The provisions stated 1 

in this subsection shall be the sole provisions of the Agreement applicable to bargaining unit 2 

substitutes.   3 

 4 

Section 1.6.   5 

All substitute employees working more than twenty (20) consecutive workdays in the same position 6 

shall receive first step pay for the applicable pay rate as per Schedule A for all hours worked in 7 

addition to the provisions specified in Section 1.5. of the Agreement. 8 

 9 

Section 1.7.   10 

Temporary employees shall be defined as leave replacement employees and employees hired for a 11 

fixed period of time with a designated ending date no longer than ninety (90) instructional days.  12 

Temporary employees shall be eligible for benefits as allowed by law or as otherwise provided in this 13 

Agreement.  14 

 15 

In the event a temporary position has a duration for a period of more than one (1) year or is reposted 16 

for a second continuous year, said position shall be posted as a regular position.  Notwithstanding the 17 

immediate preceding sentence, the District has the right to post a temporary position as a regular 18 

position prior to the one (1) year limit. 19 

 20 

New employees hired to fill a temporary position will be released from employment without further 21 

benefits under the contract on the posted termination date. 22 

 23 

 24 

 25 

ARTICLE II 26 

 27 

RIGHTS OF THE EMPLOYER 28 

 29 

Section 2.1.   30 

It is agreed that the customary and usual rights, powers, functions, and authority of management are 31 

vested in management officials of the District.  Included in these rights in accordance with and subject 32 

to applicable laws, regulations, and the provisions of this Agreement, is the right to direct the work 33 

force, the right to hire, promote, retain, transfer, and assign employees in positions; the right to 34 

suspend, discharge, demote, or take disciplinary action against employees; and the right to release 35 

employees from duties because of lack of work or for other legitimate reasons.  The District shall 36 

retain the right to maintain efficiency of the District operation by determining the methods, the means, 37 

and the personnel by which such operation is conducted. 38 

 39 

Section 2.2.   40 

The right to make reasonable rules and regulations shall be considered acknowledged functions of the 41 

District.  In making rules and regulations relating to personnel policies, procedures and practices, and 42 

matters of working considerations, the District shall give consideration to the rights of the Association 43 

and the employees and to the obligations imposed by this Agreement. 44 

 45 

 46 

 47 

 48 
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ARTICLE III 1 

 2 

RIGHTS OF THE EMPLOYEES 3 

 4 

Section 3.1.   5 

It is agreed that the employees in the unit defined herein will have and will be protected in the exercise 6 

of the right, freely and without fear of penalty or reprisal, to join and assist the Association in 7 

accordance with and subject to applicable laws, regulations and the provisions of this Agreement.  The 8 

freedom of such employees to assist the Association will be recognized as extending to participation in 9 

the management of the Association.  The District will take no action which will coerce, discriminate, 10 

or restrain membership in the employee organization. 11 

 12 

Section 3.2.   13 

Each employee will have the right to bring matters of personal concern to the attention of appropriate 14 

Association representatives and/or appropriate officials of the District. 15 

 16 

Section 3.3.   17 

Employees subject to this Agreement have the right to have Association representatives or other 18 

persons to a maximum of two (2) unless mutually agreed otherwise, present at discussions between 19 

themselves and supervisors or other representatives of the District as hereinafter provided in the 20 

Grievance Procedure of the Agreement.  Included are investigatory interviews when an employee 21 

reasonably believes that discipline could result.  The right to Association representation shall not 22 

reasonably delay such discussions. 23 

 24 

Section 3.4.   25 

Each employee reserves and retains the right to delegate any right or duty contained in this Agreement, 26 

exclusive of compensation for services rendered, to appropriate officials of the Association. 27 

 28 

Section 3.5.   29 

Neither the District, nor the Association, shall discriminate against any employee subject to this 30 

Agreement on the basis of race, color, national origin, religion, creed, age, sex, sexual orientation, 31 

gender expression or identity, honorably discharged veteran or military status, pregnancy, the presence 32 

of any sensory, mental or physical disability, the use of a trained guide dog or service animal, or any 33 

other basis prohibited by law. 34 

 35 

Section 3.6.  Personnel File.  36 

There shall be only one (1) official personnel file for each employee.  Said files shall be kept in the 37 

District personnel office.  Supervisors, however, have the right to keep an employee working file at 38 

their job site.  Each employee shall have the right upon request, and after making an appointment for 39 

that purpose, to review, in the presence of a District administrator or designee, the contents of his/her 40 

official personnel file.  At the request of the employee, the District will provide copies of material 41 

contained in the file. A reasonable charge may be made for providing copies. 42 

 43 

No performance related material shall be placed in the employee’s official personnel file unless said 44 

material has been shown to the employee and the employee has been given an opportunity to sign the 45 

material, indicating that the employee has received said material. However, the employee’s signature 46 

does not necessarily indicate that the employee agrees with the content of said material.  An employee 47 

may attach comments to any material that is a part of the personnel file.  48 
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After two (2) years, derogatory material, except evaluations, ongoing disciplinary documentation, and 1 

material regarding allegations of criminal misconduct, may be removed from the file. Materials 2 

relating to sexual misconduct are prohibited by state law from being removed.  Materials relating to an 3 

offense for which an employee could have been discharged shall only be removed by mutual 4 

agreement between the employee and the District. Either the employee or the District may initiate the 5 

action to have material removed. 6 

 7 

Section 3.7.   8 

The District shall maintain a separate supplemental confidential file for each classified employee of the 9 

District. Said files shall be kept in the District administration office and will contain such sensitive 10 

information as medical history, health related information, and criminal justice background clearance 11 

information.  This supplemental file will insure confidentiality of sensitive information regarding the 12 

employee.  Employees will full access to their own files. 13 

 14 

Section 3.8.   15 

The District agrees to provide safe and non-hazardous working conditions within the District facilities. 16 

The employees will use all equipment required by state and federal regulations and provided by the 17 

employer. The District agrees to comply with all appropriate and applicable health and safety 18 

regulations. Employees accept the responsibilities stated in WAC 296-24-025 General Safety and 19 

Health Standards and will participate in any mandatory district-provided training. 20 

 21 

Section 3.8.1.   22 

Any case of assault upon an employee shall promptly be reported to the employer or the 23 

employer’s designated representative and a written incident report shall be filled out. 24 

 25 

Section 3.8.2.   26 

Safety and compliance training will be required of all employees on dates and times designated 27 

by the District.  Compensated time will be scheduled for employees to complete District 28 

required safety and compliance training. 29 

 30 

Section 3.9.   31 

Employees who administer student catheterization services shall be provided the training and right of 32 

refusal described in RCW 28A.210.280. 33 

 34 

Section 3.10.   35 

Employees shall receive compensation at their regular hourly rate for attendance at all required 36 

meetings. 37 

 38 

 39 

 40 

ARTICLE IV 41 

 42 

RIGHTS OF THE ASSOCIATION 43 

 44 

Section 4.1.   45 

The Association has the right and responsibility to represent the interests of all employees in the unit; 46 

to present its views to the District on matters of concern, either orally or in writing, in accordance with 47 

the Collective Bargaining Act of 1967 and subsequent amendments thereto. 48 
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Section 4.2.   1 

The Association is entitled to have an observer at hearings conducted by any District official or body 2 

arising out of grievance of a member of the unit. 3 

 4 

Section 4.3.   5 

The District will, at the time of hire, provide each new employee with a copy of the Agreement.  6 

Agreements to be furnished by the Association. 7 

 8 

Section 4.4.   9 

The Association reserves and retains the right to delegate any right or duty contained herein to 10 

appropriate officials of the Public School Employees of Washington / SEIU 1948 State Organization. 11 

 12 

Section 4.5.   13 

Upon a reasonable request by the Association, the name, address, and salary of employees within the 14 

bargaining unit shall be provided annually on October 1.  The name, address, and salary of new 15 

employees will be provided the Association. 16 

 17 

Section 4.6.   18 

Representatives of the Association, upon a request being approved by the superintendent of schools or 19 

the superintendent's designee, shall have access to the District premises during business hours, 20 

provided that the Association Representative will not in any way hamper or obstruct the employee(s) 21 

normal work. 22 

 23 

Section 4.7.  Bulletin Boards.   24 

The District shall provide designated bulletin board space in each school for the use of the Association.  25 

The bulletins posted by the Association are the responsibility of the officials of the Association.  Each 26 

bulletin shall be signed by the Association official responsible for its posting.  Unsigned notices or 27 

bulletins may not be posted.  The responsibility for the prompt removal of the notices from the bulletin 28 

boards after they have served their purpose shall rest with the individual who posted such notice. 29 

 30 

Section 4.8.   31 

The Association shall have the privilege of using school facilities for meetings outside school hours, 32 

provided the facility is scheduled through the District process. 33 

 34 

Section 4.9.   35 

The Association will be granted use of employee mailboxes for communication.  An Association 36 

representative may place notices in the individual mailboxes and may use District email to distribute 37 

general notices.  The Association accepts legal and fiscal responsibility for all contents. 38 

 39 

 40 

 41 

 42 

 43 

 44 

 45 

 46 

 47 

 48 
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ARTICLE V 1 

 2 

APPROPRIATE MATTERS FOR CONSULTATION AND NEGOTIATION 3 

 4 

Section 5.1.   5 

It is agreed and understood that matters appropriate for negotiations between the District and the 6 

Association are hours, wages, grievance procedures and general working conditions in the bargaining 7 

unit subject to this Association. 8 

 9 

Section 5.2.   10 

The superintendent and/or designee(s) and Association president and/or designee(s) will meet at the 11 

request of either party to discuss appropriate matters of mutual concern.  The party calling the meeting 12 

shall state the nature of such meeting and the subject(s) to be discussed at such meeting, prior to the 13 

meeting. 14 

 15 

Section 5.3.  Professional Development Committee.   16 

The District and Association agree to meet and confer on district level professional development for 17 

employees covered by this agreement. 18 

 19 

Section 5.4.   20 

The Association will designate a Conference Committee (not to exceed seven members) consisting of 21 

trustees and officers who will meet with the superintendent of the District and/or designated 22 

representative(s) on a mutually agreeable regular basis to discuss appropriate matters. 23 

 24 

Section 5.4.1.  Administering the Contract.   25 

The superintendent, one other representative of the District, the Association president and one 26 

other Association member or Association staff representative will meet as needed to discuss the 27 

orderly monitoring of the contract. At the discretion of either party, additional meetings shall be 28 

scheduled at a mutually agreeable time. By mutual agreement of the parties, the number of 29 

representatives may be changed. 30 

 31 

Section 5.5.   32 

The District will provide an opportunity for Association representatives to meet and confer with other 33 

district bargaining teams to make recommendations for the school calendar for the following year. 34 

 35 

 36 

 37 

ARTICLE VI 38 

 39 

HOURS OF WORK 40 

 41 

Section 6.1.   42 

Each employee shall be assigned to a definite and regular shift and workweek with designated times of 43 

beginning and ending, which shall not be changed, except in emergency situations without prior notice 44 

to the employee of one (1) calendar week; provided, however this notice may be waived by mutual 45 

agreement. 46 

 47 

 48 
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Section 6.2.   1 

The work week shall consist of five (5) consecutive days, Monday through Friday, followed by two (2) 2 

consecutive days of rest, Saturday and Sunday. 3 

 4 

Section 6.3.   5 

Each shift of seven (7) or more hours per day shall include an unpaid duty free thirty (30) minute 6 

uninterrupted lunch period as near the middle of the shift as is practicable, and also including a paid 7 

fifteen (15) minute first half and a paid fifteen (15) minute second half rest period, both of which rest 8 

periods shall occur as near the middle of each half shift as is practicable.  No employee shall be 9 

required to work more than five (5) consecutive hours without a meal period. 10 

 11 

Section 6.4.   12 

Work shifts which are more than five (5) or more consecutive hours shall be designated a lunch 13 

period of thirty (30) minutes.  Lunch periods shall be free from interruptions and shall be given as 14 

near the middle of the work shift as is practicable. 15 

 16 

The regular workday shall include one (1) fifteen (15) minute rest period for each three and one-half 17 

(3½) hour period of work.  In the event an employee is assigned to a work period of less than three and 18 

one-half (3½) hours but at least three hours, the employee shall be given a rest period of ten (10) 19 

minutes.  For work periods of less than three (3) hours, no break is required. 20 

 21 

Section 6.5.   22 

Employees required to work through their regular lunch period will be provided a time for lunch.  In 23 

the event the District requires an employee to forego the lunch period and the employee works the 24 

entire shift, including the lunch period, the employee shall be compensated for the foregone lunch 25 

period at the employee's regular rate, subject to the overtime provisions of Section 6.8, if the workday 26 

exceeds eight (8) hours. 27 

 28 

Section 6.6.   29 

In the event of an unscheduled school closure due to inclement weather or other emergency, the 30 

District will request local radio stations and other forms of media to announce such closure.  Building 31 

administrators will give instructions annually to classified employees regarding when or if they need to 32 

report to work on days when school is closed or running late due to inclement weather or emergency 33 

situations. 34 

 35 

Section 6.7.   36 

Employees required to work at least two consecutive hours of a shift regularly filled by a higher 37 

classification employee shall receive compensation at the base rate of the higher classification.  (In the 38 

event that the base rate of pay of the higher classification would result in a lesser hourly salary for the 39 

employee, then the employee who is working in the higher classification would be paid at the lowest 40 

hourly rate that would provide the employee an hourly increase in pay.) 41 

 42 

Section 6.8.  Overtime.   43 

Overtime is defined as being one and one-half (1½) times the employee's regular hourly rate of pay. 44 

 45 

Section 6.8.1.   46 

All employees working more than eight (8) hours per day and all employees working more than 47 

forty (40) hours per week shall be compensated at the overtime rate of pay. 48 
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Section 6.8.2.   1 

All members of the bargaining unit, who are required to work on the sixth (6th) and/or seventh 2 

(7th) consecutive day shall be compensated at the overtime rate of pay unless the employee and 3 

the District mutually agree to a change of work dates. 4 

 5 

Section 6.9.   6 

Field trips required for existing positions shall utilize the regularly assigned employee whenever 7 

reasonably possible.  The regularly assigned employee will accept the assignment, whenever 8 

reasonably possible.  9 

 10 

Section 6.9.1.   11 

Employees will be paid up to eight (8) hours regular pay per day for time spent on field trips.  12 

In addition, employees will be paid time and one-half for any additional hours they are required 13 

to supervise a student(s) or provide other services.  For field trips over eight (8) hours, 14 

employees will be given the details, including required duties and hours, before accepting the 15 

assignment. 16 

 17 

Section 6.10.  Elementary School Office Coordinator Work Year. 18 

Elementary school office coordinator positions will receive additional workdays based on K-6 19 

enrollment at each building.  20 

 21 

Section 6.10.1. 22 

This subsection applies to elementary schools with K-6 student enrollment count of three 23 

hundred forty-nine (349) or less.  School office coordinator positions shall work twelve (12) 24 

days before the first day of school and seven (7) days after the last day of school. 25 

 26 

Section 6.10.2. 27 

This subsection applies to elementary schools with K-6 student enrollment count of three 28 

hundred fifty (350) or more.  School office coordinator positions shall work fifteen (15) days 29 

before the first day of school and ten (10) days after the last day of school. 30 

 31 

 32 

 33 

 34 

 35 

 36 

 37 

 38 

 39 

 40 

 41 

 42 

 43 

 44 

 45 

 46 

 47 

 48 



 

 

2016 – 2019 Collective Bargaining Agreement  Page 9 of 31 

PSE of Aberdeen / Aberdeen School District #5  September 1, 2016 

ARTICLE VII 1 

 2 

HOLIDAYS AND VACATIONS 3 

 4 

Section 7.1.  Holidays - 12 Month Employees.   5 

All twelve (12) month employees shall receive the following paid holidays that fall within their work 6 

year provided that they have worked their last scheduled shift or portion thereof preceding the holiday 7 

and their first scheduled shift or portion thereof following the holiday(s) or are on paid leave; provided, 8 

the time the shift ends is not prior to the time the students have been released or their normal shift 9 

ending, whichever is earlier.  In the event the administrator requires their services beyond this time, the 10 

employee will be given two (2) days notice.  No payment shall be received if the employee is on 11 

unpaid leave immediately before or after the holiday. 12 

 13 

 1. New Year's Day  7. Veterans' Day 14 

 2. Martin Luther King Day  8. Thanksgiving Day 15 

 3. Presidents' Day  9. Day After Thanksgiving Day 16 

 4. Memorial Day 10. Christmas Day 17 

 5. Independence Day 11. Day Before Or Day After Christmas Day 18 

 6. Labor Day 19 

 20 

Section 7.2.  Holidays - Less than 12 Month Employees.   21 

All less than twelve (12) month employees shall receive the following paid holidays that fall within 22 

their work year provided that they have worked their last scheduled shift or portion thereof preceding 23 

the holiday and their first scheduled shift or portion thereof following the holiday(s) or are on paid 24 

leave; provided, the time the shift ends is not prior to the time the students have been released or their 25 

normal shift ending, whichever is earlier.  In the event the administrator requires their services beyond 26 

this time, the employee will be given two (2) days notice.  No payment shall be received if the 27 

employee is on unpaid leave immediately before or after the holiday. 28 

 29 

For employees whose hours per day vary during the week, holiday pay will be based on the average 30 

hours worked per day. 31 

 32 

 1. New Year's Day  6. Veterans' Day 33 

 2. Martin Luther King Day  7. Thanksgiving Day 34 

 3. Presidents' Day  8. Day After Thanksgiving Day 35 

 4. Memorial Day  9. Christmas Day 36 

 5. Labor Day 10. Day Before Or Day After Christmas Day 37 

 38 

Section 7.3.  Worked Holidays.   39 

Employees who are required to work on the above described holidays shall receive the pay due them 40 

for the holiday, plus their base rate for all hours worked on such holidays. 41 

 42 

Section 7.3.2.   43 

Should a holiday occur while an employee is on paid vacation, the employee will receive 44 

holiday pay at their regular rate of pay for that day and it will not be counted as vacation. 45 

 46 

 47 

 48 
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Section 7.4.  Vacations.   1 

Twelve (12) month employees covered by this Agreement shall earn annual vacation according to 2 

years worked on the following basis: 3 

 4 

 Years Worked Vacation Earned 5 

 1 year 10 days 6 

 2 years 11 days 7 

 3 years 12 days 8 

 4 years 13 days 9 

 5 years 14 days 10 

 6 years 15 days 11 

 7 years 16 days 12 

 8 years 17 days 13 

 9 years 18 days 14 

 10 years 19 days 15 

 11 years 20 days 16 

 12 years 21 days 17 

 13 years 22 days 18 

 14 years 23 days 19 

 15 years 24 days 20 

 16+ 25 days 21 

 22 

Section 7.4.1.   23 

All vacation shall be taken at a time that is approved by the District.  Vacation leave requests 24 

shall be mutually agreed upon with the employee’s immediate supervisor and must be 25 

submitted at least two days in advance.  Exceptions may be approved by the supervisor. 26 

 27 

Section 7.4.2.   28 

Vacation earned but not used may be carried over for one (1) year from the employee’s 29 

anniversary date.  No vacation may be carried over for more than one (1) year; provided, 30 

however, no employee shall be denied accrued vacation benefits due to District employment 31 

needs. 32 

 33 

Section 7.4.3.   34 

Vacation hours will be accrued monthly. Vacation pay will be paid at the rate of the employee's 35 

regular base pay.  For employees working less than eight (8) hours each day, vacation pay will 36 

be based on the hours worked per day. An employee who is entitled to, but has not received, 37 

paid vacation at the time of his/her termination or retirement shall receive pay for such earned 38 

vacation with his/her final pay check not to exceed thirty (30) days. 39 

 40 

 41 

 42 

 43 

 44 

 45 

 46 

 47 

 48 
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ARTICLE VIII 1 

 2 

LEAVES 3 

 4 

Section 8.1.  Sick Leave. 5 

 6 

Section 8.1.1.   7 

Annually in September, twelve (12) month employees shall be credited with an allowance of 8 

twelve (12) days sick leave based on the regularly scheduled hours worked per day; ten (10) 9 

month employees shall be credited with ten (10) days sick leave per year based on the regularly 10 

scheduled hours worked per day.  Sick leave shall be vested when earned and may accumulate 11 

up to the number of days established by RCW 28A.400.210 (180 days or their work year, 12 

whichever is greater).  Sick leave shall accumulate based on the employee’ regularly scheduled 13 

hours per day in the month it is recorded and be allocated on a quarter-hour basis.  Sick leave 14 

benefits shall be paid on the basis of the hourly rate applicable to the employee's regularly 15 

scheduled hours per day. 16 

 17 

In the event sick leave is exhausted, see Section 8.8 (Leaves of Absence). 18 

 19 

Section 8.1.2.   20 

Pursuant to the current statute, employees may cash in unused sick leave annually or upon 21 

death or retirement. Employees may cash in sick leave upon resignation if they meet the 22 

qualifying requirements of RCW 28A.400.212(2). 23 

 24 

Section 8.1.3.   25 

In the event an employee is absent for reasons which are covered by Workers’ Compensation 26 

insurance, the employee may elect to receive only Workers’ Compensation time loss benefits 27 

rather than utilize available accumulated sick/vacation leave.  An employee may elect to 28 

receive available accrued sick leave or vacation leave in addition to Workers’ Compensation 29 

time loss benefits for the number of hours/days they are disabled from work.  They may 30 

supplement their Workers’ Compensation benefits with sick/vacation leave up to receiving a 31 

full day’s pay of sick leave/vacation in addition to time loss benefits.  The hours are deducted 32 

from their accrued sick/vacation leave balance. 33 

 34 

Section 8.1.4.  Use of Sick Leave.   35 

Each employee may use sick leave for personal illness, family illness, or emergencies as 36 

outlined elsewhere in this contract.  Pursuant to School Board Policy 5321, the District may 37 

require a signed statement from a physician for an employee’s personal illness. 38 

 39 

Section 8.2.  Leave for Family Illness.   40 

 41 

Section 8.2.1.   42 

Employees will be granted leave with pay charged against sick leave for serious illness in the 43 

immediate family, to care for a child (including daughter-in-law and son-in-law) of the 44 

employee with a health condition that requires treatment or supervision; or to care for a spouse, 45 

parent, parent-in-law or grandparent and other members of the immediate household: who have 46 

a serious health condition or an emergency condition.  Federal and/or State Family Leave laws 47 

shall apply. 48 
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Section 8.3.  Bereavement Leave.   1 

 2 

Section 8.3.1.   3 

Employees will be granted a leave with pay of not more than three (3) working days when the 4 

absence is occasioned by the death of father, mother, step parent, parent substitute, brother, 5 

sister, brother or sister-in-law, aunts, uncles, nieces and nephews, spouse, children, 6 

grandchildren, parent of spouse, grandparent, daughter-in-law, son-in-law or other household 7 

member.  One (1) day will be granted for family members not listed above.  It is agreed 8 

between the parties that bereavement leave is noncumulative and is not deducted from 9 

accumulated sick leave.  In extenuating circumstances for travel out of state or executor duties, 10 

the employee may be granted up to two (2) additional days deducted from sick leave. 11 

 12 

Under circumstances where the actual memorial or burial service is held at a later date, an 13 

employee may request bereavement leave be delayed. 14 

 15 

At an employee's request, a bereavement leave without pay not to exceed ten (10) working 16 

days, will be granted after the leave with pay has been taken. 17 

 18 

Section 8.4.  Personal Leave.   19 

 20 

Section 8.4.1. 21 

Upon advanced approval of employee’s supervisor, an employee may be granted up to two (2) 22 

days leave with pay, per year, for personal reasons.  In the event an employee receives approval 23 

for more than two (2) personal leave days during a given year, such days shall be without pay.  24 

Employees shall request leave no less than two (2) days prior to the anticipated leave date.  25 

Personal leave may not be taken the first or last week of student attendance or to extend a three-26 

day weekend, holiday or any vacation period.  Exceptions to these restrictions may be approved 27 

by the Superintendent.  However, employees whose regular schedule is less than five (5) days 28 

per week are permitted to use personal leave on a regularly scheduled workday provided, those 29 

days are not adjacent to a holiday. All other provisions of this paragraph apply. 30 

 31 

Section 8.4.1.1. 32 

Employees who do not use their personal leave during the school year shall be allowed to cash 33 

the personal leave out.  This request must be made in writing to the business office by June 30 34 

of that year.  Cash out payments will be based on the employee’s hourly rate. 35 

 36 

Employees who do not use their personal leave or do not request a personal leave cash out 37 

payment may carry over a maximum of one (1) day of personal leave into the next school year.  38 

The maximum amount of personal leave in any year is three (3) days.  The maximum amount 39 

of personal leave for cash out in any year is three (3) days. 40 

 41 

Section 8.5.  Emergency Leave. 42 

 43 

Section 8.5.1.   44 

Employees may be granted leave with pay chargeable to sick leave when absence is occasioned 45 

by unforeseen personal emergencies not covered in other sections of the Article. In cases of 46 

inclement weather, use of leave will be at the discretion of the superintendent. 47 

 48 
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Section 8.6.  Parenting Leave. 1 

 2 

Section 8.6.1.   3 

Accumulated sick leave days may be used for the purpose of pregnancy disability, childbirth 4 

and recovery. The duration of the leave will be determined on a physician’s authorization 5 

indicating the period of time the employee is unable to perform normally assigned duties. 6 

 7 

If the employee wishes to be absent from his/her job in excess of the time when he/she was 8 

unable to perform his/her normally assigned duties (as certified by his/her physician) he/she 9 

may request an unpaid extended leave of absence. Provisions of the Family and Medical Leave 10 

Act would apply. 11 

 12 

Section 8.6.2.  Paternity Leave. 13 

Up to ten (10) days of sick leave will be allowed for the birth or adoption of a child.  14 

Complications that arise after the ten (10) day period will be treated as family illness.  Personal 15 

leave days may also be used during the first week following the birth of the child without 16 

regard to the vacation, three-day weekend or holiday restrictions. 17 

 18 

 19 

Section 8.7.  Judicial Leave.   20 

In the event an employee is summoned to serve as a juror, or is named as a codefendant with the 21 

District, such employee shall receive a normal day's pay for each day of required presence in court.  If 22 

a person is not selected for jury duty, he/she will report back to his/her regular job as soon as he/she is 23 

released.  The District may request a copy of the jury summons or other supporting documentation for 24 

verification. 25 

 26 

Section 8.7.1.  Witness and Victim Reimbursement.   27 

When an employee is summoned as a witness in a case when he or she has no personal 28 

involvement, or is the victim of a crime that requires his/her presence in court, the District will 29 

pay the employee the difference between what is payable by the judicial jurisdiction and their 30 

regular salary for up to two (2) days per incident.  Payment to be charged against sick leave. 31 

 32 

Section 8.8.  Leave of Absence.   33 

The Board of Directors may, at the employee's request grant a leave of absence for a period not to 34 

exceed one (1) year, without pay, to a regularly employed classified staff member.  In the event of ill 35 

health or temporary disability, the classified employee shall have a period of ten (10) days from the 36 

time his/her sick leave is exhausted to request a leave of absence.  In the event that the employee does 37 

not request a leave of absence, the employment status shall be considered terminated. Leave will not be 38 

granted to accept other employment outside the District. 39 

 40 

A. Leave of Thirty (30) Calendar Days or Less.  The employee's position on the wage scale and 41 

seniority date will be protected.  No adjustment will be made in vacation days or other fringe 42 

benefits. 43 

 44 

B. Leaves of Thirty-One (31) to Ninety (90) Calendar Days.  The employee's position on the wage 45 

scale and seniority date will be protected.  An adjustment will be made in earned vacation and an 46 

adjustment will be made in the annual increment date.  The employee will not accumulate vacation 47 
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time or other fringe benefits for the period of time he/she is on leave that is in excess of thirty (30) 1 

days. 2 

 3 

C. Leaves of Ninety-One (91) Calendar Days to One (1) Year.  The employee's seniority date will 4 

be protected.  No vacation time or any other fringe benefits will accrue during the period of time in 5 

excess of thirty (30) days that the employee is on leave. 6 

 7 

Section 8.8.1.  Application for Leave.   8 

The employee must make application for leave.  Such application must be in writing to the 9 

Board of Directors, through the Superintendent.  In the case of leave because of ill health or 10 

temporary disability, the application must be accompanied by a written statement from a 11 

physician stating that a health condition or temporary disability exists which necessitates such 12 

leave. 13 

 14 

Section 8.8.2.  Duration of Disability Leave.   15 

The leave of absence, unless otherwise specified by the District, shall begin after the 16 

employee's sick leave is used and will continue for the time requested to a maximum of one (1) 17 

calendar year.  The board, at its discretion, may terminate a disability leave prior to the 18 

scheduled termination date in the event that the employee is able to perform his/her assigned 19 

duties. 20 

 21 

Section 8.8.3.  Application for Reinstatement.   22 

For any leave in excess of ninety (90) calendar days, the employee shall be required to make 23 

written application to the Board of Directors, through the superintendent, for reinstatement.  24 

The application should be made as soon as the date of return is known, but in any event, no 25 

later than thirty (30) days prior to the expiration of such leave.  Failure to comply with the 26 

timelines for written application for reinstatement provided herein shall result in discharge from 27 

employment.  (In case of leave because of ill health or temporary disability, the application for 28 

reinstatement must be accompanied by a written statement from a licensed physician stating 29 

that the employee is able to perform his/her normally assigned duties.) 30 

 31 

Section 8.8.4.  Assignment On Return From Leave.   32 

An employee who returns from a leave of less than ninety (90) calendar days will be assured 33 

his/her original assignment, or a comparable assignment.  An employee who returns from a 34 

leave in excess of ninety (90) calendar days will be assured the first available position for 35 

which the District determines that he/she is qualified.  The salary will be the salary of the new 36 

position to which the employee is assigned. 37 

 38 

 39 

ARTICLE IX 40 

 41 

PROBATION, SENIORITY AND LAYOFF PROCEDURES 42 

Section 9.1.   43 

The seniority of an employee shall be established as of the date on which the employee began 44 

continuous daily employment (hereinafter "hire date") unless such seniority shall be lost as provided in 45 

this Agreement. 46 

 47 

 48 
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Section 9.1.1.   1 

In the event more than one (1) employee in the bargaining unit set forth in Article I, Section 1.4 2 

of this contract is awarded the same seniority date, the most senior employee shall be 3 

determined as follows: 4 

 5 

A. The employee with the earliest application date in their personnel file.  6 

 7 

In the event two (2) employees have the same application date: 8 

 9 

B. The employee with the most hours scheduled on the first day of employment. 10 

 11 

In the event two (2) employees have the same scheduled hours on their first day: 12 

 13 

C. The employee names will be placed in a hat and names will be drawn from the group 14 

and placed in the seniority list in the order drawn.  A representative of the Association 15 

and a representative of the District will be present during the drawing. 16 

 17 

Section 9.1.2.   18 

The District shall publish annually, by December 1 of each instructional year, an official dated 19 

seniority list, ranking all employees in the bargaining unit specified in Section 1.4.  If additions 20 

of staff are made subsequent to December 1, the District will notify the Association 21 

membership officer and the Association president. 22 

 23 

Section 9.2.   24 

Each new employee shall remain in a probationary status for a period of not more than ninety (90) 25 

calendar days following the hire date.  During the probationary period, the retention of an employee 26 

shall be solely and entirely within the discretion of the District. Employees transferring to a new 27 

position will be subject to a sixty (60) day probationary period in the new position. Employees who are 28 

not successful in a new position, will be placed in the next available position in their previous 29 

classification. 30 

 31 

Section 9.3.   32 

Upon completion of the probationary period, the employee will be subject to all rights and duties 33 

contained in the Agreement. 34 

 35 

Section 9.4.   36 

Seniority rights of an employee shall be lost for the following reasons: 37 

 38 

 A. Resignation; 39 

 B. Discharge; 40 

 C. Retirement; or 41 

 D. Failure to return to work in response to a call-back from layoff. 42 

 43 

 44 

 45 

 46 

 47 

 48 
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Section 9.5.   1 

Seniority rights shall not be lost for the following reasons: 2 

 3 

 A. Time lost by reason of industrial accident, industrial illness, or jury duty; 4 

 B. Time spent on other authorized leaves; or 5 

 C. Time spent on layoff status as outlined in Article IX. 6 

 7 

Section 9.6.   8 

Seniority rights shall be effective within the bargaining unit; except as provided in Section 9.9 of this 9 

Article.   10 

 11 

Section 9.7.   12 

The District shall offer regularly scheduled additional hours of employment to qualified available 13 

employees within the building in the same general job classification on a seniority basis, which the 14 

employee will retain the right to refuse, and has the right to schedule and assign current employees in 15 

the same job classification in the building prior to posting remaining unfilled hours as an open 16 

position.  Additional summer hours will be assigned within the building by seniority.  Additional days 17 

may be added to an existing position without posting where the additional hours and days accumulate 18 

to less than one hundred and eighty (180) hours. 19 

 20 

Section 9.7.1. 21 

The District shall publicize within the bargaining unit the availability of new or open positions 22 

for at least five (5) working days.  An open position is defined as available currently funded 23 

unfilled hours in a building or department. No more than one (1) hour per day can be added to a 24 

current position during the school year, otherwise the position will be posted as a new position. 25 

The District reserves the right to publicize open positions through other channels. All interested 26 

applicants for an open position must submit an application in accordance with the application 27 

procedure listed on the job announcement prior to the posted closing date. 28 

 29 

Summer school positions will be posted.  Priority will be given within the building first by 30 

seniority subject to district program needs and qualifications, then district wide by seniority 31 

also subject to district program needs and qualifications. 32 

 33 

Section 9.8.   34 

The employee with the earliest hire date shall have preferential rights regarding transfers and 35 

assignment to new or open jobs or positions when ability, performance, and qualifications are 36 

substantially equal with junior employees and/or other applicants. 37 

 38 

In addition to the interview process the following qualifications will be considered in selecting an 39 

applicant for transfers to an open position:  experience, job knowledge, productivity, quality of work, 40 

technical knowledge, skills, dependability, flexibility, initiative/creativity, communication skills, 41 

human relation skills, student relations, attendance and punctuality, conduct and appearance, and 42 

safety. 43 

 44 

If an employee is not selected, the District will, upon a reasonable request of the affected employee, 45 

schedule a conference with the employee to discuss the matter. The employee may have Association 46 

representation at said meeting. 47 

 48 
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Section 9.8.1. 1 

When the District posts a temporary position with a definite termination date, existing 2 

employees transferred per Section 9.7 shall have return rights to their previous or similar job. A 3 

new employee hired to fill the temporary position, or the position of the transferred employee, 4 

will, on the posted termination date, be released from employment without further benefit 5 

under the contract. 6 

 7 

If that job is continued beyond the initial termination date and is reposted for more than the 8 

initial term, all employees who meet the minimum qualifications will have the right to apply.  9 

All applicants will receive equal treatment in the screening process when the position is filled 10 

on a permanent basis. 11 

 12 

In the event an employee in the previous paragraph holds a position for a period of more than 13 

one (1) year or the position is posted for a second continuous instructional year, said position 14 

shall be posted as a regular position. Should a temporary employee be hired for a regular 15 

position within the same classification and within six (6) months of the end of their occupancy 16 

of a temporary position, their hire date will be retroactive to the beginning of the temporary 17 

position, minus any break in service. Notwithstanding the immediately preceding sentence the 18 

District has the right to post such position as a regular position prior to the one (1) year limit. 19 

This provision shall not apply to after school programs funding. The Union and the District will 20 

meet to determine if additional grants qualify for this exemption. 21 

 22 

Section 9.9.  Reduction In Force And Rehiring Procedure. 23 

 24 

Section 9.9.1.   25 

In the event of a reduction in force (as opposed to reduction in hours), employees shall be 26 

terminated based on seniority earned within the job groupings of Secretary/Clerical, 27 

Paraeducator, and Professional Technical Specialist (as set forth on Appendix A).  An 28 

employee who has changed job groupings may retreat back to the most recent job grouping 29 

where he/she has had at least one (1) year experience during the last five (5) years and retain 30 

seniority with that job grouping. Individuals who are employed in more than one (1) job 31 

grouping shall accrue seniority in each job grouping in which the individual is employed.  If the 32 

District eliminates the job of a senior employee, said employee may bump into the job of a 33 

junior employee in their category.  The senior employee must have the appropriate 34 

qualifications for the job they bump into. 35 

 36 

Section 9.9.1.1. 37 

An employee that is bumped out of their position and has no option except to take a 38 

lower classification position at a lower pay rate, in accordance with Section 9.9.1., shall 39 

be paid at the hourly rate in the new classification that is closest to the hourly rate of 40 

their previous position. 41 

 42 

Section 9.9.2.   43 

In the event of a layoff, employees so affected are to be placed on a re-employment list 44 

maintained by the District.  Such employees are to have priority in filling an opening in the job 45 

grouping (as provided in Section 9.9.1. of this Article) held immediately prior to layoff.  Names 46 

shall remain on the re-employment list for a period of eighteen (18) calendar months. 47 

 48 
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Section 9.9.3.   1 

Employees on layoff status shall file their addresses and telephone numbers, in writing, with 2 

the personnel department of the District and shall thereafter promptly advise the District, in 3 

writing, of any change of address or change in telephone number. 4 

 5 

Section 9.9.4.   6 

An employee shall forfeit all rights to re-employment with the District if the employee does not 7 

comply with the requirement to provide a current address and telephone number or if the 8 

employee does not accept the offer of re-employment with the District within five (5) days; 9 

provided, that such employee is offered a position substantially equal to that held prior to 10 

layoff.  An employee on layoff status who rejects an offer of re-employment shall be 11 

terminated. 12 

 13 

Section 9.10.  Reduction in Hours. 14 

 15 

Section 9.10.1.   16 

Nothing contained in this Article shall be construed to prohibit the District from making a 17 

systematic reduction in the hours worked by employees at individual work sites as the need 18 

arises because of program or budgetary reasons. Subject to work site scheduling conflicts or 19 

program requirements as determined by the designated administrator (i.e., one-on-one para 20 

educator) no additional personnel shall be hired in positions covered by this Agreement at the 21 

work site until all hours are reinstated to pre-reduction levels as determined by the employee’s 22 

hours as of October 1st of the previous contract year. After-school program hours are exempt 23 

from this provision).  Every reasonable effort will be made to restore time to reduced 24 

employees on a seniority basis. 25 

 26 

Section 9.10.2.   27 

In the event the District reduces an employee’s hours of employment by thirty-one (31) or more 28 

minutes of regular daily assigned time, the impacted employee shall have the right to bump, 29 

within five (5) working days, any junior employee in their job category with substantially the 30 

same number of hours. For the purpose of this section the following will apply. 31 

 32 

A. “Substantially the same number of hours” equals one (1) hour more than the employee’s 33 

base hours, the same amount of base hours or any hours less than the employee’s base 34 

hours. 35 

 36 

B. An employee’s hours on October 1 of the previous contract year, plus any time restored to 37 

the employee pursuant to Section 9.10.1. of this Agreement shall constitute the 38 

employee’s base assignment. 39 

 40 

C. An employee who is awarded an open or new position pursuant to Section 9.7. of this 41 

Agreement establishes new base hours. 42 

 43 

D. An employee who sustains an involuntary reduction of time that is not restored may, if 44 

additional time is cut and accumulates to thirty-one (31) or more minutes, exercise their 45 

bumping rights as stated above. 46 

 47 

 48 
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E. An employee who chooses to exercise their bumping rights sets new base hours with no 1 

further right to restoration. 2 

 3 

F. An employee who chooses not to exercise their bumping rights maintains their right to 4 

restoration of hours. 5 

 6 

Employees may exercise their seniority “bumping” rights for assignments provided they, 7 

 8 

A. have prior successful experience in the specific position; or 9 

B. meet the current qualifications for the position; and 10 

C. possess greater seniority than the employees who would otherwise be retained in the 11 

position. 12 

 13 

 14 

 15 

ARTICLE X 16 

 17 

DISCIPLINE AND DISCHARGE OF EMPLOYEES 18 

 19 

Section 10.1.   20 

The District shall have the right to discipline or discharge an employee for justifiable cause.  The issue 21 

of justifiable cause shall be resolved in accordance with the Grievance Procedure hereinafter provided 22 

if so requested by the employee. At any meeting held between an employee and a supervisor which 23 

could result in discipline, the employee will be provided union representation.  The employee will be 24 

given up to one day to arrange union representation. The employee shall have the right to choose any 25 

PSE representative as long as they are reasonably available. The employee may choose any PSE union 26 

member as their representative.  27 

 28 

The District shall have the right to use progressive discipline with employees.  The steps in progressive 29 

discipline are as follows: 30 

 31 

 1. Oral Warning 32 

 2. Written Reprimand 33 

 3. Suspension with or without pay 34 

 4. Discharge 35 

 36 

Section 10.2.   37 

At such time as District wage rates are set, and other cost items and revenues determined, the District 38 

will provide employees who work less than twelve (12) months advance notification of the intent to 39 

re-employ. 40 

 41 

Section 10.3.   42 

The District will give employees seven (7) calendar days notice of intent to discharge or layoff, except 43 

in extraordinary cases. 44 

 45 

 46 

 47 

 48 
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ARTICLE XI 1 

 2 

PERFORMANCE EVALUATION 3 

 4 

Section 11.1.   5 

The District's annual evaluation of employees shall be subject to the following rights and procedures. 6 

The evaluation will be presented to the employee at a conference with the administrator, director, or 7 

supervisor (not the teacher) no later than June 1 for less than twelve (12) month employees and 8 

August 1 for twelve (12) month employees.  The employee will sign the evaluation; in so doing the 9 

employee does not signify agreement with the substance of the evaluation.  The employee's signature 10 

shall signify only that the employee has read the evaluation.  Probationary employees and employees 11 

transferring to a different position shall be evaluated before the end of the probationary period.  An 12 

employee who accepts a posted position shall be subject to the provisions of Section 9.2. At the time 13 

the employee signs the evaluation, the employee will be given a copy of the evaluation. 14 

 15 

 16 

 17 

ARTICLE XII 18 

 19 

INSURANCE AND RETIREMENT 20 

 21 

Section 12.1. 22 

The District shall pay a District insurance contribution of the State funded amount, per month on an 23 

FTE basis [for District insurance contribution calculation purposes one (1) FTE shall be based and 24 

prorated on 1,440 compensated hours per year], for each employee enrolled in mutually approved 25 

medical, dental and vision insurance plans. Premium benefits shall be paid for twelve (12) months. 26 

 27 

Employees regularly scheduled to work less than 17.5 hours per week are not eligible for insurance 28 

benefits. 29 

 30 

The District shall first use the state allocation funds to pay the total premium for dental and vision 31 

plans for employees and dependents. 32 

 33 

All employees will pay a minimum premium of one (1) percent of their total medical premium per 34 

month (this does not include vision and dental).  The remaining state allocation funds will be used to 35 

provide for the cost of the approved medical plans for employees.  Any excess premium cost will be 36 

paid by the employee through payroll deduction.  Duplicate medical coverage will not be provided for 37 

employee or dependents. 38 

 39 

The District will pay the entire medical retirement subsidy (carve-out) and the long-term disability 40 

(LTD) from funds other than the state insurance allocation. 41 

 42 

In addition, the District shall pool bargaining unit unused District insurance allocation to supplement 43 

employee medical costs which exceed an individual employee’s District insurance contribution. The 44 

pool when established in October of each year will be fixed for the balance of the contract year. No 45 

adjustment will be made after the pool is established in October of each year for any increase or 46 

decrease in an employee’s hours of work. Additions to coverage (children, spouse, etc.) occurring after 47 

the annual open enrollment period closes will be paid totally by payroll deduction. New employees, 48 
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hired after the annual open enrollment period closes, will receive the funds their hours generate as 1 

stated herein. 2 

 3 

This section of the contract (Article XII, Section 12.1) will be opened to negotiate any state legislative 4 

actions to reflect changes in health care allocations, pooling or benefits funded by the state and to 5 

negotiate the effects of the federal health care reform insurance exchanges being implemented on 6 

January 1, 2014. 7 

 8 

Section 12.2.   9 

The District shall provide tort liability coverage for all employees subject to this Agreement. 10 

 11 

Section 12.3.   12 

In determining whether an employee subject to this Agreement is eligible for participation in the 13 

Washington State Public Employee's Retirement System, the District shall report all hours worked, 14 

whether straight time or overtime. 15 

 16 

 17 

 18 

ARTICLE XIII 19 

 20 

ASSOCIATION MEMBERSHIP AND CHECKOFF 21 

 22 

Section 13.1.   23 

Each employee subject to this Agreement, who, on the effective date of this Agreement, is a member 24 

of the Association in good standing, and each employee subject to this Agreement who thereafter 25 

becomes a member of the Association in good standing, shall, as a condition of employment, maintain 26 

membership in the Association in good standing during the period of this Agreement. 27 

 28 

Section 13.2.   29 

All employees hired after September 1, 1992 subject to this Agreement who are not members of the 30 

Association shall as a condition of employment, become members in good standing of the Association 31 

or pay a monthly service charge equivalent to regular Association dues within thirty (30) days of their 32 

hire date.  The service charge will be equivalent to the current agency fee, as determined by the 33 

Association not later than December 1 of each instructional year.  The service charge shall be collected 34 

by the Association in the same manner as monthly dues utilizing a payroll authorization form. 35 

 36 

Section 13.3.   37 

At the time of hire, the District will inform a new hire of the terms and conditions of this Article. 38 

 39 

Section 13.4.   40 

Nothing contained in this Agreement shall require Association membership of employees who object 41 

to such membership based on bona fide religious tenets or teachings of a church or religious body of 42 

which such employee is a member.  Such employee shall pay an amount equivalent to normal dues to a 43 

non-religious charity or other charitable organization mutually agreed upon by the employee and the 44 

Association.  The employee shall furnish written proof that such payment has been made.  If the 45 

employee and the Association cannot agree on such matter, it shall be resolved by the Public 46 

Employment Relations Commission pursuant to RCW 41.56.122. 47 

 48 
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Section 13.5.  Checkoff.   1 

Upon written authorization of any public employee within the bargaining unit, the District shall deduct 2 

from the pay of such public employee the monthly amount of dues, certified by the secretary of the 3 

Public School Employees of Washington / SEIU 1948 (PSE), or any agency fee so certified in 4 

appropriate cases, and shall transmit the same to the treasurer of PSE. The District shall also deduct an 5 

amount equal to PSE dues in the case of any employee whose claim of religious non-association has 6 

been approved by PSE or the Public Employment Relations commission (PERC), and shall remit the 7 

amount to a non-religious charity approved by PSE or PERC. The District shall deduct local dues as 8 

established by the local PSE chapter and remit the same to the treasurer of the local PSE chapter. Local 9 

chapter dues shall not be deducted from the pay of agency fee payers or religious objectors. 10 

 11 

Section 13.6. Political Action Committee. 12 

The District shall, upon receipt of a written authorization form that conforms to legal requirements, 13 

deduct from the pay of such bargaining unit employee the amount of contribution the employee 14 

voluntarily chooses for deduction for political purposes and shall transmit the same to the Union on a 15 

check separate from the Union dues transmittal check. The employee may revoke the request at any 16 

time. At least annually, the PSE state office will notify the employee about the right to revoke the 17 

request. 18 

 19 

 20 

 21 

ARTICLE XIV 22 

 23 

GRIEVANCE PROCEDURE 24 

 25 

Section 14.1.   26 

Grievances or complaints arising between the District and its employees within the bargaining unit 27 

defined in Article I herein, with respect to matters dealing with the interpretation or application of the 28 

terms and conditions of this Agreement, shall be resolved in strict compliance with this Article.  Time 29 

limits under unusual circumstances may be extended by mutual consent.  Employees have the right to 30 

forego Association representation in this procedure. 31 

 32 

Section 14.2.  Grievance Steps. 33 

 34 

Section 14.2.1.  Step One. 35 

Employees shall first discuss (face to face) the grievance with their immediate supervisor.  If 36 

the employee so wishes, he/she may be accompanied by an Association representative at 37 

subsequent discussions.  All grievances not brought to the immediate supervisor in accordance 38 

with the preceding sentence within fifteen (15) working days of the occurrence of the grievance 39 

shall be invalid and subject to no further processing.   40 

 41 

 42 

 43 

 44 

 45 

 46 

 47 

 48 
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Section 14.2.2.  Step Two. 1 

If the grievance is not resolved to the employee's satisfaction in accordance with the preceding 2 

subsection, the employee shall reduce to writing a statement of the grievance containing the 3 

following: 4 

 5 

A. The facts on which the grievance is based (which shall include the name of the person 6 

deemed responsible for the alleged grievance; or in the event the person allegedly 7 

responsible for the grievance is in doubt, the name of the individual with which the 8 

preliminary conference was held); 9 

B. A reference to the provisions in this Agreement which have been allegedly violated; and 10 

C. The remedy sought. 11 

 12 

The employee shall submit the written statement of grievance to the immediate supervisor for 13 

reconsideration within twenty (20) working days of the occurrence of the grievance, and shall 14 

submit a copy to the official in the Administration responsible for personnel.  The parties will 15 

have ten (10) working days from submission of the written statement of grievance to resolve it 16 

by indicating on the statement of grievance the disposition.  If an agreeable disposition is made, 17 

all parties to the grievance shall sign it. 18 

 19 

Section 14.2.3.  Step Three.   20 

If no settlement has been reached within ten (10) working days referred to in the preceding 21 

subsection, the written statement of grievance shall be submitted within ten (10) working days 22 

to the District superintendent or the superintendent's designee.  After such submission, the 23 

parties will have ten (10) working days to schedule a mutually agreeable time to hold a hearing 24 

to consider the grievance.  The superintendent or the superintendent's designee will have five 25 

(5) working days after the meeting to respond in writing. 26 

 27 

Section 14.2.4.  Step Four.   28 

If the grievance is not resolved at Step Three, the Association may refer the grievance to 29 

arbitration by requesting an arbitrator from the Washington State Public Employment Relations 30 

Commission.  Referral to arbitration must be made within fifteen (15) working days after the 31 

decision in Step Three and will be accompanied with the following information: 32 

 33 

A. The facts on which the grievance is based (which shall include the name of the person 34 

deemed responsible for the alleged grievance; or in the event the person allegedly 35 

responsible for the grievance is in doubt, the name of the individual with which the 36 

preliminary conference was held); 37 

B. A reference to the provisions in this Agreement which have been allegedly violated; and 38 

C. The remedy sought. 39 

 40 

In connection with any arbitration proceeding held pursuant to this Agreement, it is understood 41 

as follows: 42 

 43 

1. The arbitrator shall have no power to render a decision that will add to, subtract 44 

form, or alter, change, or modify the terms of this Agreement.  The arbitrator's 45 

power shall be limited to interpretation or application of the terms of this 46 

Agreement, and all other matters shall be excluded from arbitration. 47 

 48 
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2. The decision of the arbitrator shall be final, conclusive and binding upon the District, 1 

the Association and the employee involved. 2 

 3 

3. The cost of the arbitrator shall be borne equally by both parties.  Each party shall bear 4 

the cost of presenting its own case. 5 

 6 

4. The arbitrator's decision shall be made in writing and shall be issued to the parties as 7 

soon as possible after the case is submitted to the arbitrator. 8 

 9 

Section 14.3.   10 

The District shall not discriminate against any individual employee for taking action under this Article. 11 

 12 

 13 

 14 

ARTICLE XV 15 

 16 

TRANSFER OF PREVIOUS EXPERIENCE 17 

 18 

Section 15.1.   19 

Employees shall receive all leave and seniority benefits as outlined in RCW 28A.400.300. 20 

 21 

 22 

 23 

ARTICLE XVI 24 

 25 

SALARIES AND EMPLOYEE COMPENSATION 26 

 27 

Section 16.1.   28 

Employees shall be compensated in accordance with the provisions of this Agreement for all hours 29 

worked.  Each employee shall receive a full accounting and itemization of authorized deductions and 30 

hours worked. 31 

 32 

Section 16.2.   33 

Salaries for employees subject to this Agreement, during the term of this Agreement, are contained in 34 

Schedule A attached hereto and by this reference incorporated herein. 35 

 36 

For the period of September 1, 2016 through August 31, 2017, Schedule A shall be as attached. 37 

 38 

For the period of September 1, 2017 through August 31, 2018, Schedule A shall be improved by the 39 

cost of living (COLA) percentage increase allocated and funded by the State plus 0.5 percent. 40 

 41 

For the period of September 1, 2018 through August 31, 2019, Schedule A shall be improved by the 42 

cost of living (COLA) percentage increase allocated and funded by the State plus 0.5 percent.   43 

 44 

Incremental steps on Schedule A shall be funded by the District. 45 

 46 

 47 

 48 
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Section 16.2.1.   1 

Eligibility for salary schedule advancement will be based upon the employee’s years of 2 

experience.  Advancement from one step to another will occur only on September 1.  3 

Employees whose first day of work for the district occurred prior to March 1 of a year will be 4 

credited with a year of employment for salary advancement purposes.  Employees whose first 5 

day of work for the district occurred on or after March 1 of a year will have zero years of salary 6 

advancement credit on the following September 1. 7 

 8 

Section 16.2.2.   9 

Any employee who changes job positions or classifications shall be placed on the first step of 10 

the new pay level that provides the employee a wage increase. 11 

 12 

Section 16.2.3.   13 

The District will divide the annual compensation for all employees into twelve (12) equal 14 

installments. New employees are required to complete the automatic payroll deposit form and 15 

receive their monthly payment by direct deposit. 16 

 17 

Section 16.2.4.   18 

Employees, who work the month of August preceding Schedule A, shall be compensated at the 19 

succeeding Schedule A rate of pay. 20 

 21 

Section 16.2.5.   22 

Paraeducators in the State of Washington must have a secondary school (high school) diploma 23 

or its recognized equivalent and meet one of the following options: an Associate of Arts or 24 

Science degree; 72 quarter college credits at the 100 level or above; or pass a skills test 25 

approved by the State of Washington.  Employees that meet the requirements by credits or a 26 

degree must provide an official transcript to the Human Resources Department.  The employee 27 

must provide official documentation of the skills test score to the Human Resources 28 

Department. 29 

 30 

Section 16.2.6.  Longevity Pay.   31 

Employees shall be paid in addition to their regular hourly rate longevity pay as follows: 32 

 33 

  Longevity Pay 34 

15 years – fifteen cents ($.15) 35 

20 years – twenty cents ($.20) 36 

25 years – twenty-five cents ($.25) 37 

30 years – thirty cents ($.30) 38 

35 years – thirty-five cents ($.35) 39 

 40 

Section 16.3.   41 

For purposes of calculating daily hours, actual time worked will be recorded. 42 

 43 

Section 16.4.   44 

Any employee required to travel as a condition of employment from one work site to another work site 45 

in a private vehicle during working hours shall be reimbursed for such travel on a per-mile basis at the 46 

rate established by District policy for all its employees. 47 

 48 
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Section 16.5.   1 

Employees required to remain overnight on District business shall be reimbursed for room and board 2 

expenditures.  If an employee attends a workshop or camp where room and board is provided by the 3 

District, no expense reimbursement will be made. 4 

 5 

Section 16.6.   6 

Employees attending training courses other than during their regular work day, required by District 7 

policy as a condition of employment will be paid by the School District, at the employee's regular 8 

hourly rate of pay for all time in attendance, plus any fee, tuition, or transportation costs. 9 

 10 

Section 16.7. 11 

In the event a building administrator has assigned school coordinator responsibilities to any one 12 

paraeducator for one (1) hour or more per day for the purpose of duty-free lunch and mandatory break 13 

coverage, that paraeducator will receive the assistant secretary rate of pay for that hour of coverage at 14 

the nearest step that provides a wage increase. 15 

 16 

Section 16.8.  Attendance Incentive Program. 17 

To be eligible for this award, the employee must be a current employee at the commencement and 18 

conclusion of the award period.  This award shall not be available to those employees who have been 19 

suspended without pay for disciplinary or related reasons. 20 

 21 

Attendance incentive awards for the period from September 1 through January 31 shall be awarded to 22 

any eligible employee who is not absent from work anytime for sick leave, emergency leave, or leave 23 

without pay, except for bereavement leave, jury duty leave, or release time for union duties, shall 24 

receive the attendance incentive award as outlined below.  Payment shall be made with the regular 25 

March pay. 26 

 27 

Attendance incentive awards for the period from February 1 through the end of the school year shall be 28 

awarded to any eligible employee who is not absent from work anytime for sick leave, emergency 29 

leave, or leave without pay, except for bereavement leave, jury duty leave, or release time for union 30 

duties, shall receive the attendance incentive award as outlined below.  Payment shall be made with the 31 

regular August pay. 32 

 33 

Unit members who are eligible for incentive pay will be paid one (1) additional day of pay equivalent 34 

to the average hours worked each period. 35 

 36 

This incentive is available only to those members who are in paid status on June 30. 37 

 38 

 39 

 40 

ARTICLE XVII 41 

 42 

PROFESSIONAL DEVELOPMENT 43 

 44 

Section 17.1. 45 

One (1) training day will be offered by the district at no cost to the employee prior to the opening of 46 

the school year.  This training opportunity shall align with one of the district-directed certificated TRI 47 

days as scheduled on the district approved calendar, 48 
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Section 17.2. 1 

Payment for this day will be by individual timesheet to be completed by each employee for attendance 2 

at this professional development opportunity.  Employees will be paid by the district at the employee’s 3 

regular hourly rate of pay for all time in attendance. 4 

 5 

 6 

 7 

ARTICLE XVIII 8 

 9 

TERM AND SEPARABILITY OF PROVISIONS 10 

 11 

Section18.1.   12 

The term of this Agreement shall be September 1, 2016 through August 31, 2019. 13 

 14 

Section18.2.   15 

All provisions of this Agreement shall be applicable to the entire term of this Agreement 16 

notwithstanding its execution date, except as provided in the following section. 17 

 18 

Section18.3.   19 

This Agreement may be reopened and modified at any time during its term upon mutual consent of the 20 

parties in writing; and provided that this Agreement shall be reopened as necessary to consider the 21 

impact of any legislation enacted following execution of this Agreement which may arguably affect the 22 

terms and conditions herein or create authority to alter personnel practices in public employment.  The 23 

parties recognize that funding for classified salaries may significantly change as a result of the 24 

legislative implementation of funding to meet the requirement of the McCleary decision.  Should 25 

classified salary funding change away from an increase across the board the parties will reopen to 26 

negotiate the implementation of the increased funding. 27 

 28 

Section18.4.   29 

If any provision of this Agreement or the application of any such provision is held invalid, the 30 

remainder of this Agreement shall not be affected thereby. 31 

 32 

Section18.5.   33 

Neither party shall be compelled to comply to any provision of this Agreement which conflicts with 34 

State or federal statutes or regulations promulgated pursuant thereto. 35 

 36 

Section18.6.   37 

In the event either of the two (2) previous sections is determined to apply to any provision of this 38 

Agreement, such provision shall be negotiated pursuant to Section 17.3. 39 

 40 

 41 

 42 

 43 

 44 

 45 

 46 

 47 

 48 
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 1 

 2 

 3 

 4 

 5 

 6 

 7 

SIGNATURE PAGE 8 

 9 

 10 

 11 

 12 

 13 

PUBLIC SCHOOL EMPLOYEES 14 

OF WASHINGTON/SEIU LOCAL 1948 15 

 16 

 17 

PUBLIC SCHOOL EMPLOYEES 18 

OF ABERDEEN #1201  ABERDEEN SCHOOL DISTRICT #5 19 

 20 

 21 

 22 

BY:   BY:    23 

 Gayle Capsel, Chapter President     Sandra Bielski, School Board President 24 

 25 

 26 

 27 

DATE:   DATE:   28 

 29 

 30 

 31 

       32 

    Thomas A. Opstad, Superintendent 33 

 34 

 35 

 36 

 37 

 38 

 39 

 40 

 41 

 42 

 43 

 44 

 45 

 46 

 47 

 48 



SCHEDULE  A 

ABERDEEN SCHOOL DISTRICT 5 

SEPTEMBER 1, 2016 – AUGUST 31, 2017 
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 1 

 2 

 3 

 4 

 5 

 6 

 7 

 8 

 9 

 10 

 11 

 12 

 13 

 14 

 15 

 16 

 17 

 18 

 19 

 20 

 21 

 22 

 23 

 24 

 25 

 26 

 27 

 28 

 29 

 30 

 31 

 32 

 33 

 34 

 35 

 36 

 37 

 38 

 39 

 40 

 41 

 42 

 43 

 44 

 45 

 46 

 47 

POSITION STEP 1 STEP 2 STEP 3 STEP 4 STEP 5

A Teaching/Learning Office Coordinator $17.61 $18.50 $19.42 $20.67 $21.40

Special Services Office Coordinator

School Office Coordinator

CTE Office Coordinator

B Preschool Secretary $15.09 $15.85 $16.62 $17.48 $18.40

State/Federal Program Secretary

Technology Department Secretary

High School Comptroller

Registrar

Sub Coordinator/Reception

C Food Service Secretary $14.20 $14.91 $15.65 $16.44 $17.26

Assistant School Secretary

Attendance Secretary

School Counselor Secretary

Gear Up Secretary

D Accounts Payable Assistant $12.85 $13.49 $14.17 $14.88 $15.62

Print Shop Coordinator

Interpreter for the Deaf (non licensed)

Interpreter for Language (non licensed)

LRC Technician

Special Service Vocational Assistant

Student/Family Support Assistant

Paraeducator

Paraeducator - Bilingual

Paraeducator - Behavior Intervention Assistant

E Family Service Worker $16.71 $17.51 $18.37 $19.29 $20.26

Multi Media Technician

F Child Care Coordinator $17.61 $18.50 $19.42 $20.67 $21.40

ECEAP Famiy Service Worker

Homeless Liaison - McKinney-Vento Act

Specialists

Licensed/Certified Occuptional Therapy Asst $18.28 $19.19 $20.15 $21.15 $22.21

Licensed/Certified Speech Language Pathology Asst

Substitute Rate: Step 1 of assigned position  

Paraeducator - Behavior Intervention w/cert (grandfathered position) 

Occupational Therapy Aide (grandfathered position)



 

 

2016 – 2019 Collective Bargaining Agreement  Page 30 of 31 

PSE of Aberdeen / Aberdeen School District #5  September 1, 2016 

 1 

APPENDIX  A 2 

 3 

Secretary 4 

Teaching and Learning Dept. Secretary Accounts Payable Assistant 5 

Special Services Office Coordinator School Counselor Secretary 6 

School Office Coordinator Assistant School Secretary 7 

Food Service Secretary Preschool Secretary 8 

High School Comptroller Technology Department Secretary 9 

State and Federal Programs Secretary CTE Office Coordinator 10 

Receptionist/Sub Coordinator  Assistant Secretary 11 

Attendance Secretary Registrar 12 

 Gear up Secretary 13 

  14 

Para Educator 15 

Behavior Intervention Assistant Para Educator Para-Educator - Bilingual 16 

Interpreter – Language (Classification D) Print Shop/Copy Center 17 

Interpreter for the Deaf (Classification D) Speech Language Pathology Asst. 18 

LRC Technician Special Services Vocational Asst. 19 

Para Educator Student Family Support Assistant 20 

 21 

Professional Technical/Specialists 22 

Behavior Intervention Specialists Asst. Para Educator  23 

Child Care Coordinator 24 

Family Service Worker 25 

Interpreter Language (Classification E) 26 

Occupational Therapy Aide 27 

Multi Media Technician  28 

Homeless Liaison-McKinney Vento Act 29 

ECEAP Family Service Worker 30 

 31 

Specialists 32 

 Licensed/Certified Occupational Therapy Asst. 33 

 Licensed/Certified Speech Language Pathology Asst. 34 

 35 

 36 

 37 

 38 

 39 

 40 

 41 

 42 

 43 

 44 

 45 

 46 

 47 

 48 
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 1 

ADDENDUM TO CONTRACT 2 

 3 

Aberdeen School District 4 

Insurance Program 5 

 6 

 7 

 8 

INSURANCE COVERAGE SYNOPSIS 9 

 10 

LIABILITY INSURANCE:  The District’s insurance program provides liability coverage for all 11 

employees while they are performing within the scope of their duties for the Aberdeen School District. If 12 

claims made against the District for any one occurrence exceed the policy limit, the District has an Excess 13 

Liability policy providing an additional coverage. 14 

 15 

 16 

AUTO LIABILITY INSURANCE:  An employee of the District is covered under the District policy 17 

while driving a District-owned vehicle (or a vehicle rented or leased by the District). If the amount owed 18 

for any one accident exceeds the policy limit, the District Excess Liability policy provides additional 19 

coverage. 20 

 21 

Employees shall not be required to use their personal vehicles to transport students. 22 

 23 

 24 

ERRORS AND OMISSION INSURANCE:  Employees of the District are covered under this 25 

professional liability. 26 

 27 

 28 

 29 

 30 

 31 

 32 

 33 

 34 

 35 

 36 

 37 

 38 

 39 

 40 

 41 

 42 

 43 

 44 

 45 

 46 

 47 
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